AMHUHUCTPALIUA HEKPACOBCKOI'O CEJBCKOI'O
MNOCEJIEHUS YCTbh-JABMHCKOI'O PAVIOHA
IHOCTAHOBJEHME

or 10.01.2019 r. Ne 17

cranuna Hekpacosckas

00 yTBep:KIeHHH AIMUHUCTPATHBHOIO PerjiaMeHTa NnpeaocTaBJIeHUs
MYHUIHMIAJIbHOM yeayru: «IlpegocraBiieHre apxXuBHBIX CIIPABOK, APXUBHBIX
BBINMCOK M aPXHBHBIX KON A»

B coorBercTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3
«O06 opraHuzanyu TPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHMIIUTIAJIBHBIX YCIIYTY,
®denepanbHbIM 3ak0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 o01MX IpPUHITUTIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Poccuiickon @Penepaunmn», YCTaBoM
HekpacoBckoro cenbckoro noceyieHus: Yctb-JlabuHCKOTrO paiioHa, MOCTaHOBJICHHEM
aaIMUHHACTpa HeKkpacoBCKOTO CENbCKOTO TMoceNieHusl YcTb-JlabuHCcKoro paiioHa ot
28 nexabps 2018 roma Ne 198 «OO6 ytBepxknenuu IIpaBwin pa3paboTKu |
YTBEPKACHUS aIMHUHHUCTpanueid HekpacoBCKOro CeNnbCKOro MOCENEHUsl YCThb-
JlabuHcKOTO  pailoHa  aIMUHUCTPATUBHBIX  PENIAMEHTOB  MPEIOCTABICHUS
MYHULUNAIBHBIX YCIYT U MyHULUIIAIBHOTO KOHTPOJIS)», TOCTAHOBIISIO:

1. YTBEepauTh aIMUHHCTPATHUBHBIN periiaMmeHT IPEIOCTABICHUS
MyHULUNANbHOW ycnyru: «[IpegocTaBieHne apXWBHBIX CIPABOK, apXHWBHBIX
BBIIIMCOK M APXUBHBIX KOIHUI», COMIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh  yTpaTUBIIMUM CHJIy I[IOCTAHOBJIEHHS  aAMUHUCTPALUU
HekpacoBckoro cenbckoro nocenenus Y crb-JIabnHckoro paiona:

- oT 22 suBaps 2016 roma Ne 16 «OO0 yTBep>KIeHUU aJIMUHUCTPATUBHOTO
periiaMeHTa npeaoCcTaBiIeHUs MyHUIUNAIbHOUN yeiyru: «IIpegoctaBnenne apXuBHBIX
CIIPaBOK, BBIIMHCOK, KOMUWA apXUBHBIX JOKYMEHTOBY;

- or 13 masg 2016 roma Ne 91 «O BHeceHHM HU3MEHEHHH B IIOCTAHOBJIEHUE
aaMuUHUCTpanuu HexpacoBCKOTO cenbCKOro moceneHus Y crb-JlabnHckoro paiioHa ot
22 suBaps 2016 roma Ne 16 «OO06 yTBepKIeHUM aIMUHUCTPATUBHOTO PETJIAMEHTA
MPEAOCTaBICHUsI MYHHUIMNAIbHON yciyru: «lIpemocraBieHue apXMBHBIX CIIPaBOK,
BBINIMCOK, KONMUN apXUBHBIX JIOKYMEHTOBY.

3. OOmemy otaeny agaMUHUCTpanuu HEKpacoBCKOTO CEThCKOTO IMOCEICHUS
Yctp-Jlabunckoro paitona (IllakupoBa) 0OHApOIOBATH HACTOSIIIEE TOCTAHOBJICHHE B
YCTAaHOBIICHHOM TIOPSAJIKE W Pa3MECTUTh Ha OQUIIMATHHOM CalTe aIMUHUCTPAIUH
Hexkpacogckoro celbCcKoro  moceneHus  Ycrb-JlabuHCckoro — paiioHa B
WH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « THTepHETY .

4. KOHTpoJib 32 BBINOJHEHUEM HACTOSIIIETO0 MOCTAHOBIICHUSI OCTaBIISIIO 32
co0oil.



5. IlocranoBnenue BcTymaeT B CHIy C€O JHA €ro OQUIHAIBHOTO
0OHapOIOBAHUS.

I'maBa
HekpacoBcKOro ceiabCKoro noceneHus
VYcrp-Jlabunckoro paiioHa T.}O. CxopukoBa



I[MPUJIOXEHUE

YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHUCTPAIIU
HexkpacoBckoro cembCcKoro
roceseHus Y crb-JIaOmHCKOTro
paiioHa

ot 10.01.2019 r. Ne 17

AIMUHHCTPATUBHBIN perjamMeHT
110 NMPEeAOCTABJCHUI0O MYHUIIUNIANBHOM yeayru: «IIpexocraBiienne apXuBHbIX
CIPABOK, APXUBHBIX BBINUCOK M APXUBHBIX KOMHUII»

Pazgen I. OBIIME ITOJIOXEHUA

[Togpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

AJIMUHUCTPATHBHBIM  pErVIAMEHT  MPEJAOCTaBICHUS  aJIMHUHUCTpaIuei
HekpacoBckoro cenbckoro moceneHus Ycrb-JlabmHcKkoro paiiona (manee -
Permament) wyHununansHoi yeayru «lIpemocTaBieHuUE apXWBHBIX — CIPABOK,
apXMBHBIX BBIITUCOK W AapXMBHBIX KONUK» (Jajee - MyHHIMIIAIbHAS YCIIyra)
ONpeNeNsieT CTaHIAApThl, CPOKH U TIOCJIEIOBATEIILHOCTh aIMHUHUCTPATHBHBIX
nporienyp (melicTBhid) MO TpeAOCTaBICHHUIO aIMUHUCTpanueir HekpacoBckoro
CeNIbCKOTO  ToceneHusl  Ycrb-JlabuHCKOrO  paiioHa MYHHIMITAIBRHOW  YCIIYTH
«[IpemocTaBieHne apXUBHBIX CIPABOK, APXUBHBIX BBIMMHCOK W APXUBHBIX KOTIHIA»
(manee — MyHUIIUIIAJIBHAS YCIIYTA).

Honpasznen 1.2. KPYT 3AIBUTEJIEN

3agBUTENAMM HA TMPENOCTaBlieHHE MYyHULIUNAIBHOW YCIYTH  SIBJISIOTCS
IOpUANYECKUEe U (PU3NYECKHE JIMIA (32 UCKIIOUEHHEM TOCYAapCTBEHHBIX OPraHOB U
WX TePPUTOPHAIBHBIX OPTaHOB, OPTaHOB TOCYJAapPCTBEHHBIX BHEOIOHKETHBIX (POHIOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIIPaBJICHHUS),
oOpararonriecs: Ha 3aKOHHBIX OCHOBaHUSX 32 MOJIYYCHHEM MYHUIIMIAIBHON yCIyTH,
a TAKXK€ MX IPEICTABUTENIM, HAJICJIICHHBIE COOTBETCTBYIOIIUMH IIOJHOMOYHSIMHU C
3asBJICHUEM O IIPEJOCTAaBICHUMA MYHHUUUIIAIBHOM YCIYTH, BBIPAXKXECHHOM B
MMCbMEHHOM WJIH 3JIEKTPOHHOU (hopme.

Honpasnen 1.3. TPEBOBAHIA K IIOPAINKY NTHOOPMHPOBAHMS]
O ITPEAOCTABJIEHNN MYHUIIUITAJIBHOUM YCIIYT'U

1.3.1. Tlopsgox monydeHus uWHpOpMANIUK 3asBUTEISIMH TI0  BOIPOCaM
MPEJOCTABICHUS ~MYHUIMIAIBHOW  YCIYTM UM YCIYr, KOTOpbIE  SIBISIFOTCS
HEOOXOJUMBIMU M 00S13aTENIbHBIMU JIJIsl MPEOCTABICHUS] MYHULIUNAIBHON YCIIYTH,



CBEJICHUH O XOJI€ MPEJOCTABICHUS YKa3aHHbIX YCIYT, B TOM YMCJE Ha O(QUIIMATIBHOM
caiite, a Takke Ha EIMHOM moprajne rocydapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
(bynkIMi):

1.3.1.1. B anMunuctpanuun HekpacoBCKOro CeIbCKOTO TMOCENeHUs Y CThb-
JlabuHckoro paitoHa (najnee - YoJIHOMOYCHHBIN OpraH):

B YCTHOM (hopMe Npu JTUYHOM OOpAILECHUU;

C UCIOJIb30BaHUEM TeNIe()OHHOI CBS3H;

0 MUCHMEHHBIM O0paIICHUsIM;

B (opMe D3JIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HAIMpABICHUS Ha aJpec
3JIEKTPOHHOM TTOYTHI.

1.3.1.2. B (¢ummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YYPEXJIEHUS
Kpacnomapckoro  kpas  «MHOTrOQYyHKUMOHAJIBHBIM  IIEHTP  MPEJOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHHULHMINAIbHBIX yciayr KpacHomapckoro kpas» (manee —
M®II), B ToM uucie B (¢uinalie TOCyAapCTBEHHOIO aBTOHOMHOTO YUPEKICHUS
Kpacnomapckoro  kpas  «MHOropyHKUMOHAJIbHBIA  LIEHTP  MPEeAOCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHMIMNAIbHBIX yciyr KpacHomapckoro kpas» mo YcCTb-
Jlabunckomy paitony KpacHomapckoro kpasi:

IpU JTUYHOM OOpaIeHUY;

NIOCPEICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmMelnieHus HHPOpMAMKM Ha OQPUIMATBHOM cailTe
Hexkpacosckoro CEJIbCKOTO IIOCEJICHUS VYerp-Jlabunckoro paiioHa
www.nekrasovskoesp.ru (manee - obuIHaTbHBIN CalT).

1.3.1.4. TlocpeactBoMm pa3MeleHuss HHPOpMAaMM B HHPOPMALMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTh «IHTepHET» !

- B (enepanbHON TOCYIAapCTBEHHOW WHGOpMAMOHHON cucteme «EnuHbIM
noprain roCyJ1apCTBEHHBIX " MYHHULIMTAIBHBIX yCIyrT (pyHKIIHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B pErMoHaJIbHON TocyaapcTBeHHOW HWHQpopMarmoHHoW cucteme «llopTan
rOCY/IapCTBEHHBIX U MYHUIMNANBHBIX ycuyr (dyHkuuii) KpacHomapckoro kpasy»
(Www.pgu.krasnodar.ru) (manee — PernoHanbHbIi OpTa).

Ha Equnom IlopTane pazMemaercs ciemyromasi HHGOpMaIIys:

1)  wucuepmbIBalOIIMA  TEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
MPEIOCTaBICHUSI MYHUIIMITAIGHON YCIYTH, TpeOoBaHUS K O(POPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IEepEeuYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIpPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpenocTaBlIeHUS MYHUIIUTIATBHON YCIyTH;

4)  pe3yabTaThl IPEAOCTABJICHUS MYHHUIUIAIBHON  yCIyTH, MOPSIOK
MpPEACTaBICHUS  JIOKYMEHTa,  SBIISIIOLIETOCS  PE3yJbTaTOM  MPEJOCTABICHUS
MYHHUIMITAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONIIMHBI, B3UMAacMOW 3a MPEIOCTABICHHEC
MYHHUILUITAIBHON yCIIYTH;

6) WCUepIBIBAIONINI ITEPeUYCHb OCHOBAaHUM IS NIPUOCTAHOBJICHUS WM OTKa3a

B MIPEIOCTABICHUHN MYHUIIUTIAILHON YCIIYTH;


http://www.aleksandrovskoecp.ru/

7) 0 mpaBe 3asBUTENA Ha JOCyAcOHOE (BHeCyneOHOe) 00XKaloBaHUE JICHCTBUIM
(Oe3neiicTBUS) U pELICHUH, TPUHATHIX (OCYHIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHHULUIIAIBHON yCIIYTH;

8) ¢opmbl 3asBieHU (yBEIOMJICHHI, COOOIICHHUI), WCIONB3yeMbIe IPH
MPEIOCTAaBICHUN MYHUIIUIIAIBHON YCIIYTH.

Nudopmanus nva Expunom noprane, PernonanbHOM mopraje O MOPSIKE U
CpOKax IMpeAocCTaBicHUs MyHMIMNAIBbHON YCIYTM Ha OCHOBAaHUM CBEICHUM,
coaepkamuxcsi B deaepaabHON TOCyIapcTBEHHONW HWHGOPMAIMOHHONW CHUCTEME
"denepanbHblil peecTp TOCYIAapCTBEHHBIX M MYHULMNAIBHBIX YCIyr (QpyHKUui)",
pErnoHaNbHOMN roCyJJapCTBEHHOU UH(OPMAIMOHHOU CUCTEME "Peectp
rOCyJapCTBEHHBIX M MyHUUHMNadbHbIX  ycayr  KpacHomapckoro — kpas'",
IPEIOCTaBISIETCS 3asIBUTEINI0 OECIIIATHO.

Hoctyn k uH(OpManuMuM O CpOKax U MOPSAKE NPEIOCTABICHUS YCIYyTH
OCYyHIECTBIISIETCS] O€3 BBIIOJIHEHUsS 3asgBUTENIEM KakKUX-TM00 TpeOOBaHMM, B TOM
yuciie 0e3 MCIOJIb30BaHUSl MPOrpaMMHOr0 OOecreyeHus, YCTaHOBKAa KOTOPOIro Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPEOYyeT 3aKIIOUYECHUS JIMIIEH3MOHHOTO WJIM MHOTO
COTJIallleHUS C npaBooOaarenem IPOrPaMMHOIO oOecrieueHus,
pelycMaTpUBAIOLIEr0 B3UMAHUE TJIaThl, PETUCTPAIMIO WU aBTOPU3AIUIO 3asIBUTENS
WIH MPEJ0CTABICHNE UM MTEPCOHANBHBIX TAHHBIX.

1.3.1.5. TlocpeacTBom pasMerieHus WHPOPMAIMOHHBIX CTeHAO0B B M®II u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonnoit cesazu Call-ienTpa (ropsiyast JIuHUSA).

1.3.1.6. HudopmupoBaHue o0 TMPEJOCTABICHUA MYHUIUIAIBLHON YCIyrU
OCYIIECTBIISIETCS] OECIIaTHO.

Crienuanuct, OCYIECTBISIONMNA KOHCYJIbTUPOBAHKUE (TIOCPEACTBOM TesedoHa
WIM JIMYHO) 1O BOIPOCaM TMPEIOCTaBICHUS MYHHUIMNAIBLHOM YCIyTH, TOJDKEH
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHWUHU MO TENEPOHY CIECIHATUCT JTOJKEH Ha3BaTh CBOIO
dbaMuInio, UMsi U OTYECTBO, JODKHOCTh, a 3aTeéM B BEXIWBON (opme yeTko u
oApoOHO MPONH(POPMHUPOBATE OOPATHUBIIIETOCS IO HHTEPECYIOIINM €TI0 BOIIPOCAM.

Ecnu cnenumanuct He MOXET OTBETHTh Ha BOMPOC CAMOCTOSITENBHO, JIMOO
MOJICOTOBKA OTBETA TPEOYET MPOJOIIKUTEILHOTO BPEMEHHU, OH MOXKET MPEJI0KUTD
oOpaTuBIIEMYyCsI OOpaTUTHCA MUCBMEHHO, JTMOO HA3HAYUTH JPYroe yAoOHOE st
3aMHTEPECOBAHHOTO JIMIIA BPEMSI JIJISl TTOJTyYCHHS] HH(POPMAIIHH.

Pexomennyemoe Bpemsi 11 TenedOHHOro pa3roBopa - He Oomee 10 MuHYT,
JUYHOTO YCTHOTO MH(POPMUPOBaAHUS - HE Oomee 15 MUHYT.

WuauBunyanbHOe NMUCbMEHHOE HMH(OpMHpOBaHHE (IO 3JIEKTPOHHOW IMOYTE)
OCYIIECTBIISIETCS IIyTEM HAIPABJICHUS 3JEKTPOHHOIO MUChbMa Ha aJIpec 3JIEKTPOHHOU
MOYTHI 3asIBUTEIISI U IOJIKHO COJIEPKATh YETKHUI OTBET HA NMOCTABJICHHbBIE BOIIPOCHI.

NuauBunyanbHoe MUCbMEHHOE HH(OpMHUpOBaHUE (IO MOYTE) OCYLIECTBISAETCS
MyTEM HAIpaBJEHUS MHChbMA HA MOYTOBBIA aJpec 3asABUTENS U JIOJHKHO COAEPKAThH
YETKUI OTBET Ha MOCTABJIEHHBIE BOIPOCHI.

1.3.2. Tlopsnmox, hopma, MECTO pa3MEIIEHUS U CITIOCOOBI TOTYUYEHUS CIIPAaBOYHON
uH(popMalK, B TOM YKCIIE HA CTEHJAaX B MECTax MpPeJ0CTaBICHUS MYHULIUIAIbHON
YCIYITH W YCIYI, KOTOpbIE SBJIAIOTCS HEOOXOAUMBIMM M O0S3aTEJIbHBIMHU IS



[IPEIOCTABIICHUS MYHULUIIAIIBHON YCIyTM B YIIOJHOMOYEHHOM opraHe, u B M®I]
MPEIOCTABICHNUS MYHULIIUTNIAIbHBIX YCIYT.

Ha Mndopmanmonnbix cteHaax, pasmenieHHbix B M®I] u B YoasHoMoueHHOM
OpraHe, yKa3bpIBAIOTCS CIEAYIOIINE CBEICHUA !

pexuM paboThl, apeca YOJIHOMOUYEHHOTro oprana u MOIJ;

aapec opuUIMAIBLHOTO caiiTa YTMOJHOMOYEHHOTO OpraHa, ajgpec JICKTPOHHOU
MOYTHl Y TOJTHOMOYEHHOTO OPraHa;

NOo4YTOBBIE  ajpeca, TenedoHbl, GaMuwinun pykoBoautened MOL[ wu
YHOJIHOMOYEHHOIO OPTaHa;

MNOPSAOK TOJYYEHHS KOHCYJIbTAlMM O MPEAOCTABICHUA MYHULIHUNAIbHOU
YCIIYTH;

MOPSAJIOK Y CPOKHU MPETOCTABICHHUS MYHUITUITAIIBHON yCIIYTH;

00pasIipl 3asBJICHUI O MPEIOCTaBICHUA MYHMUIIMIAILHON YCIYTH M 00pasilbl
3aMOJTHEHUSI TAKUX 3asIBJICHUIA;

HCYEPNBIBAIOIINN MepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTaBICHUS
MYHUIIUIIAIBHONW YCIIYTH, TpeOoBaHUS K O(GOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TaKXe TMepeueHb JOKYMEHTOB, KOTOPBIE€ 3asiBUTEIb BIPaBE NPEIACTABUTH MO
COOCTBEHHOUN MHUIIMATUBE;

OCHOBaHMSI JUIsI OTKa3a B TNPUEME JOKYMEHTOB O MPEAOCTaBICHUU
MYHUILIMTIAJIBHON yCIIYTH;

WCUEPIIBIBAIOIINI MEPEeYeHb OCHOBAaHUM i1 OTKa3a B MPEIOCTABICHUU
MYHULUNAIBHOW YCIYTH;

nocyneOHbI  (BHECYNEOHBINM) TMOPSAIOK O0OKaloOBaHMS pelieHud W (WIn)
nercTBuil (6e37eiCTBUS) YIIOJIHOMOYEHHOTO OpPTraHa, a TakKe JOJKHOCTHBIX JIUI U
MYHULUNAIBHBIX CIYKaINX;

KpYT 3asBUTEIIEH;

pe3yapTaThl  MPEAOCTABIECHUS  MYHUIMIAIBHOM  YCIYIH, MOPSIA0K
OPEAOCTABICHUSI  JOKYMEHTA, SBISIOMIErOCs  PE3ylbTaTOM  IPEAOCTABICHUS
MYHHUIATAJIBbHON YCIIYTH;

pa3Mep TOCYAapCTBEHHOW TMOLIJIMHBI, B3UMAaEMOM 3a MPEIOCTaBICHUE
MYHHIIANAIbHON YCIyTH.

Nudopmanuss o MeCTOHAXOXJAeHMH U Trpaduke pabdOThl, CIPABOYHBIX
TenedoHax, aJpec AINCKTPOHHOM IMOYTHl YIIOJIHOMOYEHHOTO opraHa, a Takke MOIL]
pa3Meniaercs Ha opUIIMATBHOM caiite HekpacoBCKOro CENbCKOTO MOCENECHHS Y CTh-
Jlabunckoro paiiona B cetn «MHTepHeT», Ha Enunom moprtane u Ha PernonanpHOM
ropTasie.

Nudopmarus va Equaom noprane, PernonansHom mopTalie, IpenocTaBiIsieTcs
3asIBUTEINIO OECTIaTHO.

Hoctyn k wuH(pOpMAIMu O CpPOKax U TMOPSAKE TPEIOCTABICHHS YCIYTH
OCYILIECTBIISIETCS 0€3 BBIMIOJIHEHUSI 3adABUTEIEM KakKUX-TMOO TpeOOBaHUN, B TOM
guciie 0e3 WCIOJNb30BaHUS MPOTPAMMHOTO OOECIMeYeHHs, YCTAHOBKAa KOTOPOTO Ha
TEXHHUYECKHUE CPENICTBA 3asBUTENS TPEOYEeT 3aKIIOUYCHHSI JIMIICH3UOHHOTO WJIH HHOTO
COTJIAIIEHUS C npaBooOIaiaTenemM MIPOTPAMMHOTO o0OecrniedeHus,
MPEyCMAaTPUBAIOLIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIIA ABTOPU3ALHIO 3asBUTEIS
WJIY NIPEIOCTABIECHUE UM IEPCOHANBHBIX JAHHBIX.



1.3.3. Oprasuszanuy, y4acTBYIOLUIME B THPEIOCTABICHUM MYHHUIMIAIBHON
ycayru: MOII.

Paznen II. CTAHIAPT IIPEJIOCTABJIEHUS MYHUITUIIAJIBHON YCIIVIU

Honpazzen 2.1. HAUMEHOBAHME MYHUILIUITAJIBHOM VCIIYT U

HaumeHnoBanne MyHununanbHou ycuyru - «lIpemocrtaBieHue apXUBHBIX
CIIPABOK, apXUBHBIX BBIIIMCOK U aPXUBHBIX KOIIUK».

[loapaznen 2.2. HAUMEHOBAHUE OPI'"AHA, ITPEJOCTABJIAIOLIEI'O
MYHULUITAJIBHYIO YCIIVI'Y

2.2.1. IlpepgocrtaBieHue  MYHHMIMOAIBHOM  YCIYTM  OCYIIECTBISETCS
YNOJTHOMOYEHHBIM OPTraHOM.

YNOTHOMOYEHHBIN OpraH, NPEJOCTABISIET MYHUIUMNAIBHYIO YCIYTy uepe3
o01uii oTaen YIOJIHOMOYEHHOTO OpraHa.

2.2.2. B mpenocTaBieHU MyHUIIUTIATBHOM yeinyru yuyacTByeT MOLI.

2.2.3. 3asiBUTEh HE3aBUCHMO OT €T0 MECTA JKUTEJIbCTBA UM MECTa PeObIBaHUS
(s pu3nyecKuX JIUI, BKIIOYAsh MHAUBUAYAJBHBIX MPEANPUHUMATENCH ) TH00 MecTa
HAXOXJICHUs (JIJ1s1 FOPUIMUSCKUX JIUI[) UMEET MPaBO HAa oOpalieHue B 000 Mo ero
BbI0OpY M®I] B nipenenax tepputopun KpacHogapckoro kpasi ajis NpeaocTaBICHUS
€My MYHULMIIAJIIBHOW YCIYTH 110 SKCTEPPUTOPUATBHOMY IPUHIUITY.

[IpenocraBinenne MyHUIMIIAIBHOW yciayrd B MOLI o skcrepputopruaibHOMY
OPUHUMUITY OCYIIECTBISIETCS HAa OCHOBAaHWU COIVIAIIEHUHA O B3aUMOJIECHCTBUM,
3aKJIFOYEHHBIX yIIOITHOMOYEHHBIM M®PI] ¢ Y110JTHOMOUYEHHBIM OpPraHoM.

2.2.4. B npoiecce MPEAOCTABICHUS MYHUIUIIATbHON yCIIYTH
YnosiHOMOYEHHBIN OpraH, B3aumoaenuctsyet ¢ MOILI.

2.2.5. B cooTBeTcTBUY ¢ IMMyHKTOM 3 yacTu 1 crathu 7 denepanbHOro 3akoHa oT 27
utorst 2010 roga Ne 210-d3 «O06 opraHuzaiuu MpeaoCTaBICHUS TOCYIApPCTBEHHBIX U
MyHHIMNANBHBIX — yeayr»  (manee -  @enepanbHbiii  3akoH  Ne  210-D3),
VYIIOJIHOMOYEHHBIM OpraHaMm, Mpea0CTABIISIIOIINM MYHULIMIIAJIBHBIC YCIIYTH, YCTAHOBJICH
3arpeT TpeOOBaTh OT 3asIBUTEIIS OCYIIECCTBICHHS JISHCTBUH, B TOM YHCIIE COTJIACOBAHUH,
HEOOXOIMMBIX ISl TIOTYyUYSHHSI MYHUITUTIATBHOM YCIIYTH U CBS3aHHBIX C OOpalieHueM
B HMHBIE TOCYJIAPCTBEHHBIE OpPraHbl M OpPraHU3alvH, 33 HUCKIIOYEHUEM IOJIYyYECHUS
YCIIyT, BKJIIOYEHHBIX B IEPEYEHBb YCIYT, KOTOPBIC SBISIOTCA HEOOXOIUMBIMH U
00s3aTENBHBIMU TSI TIPEIOCTABICHUS MYHHIIUIAIBHBIX YCIYT, YTBEPXKICHHBIX
pemenneM CoBeTa HekpacoBCKOIro celbcKoro nocejaeHus Y crb-JIabuHckoro paiona.

[Moapasznen 2.3. OIIMCAHUE PE3VYJIbTATA
ITPEJIOCTABJIEHUS MYHUITUTIAJIBHON VCIIVTU

2.3.1. PesymbraToM mNpeaOCTaBICHUS MYHUIIUNATBHON YCIYTH SIBISICTCS,
BbIJjaya!
1) apxuBHOW CIpaBKU, apXUBHOM BBIITUCKU U aPXUBHBIX KOTIUH;
2) yBeoMJIeHUsI 00 OTKa3e B BbIJIa4e apXUBHOM CIPABKH, APXUBHOW  BBIITUCKU
Y ApXUBHBIX KOIH.



2.3.2. Pe3ynmpTarbl  IPEAOCTABICHUS  MYHMIMIIAJBHOM  YCIYIM IO
AKCTEPPUTOPUAIIBHOMY MPUHUUIY B BUJE SJIEKTPOHHBIX JOKYMEHTOB M (WJIM)
ANEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSAIOTCS YTMOIHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM YTIOJTHOMOYEHHOTO Oprasa.

2.3.3. [Ina mosydyeHus pe3ynbTara NPeAOCTABICHUS MYHULHUNAIbLHOW YCIyTH
Ha OyMa)XHOM HOCHUTEJE 3asBHUTENb UMEET NPaBO OOPATUTHCS HEMOCPEJCTBEHHO B
Y10JIHOMOYEHHBIN OpraH, O MPeJA0CTaBICHUN MYHUIIUIAIBHON YCIIYTH.

Tonpaszen 2.4. CPOK [TPEJOCTABJIEHUS MYHULIUIIAJIBHOM YCIIVIH, B
TOM YUCJIE C YYETOM HEOBXOJIMUMOCTHU OBPAIIIEHNS B
OPTAHU3ALIMM, VYACTBYIOIIUE B ITPEJJOCTABJIEHUU
MYHULIUTIAJIBLHOU YCIIYTU, CPOK ITIPUOCTAHOBJIEHUS
[TPEJIOCTABJIEHUS MYHULIMTIAJILHOM VCJIYTU B CJIVUAE, ECJIU
BO3MOXHOCTD IMPEJIOCTABJIEHUS ITPEYCMOTPEHA
3AKOHOJJATEJILCTBOM POCCUINCKOI ®EJEPALIMU, CPOK BbIJIAUU
(HATIPABJIEHUS) IOKYMEHTOB, SIBJISIOIIUXCS PE3VJILTATOM

[TPEJIOCTABJIEHUS MYHULIUTIAJILHOM YCITIYTU

2.4.1. Cpok mpenocTaBlieHUs MYHUILIMITAJIBHON YCIIYyTH COCTaBISE€T HE Oosee
JecATr pabounx AHEH co JHS perucTpanuu 3asBlICHUS.

B cnyuae momaum 3asBUTENEM 3asBICHUS HA TOJYyYEHHUE MYHHUIMIAIbHON
yciyru 4epe3 Enunblil mopran u PervoHanbHBIM MOpTall CPOK MPEAOCTABICHHUS
MYHUIIUTIAIBHON YCIYTH HE MPEBBIIIAET IECATH pad0ouuX JTHEH.

2.4.2. CpoKk NOpPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHUIHUNAIBLHOW YCIYTH
3aKOHOJATEILCTBOM HE MPEyCMOTPEH.

Honpasaen 2.5. HOPMATHBHBIE IIPOBOBBIE AKTbI, PEI'YJIMPYIOIIUE
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

[lepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOMIMX MPEIOCTABICHUE
MYHUIIUTAIBHON YCIYTH (C yKa3aHUEM MX PEKBU3UTOB U HCTOYHUKOB O(UIIMATIEHOTO
OmyOJUKOBAHUS), TIOJJICKUT 00S3aTEILHOMY pa3MEIICHUI0 Ha O(UIIMAITBLHOM caiTe
VY0OTHOMOYEHHOTO OpraHa, MpeaOoCTaBISIONIEr0 MYHUIUMIAIbHYIO YCIYTy, B CETHU
"Uurepuer", Ha Equnom noprtaiie 1 PernonansHOM noprase.

YIOJIHOMOUYEHHBI  OpraH, NPEeAOCTABISIOIINN MYHUIUIAIBHYIO  YCIYTY,
o0OecreuynBaeT pa3MeIeHNE U aKTyalu3alHi0 TEepeYHs HOPMATUBHBIX MPABOBBIX
aKTOB, PEIVIAMEHTUPYIOLIUX MPEA0CTABICHUE MYHULIUIIAIBHON YCITYTH.

Honpazznen 2.6. UCUEPIIBIBAIOIUI ITEPEYEHS JOKYMEHTOB,
HEOBXOAMMbBIX B COOTBETCTBUUN C HOPMATHUBHbLIMU
I[TPABOBbIMU AKTAMMU JIJIA ITPEJOCTABJIEHUA
MYHUILATIAJIBHON YCJIYTU U VCIIYT, KOTOPBIE SBJISIFOTCS
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMU JIJTA TTPEJJOCTABJIEHUA
MYHUIUTIAJIBHON YCIIVT U, TIOJJIEXXAILMX TTPEJICTABJIEHUIO
SASBUTEJIEM, CITOCOBbI X ITOJIVUEHHUSA 3AABUTEJIEM, B TOM UHUCIJIE
B DJIEKTPOHHOU ®OPME, TIOPSJOK X ITPEJICTABJIEHUSA



2.6.1. Jlna mosydyeHHsT MYHULUIAIBHOM YCIYrd 3asBUTENIb MPEACTaBISACT
CJIEIYIOIIUE TOKYMEHTBHI:

Ne HaumeHnoBaHnue noxkymeHnra Tun IIpumeyanue

n/n JOKYMEHTa

(opuruHa,
KOTIHS)
1 2 3 4

1. 3asgBnenue  (mpuioxkenne Ne 1 k| opurunan | s
Pernamenry) HCIIOIb30BaHUs

B pabore

2. JIOKYMEHT, yAOCTOBEPAIOLINN JIMYHOCTH Koy s

3asiBUTENS (MIPEACTABUTEINS 3asBUTEIS) WCIIOJIb30BaHUs
B pabore

3. JIOKyMeHT, YIAOCTOBEPSAIOLINAN Komus s
NOJIHOMOYMSL TMPEICTABUTENS  3aABUTENS UCIIOIb30BaHUs
(TOBEpEHHOCTb, odopmIIeHHAS B B paboTe
COOTBETCTBUM €  3aKOHOJATEILCTBOM
Poccuiickoii deneparivin)

4, JIOKyMEHTBI, TOATBEPKAAIOLIME KOIHUS Hns
POJICTBEHHBIE CBS3M (CBUACTEIBCTBO O UCIIOIb30BaHUs
CMEPTH, CBUJIETEIBCTBO O POKIECHUH, B pabote
CBUIETEILCTBO O 3aKII0YEHUH Opaka,

CBUJIETEILCTBO O Pa3BOJE), B CiIydae
oOpallleHus! HacJIeaHUKa

2.6.2. TIlepeyeHb JOKYMEHTOB, HEOOXOJUMBIX [JIsi  MPEAOCTaBICHUS
MYHULUNATBHON YCIYTH, SABJISIETCS NCUEPIBIBAIOIIM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha HWHOCTPAHHOM fA3bIKE, IMOJJIEXkKaT
NEepEeBOAY Ha PYCCKUW s3bIK. BepHOCTh mepeBoAa W MOJIMHHOCTH MEPEBOAYMKA
CBUJIETEIIbCTBYIOTCS B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBLCTBOM O HOTapHUaTe.

2.6.4. Konmuu TOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBIICHHOM IOPSIJIKE
VI TIPEICTABJIECHBI C MPEIbIABICHUEM MOJITMHHUKA.

2.6.5. 3agBurensiM oOecIieuyrnBaeTCs BO3MOXKHOCTH BBIOOpa croco0a Imojgadyu
3asIBJICHHUS O MPEIOCTaBICHUN MYHHIIMTIAIBHON YCIYTH: MPHU JUYHOM OOpaIleHUU B
YnonHoMoueHHBIH oprad wik B M®II, mouToBoii CBA3bI0, B AICKTPOHHOU opme.

2.6.6. 3asgBireHwe O TPENOCTABICHHH MYHUIMIAIBHOM  YCIYTH H
CKAaHUPOBAHHBIE KOMHUHM JOKYMEHTOB, YKa3aHHbIE€ B HACTOSIIEM MOApPa3Jeie MOTYT
OBITH TIOJIAHBI B DJIEKTPOHHOU opme uepe3 Exunbiii mopran, PernonanbHeii moprai.

2.6.7. Konun 1OKyMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 noapaszaena 2.6 pasgena
Il PernamenTa mpeacTaBisitOTCS BMECTE C MOMJIMHHUKAMH, KOTOPBIE MOCJE CBEPKH
BO3BPAIAIOTCS 3aIBUTEINIO.

B ciiyyae HEBO3MOXHOCTHU MPEIOCTABICHUS MOIIMHHUKOB, MPEI0CTaBIISIOTCS
HOTapHaJIbHO 3aBEPEHHBIC KOUU.

2.6.8. 3asgBuTento 0oOeCleUMBAETCSl MPUEM JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHU YyCIyru, uepe3 EnuHbil mnopran, PermoHanbpHbBI mOpTan u



peructpanus 3anpoca 0e3 HeOOXOAMMOCTH MOBTOPHOTO MPEACTABICHUS 3aiBUTENIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE, €ClIdi HMHO€ HE YCTaHOBJIEHO
(denepanbHbBIMU 3aKOHAMU W NPUHUMAEMBIMH B COOTBETCTBUM C HUMH aKTaMHu
[TIpaButenbctBa Poccuiickoit ®denepaunn, 3akoHamMu KpacHomapckoro kpas u
MPUHUMAEMBIMHU B COOTBETCTBUM C HUMU aKTaMH BBICILIET'O HCIIOIHUTEIBHOIO OpraHa
rocyapcTBeHHoOM Biactu KpacHomapckoro kpas.

[IpenoctaBnenue yciyru HayMHAETCSd C MOMEHTa IpHeMa M PErUCTpaluu
YTOJIHOMOYEHHBIM ~ OPTraHOM, JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPENIOCTaBICHUSI YCIYyTU, a TakXke TOJy4eHUs B YCTAHOBIEHHOM TMOPSAKE
uHpopmauu o0 oryiaTe yciIyru 3asBUTENEM, 32 MCKIIOYEHHEM Cilyyas, €Ciu s
Havaja Mpouenypbl (AeMCTBUS) NPENOCTaBICHUS YCIYTM B COOTBETCTBUM C
3aKOHOJIATEIbCTBOM TpeOyeTcs TUYHasl sBKa.

2.6.9. 3asBurens BOpaBE OTO3BaTh CBOE 3asBICHUE Ha JO0OM cTaguu
pPacCMOTpEHHs, COTJIAaCOBAaHUS WM TOJATOTOBKM JOKYMEHTa YTOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOUIUM 3asBJICHUEM B YIOJTHOMOYEHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (hopme, 6o B MDII,

2.6.10. [Tpu IPEAOCTABICHUHN MYHULUNIATIBHON YCIIYyTH o
AKCTEPPUTOPUAIBHOMY MPUHIUITY Y TIOJITHOMOYEHHBIA OpraH He BIIpaBe TpebOoBaTh OT
3asBuTenss wm  MOIL[ B npemenax Tepputopun  KpacHomapckoro — kpas
NPEOCTaBICHUS JIOKYMEHTOB Ha OYMaXHBIX HOCHUTENAX, €ClId HMHOE He
OpeycCMOTpeHO  (efepalbHbIM  3aKOHOAATENIbCTBOM,  PETJIaMEHTUPYIOIIUM
[IPEIOCTaBICHNE MYHULIUITAIIBHON YCIIYTH.

Toxpasnen 2.7. UCUEPIIBIBAIOIMI ITEPEYEHD JOKYMEHTOB,
HEOBXOIANMBIX B COOTBETCTBHUN C HOPMATHMBHbBIMU
ITPABOBbIMU AKTAMMU VIS ITPEJOCTABJIEHUA
MYHULIMIIAJIBHOM VCIIYTHU, KOTOPBIE HAXOIATCSA B
PACIIOPAXEHNUN I'OCYJAPCTBEHHBIX OP’TAHOB, OPI’TAHOB
MECTHOI'O CAMOVIIPABJIEHNUA
N NHBIX OPTAHOB, YHACTBVYIOHUINX B ITPEJJOCTABJIEH1N
MYHUNIUITAJIBHBIX YCJIVI, 1 KOTOPBIE 3AAABUTEJIb BIIPABE
I[MTPEACTABUTD, A TAKXE CIIOCOBbBI UX TIOJIVUHEHUA 3AABUTEIISIMU, B
TOM UHCJIE B DJIEKTPOHHOM ®OPME, TIOPAJIOK X IIPEJICTABJIEHU S

2.7.1. JloxymeHTbI, HEOOXOJWMBIE B COOTBETCTBHM C HOPMATUBHBIMU
MIPABOBBIMHU aKTaMHM JUISI NPEAOCTABICHUS MYHULUINAIBHOM YCIYTH, KOTOpbIE
HaXOJATCSI B PACHOPSDKEHUU TOCYJIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUsT W  HMHBIX OPraHoOB, YyYaCTBYKOUIMX B  MPEAOCTaBICHUU
MYHUILMIIAJIBHOM ~ YCIIYTM, M  KOTOpbI€  3asBUTEIb  BIPAaBE  MPEACTABUTH,
3aKOHOJaTeNbcTBOM Poccuniickoit denepanuy He IpeayCMOTPEHBI.

ITonpaznen 2.8. YKASAHUE HA 3AIIPET TPEGOBATD OT 3AABUTEJIA

2.8.1. Ot 3agBuTens 3ampeuieHo TpeOoBaTh MPEACTABICHUS JOKYMEHTOB U
MH(pOpMALIMKM WIK OCYUIECTBIICHUS JEUCTBUN, MPEICTABICHUE WIM OCYLIECTBIICHHUE



KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTaMU, PETYJIUPYIOIIUMHU
OTHOIIEHMS], BO3HUKILIKE B CBSI3U C MIPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH.

3anpenieHo TpeOOBATH MPEACTaBICHUS JOKYMEHTOB U MH(OpPMAIUU, KOTOPBIE
B COOTBETCTBUU C HOPMAaTUBHBIMM IIPaBOBBIMHU akTaMu Poccuiickoir Penepauuu,
HOPMATHBHBIMH TIPABOBBIMH akTamMu KpacHomapckoro kpas ¥ MYyHUIUHAIbHBIMH
aKTaMU HaxXOJsTCS B PACHOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, MPEIOCTABISIIONINX
MYHUIUOAIBHYIO YCIYTY, HMHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
camoympaBieHuss M (WIM) TMOABEAOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHam M
opraHaM  MECTHOI'O  CaMOYIpaBJ€HUs  OpraHu3aluuid,  Yy4acTBYIOIIMX B
MPEIOCTAaBICHUN MYHUIIMIIATBHBIX YCIYT, 32 UCKIIOYEHUEM JTOKYMEHTOB, YKa3aHHbBIX
B yacTu 6 ctateu 7 @enepanbHoro 3akona Ne 210-D3.

3anpemieHo TpeOoBaTh JOKYMEHTHI W WHQPOpPMAIUIO, OTCYTCTBHE U (WJIN)
HEJ0CTOBEPHOCTh KOTOPHIX HE YKa3bIBAJUCh IPU MEPBOHAYAIBHOM OTKA3€ B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJI1 MPEIOCTaBICHUS] MyHUIIMNIANBHOW yCIyru, 0o B
OPEIOCTaBICHUM  MYHHMIMOAIbHOW  YCIyT'M, 32  HUCKIIOYEHHUEM  CJIy4aes,
IpeayCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3axkoHa Noe 210-D3.

3ampenieHo OTKa3plBaTh B IpPUEME 3ampoca M HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEAOCTABICHUS MYHUIIMIIAILHON YCIIYTH, B ClIy4ae, €Clid 3aIpoc
U JOKYMEHTbI, HECOOXOJUMbIE JJIsl MPEJOCTABIICHUS MYHULIUIIAIBHON YCIyTH, MOAaHbI
B COOTBETCTBMM C HHPOpMalMEd O CpOKax U TMOPSJKE MPeIoCTaBICHUs
MYHUIIMTIAIBHON YCIyry, omyoOirMkoBaHHOM Ha EnuHoM moprane, PernonanbHoM
noprare.

3anpeiieHo OTKa3blBaTh B MPEIOCTABICHUN MYHUIIMIIATBHON YCIYTH B Cllydae,
€CJIM 3ampoc U JOKYMEHTBHI, HEOOXOAMMBIEC JUIsl MPEAOCTABICHUS MYHUIIMIATIBHOU
yCIyTHU, TIOJaHbl B COOTBETCTBMM ¢ UHpOpMaIMe O Cpokax U TMOpsIKe
NPEIOCTaBICHUS] MYHUIIMIIATBLHOW ycnyru, omybivkoBaHHOW Ha ExuHom moptane,
PernonansHoM noprae.

3anpenieHo TpeOOBaTh OT 3asBUTENS COBEPIICHHUS] WHBIX JIEUCTBHA, Kpome
NPOXOXKIACHUS  UACHTH(PUKAIMK U  ayTeHTU(PUKAIMK B  COOTBETCTBHH  C
HOPMAaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickonn depepanuu, ykazaHdAs UEIU
npueMa, a TakKe MPEeJIOCTaBICHUS CBEICHUN, HEOOXOMUMBIX [UIsl pacyeTa
JUTUTETHHOCTH BPEMEHHOIO0 MHTEpBaJia, KOTOPHIM HEOOXOAUMO 3a0pOHUPOBATH IS
npuema.

2.8.2. 3ampenieHo TpeOOBaTh MPEACTABICHHS JOKYMEHTOB M HWH(}oOpmaiuwu,
OTCYTCTBME M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE  YKAa3bIBAIMCh IIpHU
NEPBOHAYAILHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOUMBIX I MPEAOCTABICHUS
MYHULIMNIATBHON yCIyrd, JAu00 B MNPEIOCTAaBICHUM MYHULMNAIBHOM YCIyTH, 3a
UCKJIFOUEHUEM CIIEAYIOIHUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATHBHBIX IMPABOBBIX AaKTOB, KACAOIIMXCS
IIPEIOCTABICHUS! MYHULUIIAJIBHON yCIyT'M, TOCJI€ IE€PBOHAYAJIBHOM IOAAYU
3asIBJIEHMS O MPEAOCTABICHUN MYHULMIAIBHON YCIIYTH;

0) HamuuKe ouIMOOK B 3asIBJICHUM O MPEIOCTABICHUH MYHHUIIMNAILHOW YCIyTH
U JIOKyMEHTaX, MOJAHHBIX 3asBUTEJIEM I1OCJIE€ NEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJI1 IPEIOCTaBICHUS] MyHULUMIAIBHOW yCIyry, 0O B
MIPEIOCTABICHUN MYHHMIMIAIBHON YCIYTM W HE BKIIOYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;



B) UCTEUYECHHE CPOKA JIEUCTBHS JOKYMEHTOB WJIM U3MEHEHUE MH(OpMAaIK Tocie
NEpPBOHAYAJIBLHOTO  OTKa3a B  IpHUEME  JIOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTaBICHUS MYHUIMIIATBHON YCIYTH, MO0 B MPEIOCTABICHUN MYyHUIIMIAIbHON
YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akTta (MPU3HAKOB)
OLIMOOYHOTO WM MPOTHUBOINPABHOIO ACHCTBUS (0€31€MCTBUS) JOKHOCTHOTO JUIA
YTOJIHOMOYEHHOTO OpraHa, MPeJOoCTaBISAIONIEr0 MYHUIMNAIbHYIO YCIyTy, WId
YIOJIIHOMOYEHHOTO  OpraHa, MPEeAOCTABISAIONIEr0  MYHULMNAIBHYIO  YCIYTY,
MYHHUIMOAIBHOTO CiyXkaimiero, padborHuka MO®IL], npemycMmoTpeHHol yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, nmpu nepBoHaYaIbHOM OTKA3€ B MIPUEME
JOKYMEHTOB, HEOOXOJIUMBIX ISl MIPEAOCTaBICHUS] MyHULMIIAIBHON yciyru, 1100 B
NPEIOCTaBICHUN MYHULIMIIAIBHON YCIYTH, O 4YeM B MUCbMEHHOM BHJE 3a MOAMNHUCHIO
pyKoBOIUTENS YTOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBISAIONIEr0 MYHHUIIMIAIbHYIO
yCIyTy, WIK OpraHa, MpeAoCTaBISAIONIEr0 MYHULUNAIBHYIO YCIYTY, PYKOBOIUTEIS
MOI] npu nepBoHayadbHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX s
NPEOCTaBICHUS] MYHULMIAIBHON YCIayrd, JuOO0 PpPYKOBOAMTENS OpraHU3alluH,
npeaycMoTpeHHou yacteto 1.1 crarbm 16 @enepanbHoro 3akoHa Ne 210-D3,
yBEAOMJIISIETCS 3asBUTENIb, a TaKXKe NPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHbBIC
Hey100cTBa.

2.8.3.11pu NPEAOCTABIECHUN MYHULUTAITBHOM yCIIYyTH no
HKCTEPPUTOPHATIBHOMY TPHUHIIMIY YTOJTHOMOYEHHBIH OpraH, He BIpaBe TPeOOBATH
or 3assutens wm MOI[ B mnpememax Tteppuropun KpacHomapckoro Kkpas,
PEAOCTABICHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThi0 6 cTtaThu 7 denepaibHOro
3akoHa Ne 210-®3, Ha OYMaXHBIX HOCHUTENSX, €CIM HHOE HE MPeaTyCMOTPEHO
denepanbHbIM  3aKOHOJATENLCTBOM,  PETJIAMEHTHPYIOIIUM  MPeIoCTaBiIeHUE
MYHULUNATBHONW YCIYTH.

Hoxpasnen 2.9. UICUEPIIBIBAIOIUI [TEPEYUEHh OCHOBAHUN JIJIA
OTKA3A B IIPUEME JJOKYMEHTOB, HEObXOJUMbIX JIJI51
IMPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIVI'U

2.9.1. OcHoBaHMeM IS OTKa3a B NMpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JISI
MPEAOCTaBICHUS MYHUIIUNIAJIbHON YCIIYTH, IBIISAETCS:

oOpareHue ¢ 3asBICHUEM O MPEJOCTABICHUNA MYHUIIUIIATLHON YCIyTH JIUIIA,
HE TNPEACTABUBIIETO JOKYMEHT, YIOCTOBEPSIOUIMN €ro JHUYHOCTh (MPHU JIUYHOM
obOpamieHnn) W (WIM) TOATBEPXKIAIOIIMK €ro IMOJTHOMOYMS KaK IPEIACTaBUTEIIS
(bu3MUECcKOro IUIa WIK IPUIAYECKOTO JTHIIA;

MOJIaHHOE 3asBJICHUE HE COOTBETCTBYeT TO ¢GopMe U COACPKAHUIO
TpeOOBaHUSIM, TPEIBABISIEMbIM K 3asBIICHUIO, COIJIaCHO mpuioxkeHuto Ne 1
Permamenry;

peACTaBICHUE 3asBUTENEM JOKYMEHTOB, UMEIOLIUX MOBPEKACHUS, U HATMYNE
WCIIPABJICHUI, HE TMO3BOJISIIONIMX OJHO3HAYHO HCTOJIKOBATh HUX COJIEp’KaHHUE, HE
coJiepKallux oOpaTHOro ajipeca, MOANUCH, NeyaTu (TIpU HATHUYHH);

HECOOIOJICHUE  YCTAHOBJEHHBIX HOPMATUBHBIMU  TPABOBBIMU  aKTaMHU
TpeOOBaHUMN, PEBABIAEMBIX K JICKTPOHHOU MOJIMHUCH.
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2.9.2. O HaMYMKA OCHOBAaHUSA Ul OTKAa3a B IIPUEME JTOKYMEHTOB 3asBUTEIIS
HH(POPMUPYET CNEIUATUCT YTOIHOMOYEHHOTO opraHa, Jub6o padotHuk MO®I] (mipu
oOpamenun 3a ycinyrod uepe3 MODII), oTBETCTBEHHBIN 3a MNpPUEM JOKYMEHTOB,
OOBSCHSAET 3aBUTEIIO COJAEP)KAHUE BBISBICHHBIX HEJOCTATKOB B IMPEICTaBICHHBIX
JOKYMEHTAX U IpeajiaraeT NpuHATh MEPHI 110 UX YCTPAHEHHUIO.

VYBenomiienne 00 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUS! MYHUIMIIAIBHON ycayru noanuckiBaeTcss pabotnukoMm M®I] (mpu
oOpamenun 3a  yciayroi depes MO®DI[) aubo  IOMKHOCTHBIM  JIUIIOM
YTO0JIHOMOYEHHOI'O OpraHa, ¥ BbIIAETCA 3asBUTENIO C YKa3aHUEM MPUYMH OTKa3a HE
MO3JHEE OJHOro paboyero AHS CO JOHS OOpallleHHus 3asBUTENS 3a MOJyYEeHUEM
MYHUIIMTATIBHON YCIYTH.

He MoeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JOMOJHUTEIbHBIX JOKYMEHTOB
P HAJTMYUKM HAMEPEHUS UX CAATh.

2.9.3. He nomyckaercs OTKa3 B NpHEME 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOJUMBIX Il MPEAOCTABIEHUS MYHHULMIAIBHON yCIyru, B cllydae, ecld
3asiBJICHHE W JIOKYMEHTBI, HEOOXOJIMMBbIE IJisi MPEJOCTABICHUS MYHHUIMNAIbHON
yCIyTU, TOJAaHbl B COOTBETCTBMM C UHPOpMAIME O Cpokax U TMOpsJIKe
NpeIOCTaBICHUS] MYHHUIIMNAIBHON yCIyrH, onyoinukoBaHHoW Ha Emunom Iloprare,
PernonansHoM noprasie u opUIHaTIbHOM caiiTe Y TOJIHOMOYEHHOI'O OpraHa.

2.9.4. Otkaz B mpuemMe JTOKYMEHTOB, HEOOXOJMMBIX JJIsi TMPEIOCTaBICHUS
MYHUIIUTAIBHONW YCIYTHM, HE MPENSTCTBYET MOBTOPHOMY OOpAIICHHIO IOCIe
YCTPAHEHUs IPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM [IJIs1 OTKa3a.

Hoxpasaen 2.10. UICUEPTIBIBAIOIUI ITEPEYEHh OCHOBAHUN JIJI
HPUOCTAHOBJIEHWA NI OTKA3A B IIPENTOCTABJIEHUN
MYHUIUITAJIBHOUN YCIIVI'U

2.10.1. OcHoBaHuii JJIsi MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHIIUINAIbHON
YCIIYyTH 3aKOHOAATeNbCTBOM Poccuiickor denepanuu HE NPEeLyCMOTPEHO.

2.10.2. 3agBuTento OTKa3bIBaCTCS B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyru
IPU HATTUYUH XOTS OBl OTHOTO U3 CIEAYIOIIUX OCHOBAHUIA:

- OTCYTCTBHUE Yy 3asBUTENS MpaBa Ha MOJYYCHUE MYHULIHMNAIBHOW YCIyIH, B
TOM 4YHUCJE HEBO3MOXXHOCTh OKa3aHWS MYHUUUINAIBHOW YCIYTM B  CHIY
O0OCTOSITENICTB, paHee HEU3BECTHBIX TMPU TpUEME JOKYMEHTOB, HO CTaBIIMX
M3BECTHBIMHU B MPOLIECCE MPEIOCTABICHHUS] MyHULIUIIAIBHOW YCIIYTH;

- OTCYTCTBHE OJIHOTO WM HECKOJBKUX JOKYMEHTOB, HEOOXOJMMBIX IS
MOJIyYEHUS MYHULMNAIbHON YCIYTd, HaJIU4YHE KOTOPBIX MPEAYCMOTPEHO MYHKTOM
2.6.1. monpasnena 2.6 pa3nena |l Pernamenra,;

- MPEJICTABICHUE 3asIBJICHUSA O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU C
HapyIlIeHUEM YCTAaHOBJIEHHBIX TPEOOBaHU, a TaKKe MPEACTaBICHUE TOKYMEHTOB,
COJIeprKallluX HEJJOCTOBEPHBIE CBECHNUS;

- HECOOTBETCTBHUE JIOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIM MOCPEACTBOM
ucnonb3oBanusi Enunoro Iloprama, PeruonanpHOoro mnoprana TpeOOBaHUSM,
YCTAHOBJIEHHBIMU TyHKTOM 2.6.1. moapasnena 2.6 paszmena |l Pernamenra,
HEOOXOJUMBIX B COOTBETCTBMM C HOPMATUBHBIMU TNIPABOBBIMU aKTaMHu sl
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.



2.10.3. 3asBuTenb BOpaBe OTO3BaTh CBOE 3asBJICHUE HaA JIOOOW CTaauu
pPacCMOTPEHUSA, COIVIACOBAaHUSA WM TMOJATOTOBKM JOKYMEHTa Y IIOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIKUCH HEMOCPEACTBEHHO B Y IOJIHOMOYEHHBIN oprad uiu B M®I] ¢
COOTBETCTBYIOIIMM NUCBMEHHBIM 3asBJICHUEM WM B JJIEKTPOHHOM BuAEe. B sTom
clly4ae JOKYMEHTHl B IMOJHOM OOBEME B TeUeHHE 3-X pabouyux IHEW MOJieKar
BO3BPATYy 3aBUTENIO JUYHO MO POCIHUCH B UX ITOJYUYECHHH.

2.10.4. He pomyckaercs OTKa3 B MPEIOCTABICHUM MYHUIMNAIbHOW YCIYTH B
cilly4ae, €clM 3asBJICHHE M JOKYMEHTbI, HEOOXOIMMbIE [JIsl MPEeAOCTaBICHUS
MYHUIMOAIBHONW YCIyTd, MOAAaHbl B COOTBETCTBUU C HMHGPOpPMALMEH O CpOKaxX H
MOpAJIKE MPEAOCTABICHUS MYHHUIMIAIBHOW yCIyru, onyOiauMKoBaHHOM Ha EnunHom
IToprane, PernonansHOM nopraie.

2.10.5. OTka3 B MpeAoCTaBI€HUH MYHUIUIAIBHOM YCIYrd HE MPENsSTCTBYET
NOBTOPHOMY OOpaIEHUIO MOCJE YCTpaHEHUs! MPUYUHBI, MOCTYKUBIIEH OCHOBaHUEM
JUIsL OTKa3a.

oapaznen 2.11. IIEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOJIMMBIMU N OBA3ATEJIbHBIMU JJIA TTPEAOCTABJIEHUA
MYHUIUTIAJIBHOM YCJIVT'U, B TOM YMCJIE CBEJIEHUS O JOKYMEHTE
(AOKYMEHTAX), BBIJABAEMOM (BbIJABAEMbIX) OPTAHU3ALIMAMU,
YYACTBVIOIUIMIMHU B ITPEJOCTABJIEHNN MYHUITUIIAJIBHON YCIIVT

VYcayru, KOTOpble SBIAIOTCS HEOOXOAUMBIMH U OO0s3aTEeNIbHBIMHU IS
Npe/ICTaBIICHUSI MYHUIIUTIAIBHON YCIYTH, OTCYTCTBYIOT.

Honpasaen 2.12. IIOPAJIOK, PASMEP 1 OCHOBAHUA B3SUMAHUA
IOCY AAPCTBEHHOU ITOIUIMHbBI MM MTHOU IIJIATBI, BSUMAEMOMU 3A
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

locymapcTBeHHass TMONUIMHA WM WHAs IDlaTa 3a  [PEJIOCTaBICHUE
MYHHIIMIAJIBHON YCJIYTH HE B3uMaeTcs. IIpemocTaBicHUE MYHUIIMIAIBLHON YCIyTH
OCYIIECTBIISICTCSI OECIIIIaTHO.

ITonpaznen 2.13. IIOPAAOK, PASMEP 1 OCHOBAHNMA B3UMAHUWA ITJIATBI
3A TIPEJOCTABJIEHHUE YCIIVT', KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMUA IS ITPEJJOCTABJIEHUA
MYHUITUTIAJIBHOUN YCJIVTU, BKJIIIOYAS MTHOOPMAIIIO O METOJUKE
PACUYETA PA3BMEPA TAKOU ITJIATBI

B3umanne riatel 32 MPENOCTABICHHUE  YCIYT, KOTOPBIE  SIBISKOTCA
HEOOXOTUMBIMU U 00S3aTEIHHBIMHU JJISI TIPEIOCTABICHHSI MyHUIIMTTAIGHON yCITyTH, HE
MPEyCMOTPEHO.

Honpazzen 2.14. MAKCUMAJIbHBIN CPOK OXXUJTAHMS B OUEPEJIN TP
TIOJJAYE 3AITPOCA O ITPEJOCTABJIEHUU MYHMIIUIIAJIBHON YCIIYTH,
YCIIVTU, TIPEJOCTABJIIEMOM OPT AHU3AILIMEM, YYACTBVIOIIEHN B
[IPEJIOCTABJIEHUY MYHULIUITAJIBHOM VCJIYTY, U TTPU I[TOJTYYEHUN



PE3VJIbTATA ITPEJOCTABJIEHUA TAKUX YCIIVT

Cpox oOXuMJaHUs B OdYepeaud MpH MoJadye 3asBJICHUS O NPEIOCTaBICHUU
MYHULANIAIBHOW YCIIYTM U JTOKYMEHTOB, YKa3aHHBIX B monpaszene 2.6 pasnpena II
Pernamenra, a Taxke IpH MOJYYEHUH pe3ysbTaTa MPEeJA0CTaBICHUS MYyHUIIMIAIbHON
YCIIYTU HE JOJKEH MPEeBBILIATh 15 MUHYT.

Hoapasaen 2.15. CPOK U ITOPSAJOK PETUCTPAILIMHN 3AIIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHULIUIIAJIBHOW YCJIVTU
U VCIIYTU, ITPEJJOCTABJISIEMOM OPTAHUBALIMEN,
YUYACTBYVIOILEN B ITIPEJJOCTABJIEHUU MYHUILIUIIAJIBHOW YCJIVIY, B
TOM UYHCJIE B DJIEKTPOHHOU ®OPME

Peructpauus 3asBieHust 0 NpeJOCTABICHUN MYHUIIMNAIBHOW YCIAYTH U (WJIH)
JOKYMEHTOB (CoJiepKallluXcsi B HUX CBEJEHUMN), HEOOXOAMMBIX JIsl MPEJOCTABICHUS
MYHULUNAIBHOW YCIYyTH, B TOM YHCJIE€ NPH NPEIOCTABICHUM MYHULHNAIBHOM
yCIyTu B 3JEKTpoHHOM (opme mocpeactBom Enunoro mnoprana, PernonanbHOro
nopTaja OCYIIECTBISAETCS B A€Hb UX MOCTYIUICHHS B Y IOJJHOMOYEHHBIN OpraH.

Peructpanust 3asBieHHsT O TPEIOCTABICHUM MYHHIMOAIBHONW YCIYTH C
JTOKYMEHTaMM, yKa3aHHbIMH B moapaszaene 2.6 pasgena Il Permamenta,
NOCTYNUBIIMMU B BBIXOAHOW (HepaOOUuuil WU Mpa3HUYHbBINA) J€Hb, OCYIIECTBISETCS
B NIEPBBINA 32 HUM pabOuuii IEHb.

Cpok peructpauuu 3asBJICHHUS O MPEAOCTABICHUH MYHULHUIIAIBHON YCIYTH U
JIOKYMEHTOB (COJEp)KAIMXCSl B HUX CBEJICHMIA), MPEIACTABICHHBIX 3asBUTEIIEM, HE
MO>KET MPEBBIATH 15 MUHYT.

Cpok peructpauuv YIOJIHOMOYEHHBIM OpPraHoOM, 3ampoca U  HHBIX
JOKYMEHTOB, HEOOXOAMMBIX MJIA TMPEJOCTABICHUS MYHUIMNAIBHON YCIYrH, MpU
NPEIOCTaBICHUN MYHUIIMIIAIBHON YCIYTM B AJIEKTPOHHOW (opMe MocpencTBoM
Enunoro moptana, PernonaiibHOro mopraina coctaBisieT 1 pabounii 1eHb.

Tonpasnen 2.16. TPEBOBAHMS K IOMEILEHUSM, B KOTOPBIX
TIPEJJOCTABJISETCS] MYHUILTUIIAJILHASI YCITYTA, K 3AJTY OKUTAHAS,
MECTAM JUUTS 3ATIOJTHEHMS 3ATIPOCOB O TIPEJJOCTABJIEHUA
MYHULIATAJIBHON YCITYTHU, THOOPMAIIMOHHBIM CTEHJIAM C
OBPA3LIAMMU UX 3ATIOJTHEHUS Y IEPEYHEM JIOKYMEHTOB,
HEOBXOMMBIX 115 TIPEJIOCTABJIEHUS KAXION MYHULIUTIAJIBHOM
YCJIYTH, PABMELLEHUIO U O®OPMJIEHUIO BU3Y AJIbHO, TEKCTOBOIA
1 MYJIbTUMEMEJINITHOI NTHOOMAIIAN O TIOPSIJIKE
MIPEJJOCTABJIEHUS TAKOU VCJIYTH, B TOM YHCJIE K OBECTIEUEHUIO
JIOCTYITHOCTU JUUIS1 UTHBAJIUJIOB YKA3AHHBIX OFLEKTOB B
COOTBECTBUMU C 3AKOHOJATEJILCTBOM POCCUICKOI ®EJIEPALIIU
O COLIMAJILHOM 3AILIUTE UHBAJIUOB

2.16.1. Madopmarus o rpaduke (pexxume) padoThl Y TOJTHOMOUYEHHOTO OpraHa,
MO®II pa3memaercss mpyd BXOJ€ B 3JaHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO
NEeATEeNIbHOCTh, Ha BUHOM MECTE.



3nanue, B KOTOPOM NPEAOCTABISIETCS MYHUIUIIAIbHAS yCIIYyTra, TOJKHO OBITh
000pyI0BaHO OTACIHLHBIM BXOJOM JJi1 CBOOOAHOIO JOCTYTA 3asiBUTEIICH B TIOMEIICHUE.

Bxon B 3manue o00opyaoBaH WH(POPMAIMOHHOW TaOJMUYKON (BBIBECKOM),
conepkanieit uapopmaiuo 06 YmnonHomoueHHOM oprane, MO®II, ocymiecTBistoneM
MIPEIOCTABJICHUE MYHHUIIMTIATBHON YCIYTH, a Takke 000pY0BaH yI0OHOU JIECTHUIICH C
MOPYYHSIMH, TTAaHTyCaMu JIJisi O€CIIPETsITCTBEHHOT'O TIEPEIBUKEHUS TPaK]IaH.

Mecrta mnpenocTaBiICHHUs] MYHUIIMNAIBHON YCIYTH OOOPYIYIOTCS C Y4eTOM
TpeOOBaHUI JTOCTYMHOCTH JJisi MHBAJIUIOB B COOTBETCTBUM C JICUCTBYIOIIUM
3aKoHOAATENBCTBOM Poccuiickor denepanyu 0 CONUAIbHOM 3allMTE UHBAJIUIOB, B TOM
quclie 00ECTICUUBAIOTCSL:

yCIIOBUSL JJIi  OCCTPENSTCTBEHHOIO JOCTyma K OOBEKTYy, Ha KOTOpPOM
OpraHU30BaHO TMPEAOCTABICHUE YCIYr, K MeECTaM OTAbIXa W IMPEeA0CTaBISEMbIM
ycIyram;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPE/IBIKEHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPraHM30BaHO MPEOCTABIICHUE YCIIYT, BXOJa B TaKOM OOBEKT W BBIXOJA U3
HEro, MOCaJKh B TPAHCIOPTHOE CPEACTBO U BBICAJIKM W3 HEro, B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM Kpecia-KOJISICKH;

COIIPOBOXKICHUE MHBAIU/IOB, UMEIOIITUX CTOMKHE PAacCTPOMCTBA (PYHKITUH 3PEHUS
Y CaMOCTOSITEIIBHOTO TEPE/IBIKEHNS, U OKa3aHUE UM TTOMOIIM Ha 00BEKTEe, HA KOTOPOM
OpraHU30BaHO MPEIOCTABIEHUE YCIIYT;

Ha/JIeKaIee pasMernieHue oOOpyJOBaHUA UM HOcUTeNed  HWH(opMaIuwy,
HEOOXOJIMMBIX JIJIsl 0OecTieyeHns1 OeCTIPenITCTBEHHOTO JOCTYIAa MHBATUAOB K OOBEKTY
U MPEAOCTABISIEMBIM YCIIYTaM C YYETOM OTPaHHUYEHUN UX )KU3HEACITEIbHOCTH;

IyOonMpoBaHUE HEOOXOAMMOM Il WHBAIMIOB 3BYKOBOM M 3pUTENHHOU
uHboOpMallMK, a TaKXKe HaJIIUCe, 3HAKOB W HMHOW TEKCTOBOM M Tpaduyueckoit
UHQOpPMAIMK 3HAKaMH, BBIMOJHEHHBIMU pelibeHO-TOUEUHbIM IIpudTOoM bpaiins,
JIOITYCK CypAONEpeBOAYNKA U TU(IIOCYPIONEPEBOTUHKA;

JIOMyCK Ha OOBEKT, HA KOTOPOM OPraHW30BaHO MPEIOCTABICHUE YCIYT, COOAKH-
MPOBOJHUKA MPU HAJMYUU JTOKYMEHTA, MOITBEPKIAIOIIETO €€ CIealbHOe 00yUeHUe
M BBIJABAEMOTO B TMOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIBLCTBOM Poccuiickon
Oenepanuu;

OKa3aHue pabOTHUKAMH Y IOJTHOMOUYEHHOTO OpraHa, MpeAO0CTaBISIONIETO YCIyTH
HACEJICHHIO, TIOMOIIIM WHBAIHUAM B MPEOAOJICHUN 0apbepoB, MEMIAIOIINX TOTYYCHUIO
MU yCJIYT HapaBHE C IPYTrUMHU OpraHaMu.

[TomemnieHns, B KOTOPBIX MPENOCTABISIETCS MYHUIMIANbHAS YCIyra, AOJKHbI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM INIpaBUJIaM M HOpMaTuUBaM, MpaBUiIam
MoXKapHO# 0e3omacHoCTH, Oe30macHOCTH Tpyaa. [loMenienus: 000pyIyrOTCsl cUCTEMaMu
KOHJMIIMOHUPOBAaHUS (OXJIaXKIEHUS] M HarpeBaHUs) W BEHTWJIMPOBAHUSA BO31YyXa,
CPEICTBAMM OIOBEIICHUS O BO3HUKHOBEHWH YPE3BbIYAMHOM cuTyanuu. Ha BumHOM
MECTE paCIIOIArarTCsl CXEMBbl pPa3MELICHUS CPEACTB IMOXKAPOTYLIEHUS W IyTeH
sBakyanuu  Joneil.  [IpenmycmartpuBaercs  oOOpynoOBaHUE — JIOCTYITHOTO — MecCTa
OO0IIeCTBEHHOTO TIOIB30BAHUS (TyaJIeT).

[Momemennst MOL] mst paboTel ¢ 3agBUTENSIMH OOOPYAYIOTCS DJICKTPOHHOM
CUCTEMOM yIpaBJEHUS OUYEPEbI0, KOTOpas MPe/CTaBIIsIeT COO0M KOMIUIEKC
MIPOrpaMMHO-aNMAPATHBIX CPEACTB, MO3BOJSIOMIMX ONTUMHU3UPOBATh YHpPaBICHUE
ouepeIsiIMH 3asIBUTEIICH.



[lopsaiok MCHONIb30BaHUS 3JIEKTPOHHOW CHUCTEMBI YIPABICHUS MPEAYCMOTPEH
aIMHUHUCTPATUBHBIM PErJIaMEHTOM, YTBEPKACHHBIM IpUKa3oM aupekropa MOII.

2.16.2. Ilpuem NOKYMEHTOB B YTOJHOMOYEHHOM OpPraHe, OCYIIECTBISAETCS B
KaOuHeTe YTOJIHOMOYEHHOIO OpraHa.

2.16.3.Ilomemienus, mpegHa3HAYCHHBIC I MpUeMa 3asiBUTENEH, 000pyayIOTCS
MH(OPMAIIMOHHBIMUA CTEHAAMH, COACPKAIIMMHU CBEJCHMS, YKAa3aHHbIE B MOJIMYHKTE
1.3.2. Ilonpaznena 1.3 Pernamenra.

HNudopmarmonHbie CTEHABI pa3MEeIal0TCs Ha BUIHOM, IOCTYITHOM MECTE.

Odopmnenrue uHPOPMAIMOHHBIX JIMCTOB OCYIIECTBISCTCS YIOOHBIM IS
yrenust wpudptom - Times New Roman, dopmar nucra A4; TEKCT - HNpONUCHBIE
OykBbl, pazmepoM mpudta No 16 - 0ObIYHBIN, HAUMEHOBAaHUE - 3arylaBHbIE OYKBBI,
pazmepom mpudra No 16 - sxupHbIi, noas - 1 cM BKpyroByr. TekcTbl MaTepuaion
HameyataHnol ©Oe3 uCHpaBieHHM, HauOosee BakHas HHPOpPMaLUS BBIIEIAETCS
KUpHbIM 1pupToM. [lpu odopmieHnn HHPOPMALMOHHBIX MaTepUaJoB B BHUIE
00pa3loB 3asBJICHUI Ha MOJIyYeHHE MYHUIIMIAIBHON YCIyTH, 00pa3LoB 3asBICHUM,
nepeyHel JOKYMEHTOB TpeOoBaHUsl K pa3mepy mipudrta u GopmaTry JmucTa MOTYT
OBITh CHIKEHBI.

2.16.4. Tlomemienus Ui NpyueMa 3asBUTENEH COOTBETCTBYET KOM(MOPTHBIM st
rpaXJIaH YCJIOBUSIM M  ONTHUMAJIbHBIM YCIOBHAM paOOThl JIOJKHOCTHBIX — JIUIT
YTOTHOMOUYEHHOT 0 OpraHa U J0JKHBI 00€CIIeUnBaTh:

KOM(QOPTHOE  pPACIIONIO)KEHWE  3asBUTENS M JOJDKHOCTHOIO — JIMIA
YTIOJTHOMOYEHHOTO OpraHa;

BO3MOXHOCTb U yJI0OCTBO O(POpPMIICHHSI 3asIBUTEIEM IMMCHMEHHOTO 0OpalleHus;

Tene()OHHYIO CBSI3b;

BO3MOKHOCTb KOTIMPOBAHUS I0OKYMEHTOB;

JOCTYl K HOPMAaTHUBHBIM IIPABOBBIM AaKTaM, PErYIHPYIOUIMM IPEIOCTABICHUE
MYHHUILIMIIAIBLHON YCIIYTH;

HaJTM4Ke MUCbMEHHBIX MPUHAIC)KHOCTEN U Oymaru ¢popmaTa A4.

2.16.5. JInsg oxumaHus 3asBHTEISAMHU IPUEMA, 3aIOJHCHUS HEOOXOIUMBIX JIJIS
NOJTYYCHUs] MYHHIIMIIATBHON YCIYTH TOKYMEHTOB OTBOJSTCS MECTa, 00OPYIOBaHHBIC
CTYIBSIMH WIH CKaMmeikamu (OaHKeTKaMmH), CTojlaMHu (CTOMKaMu) JJisi BO3MOXKHOCTH
opopmIIeHUS JOKYMEHTOB, OOCCIEUMBAIOTCA pydKkaMu, OJlaHKaMHd JOKYMEHTOB.
KonmuuecTBO MeCT OXXUAAHUS ONpenensercss UCXols M3 (DaKTUUECKOW Harpy3kd H
BO3MOKHOCTH MX pa3MEIIECHHS B IOMEIIECHUN.

2.16.6. Tlpuem 3asBUTENECH TpHU NPETOCTABICHUH MYHUIIMMAIBHOW YCIYTH
OCYILIECTBISIETCSI COTIAacHO Tpaduky (pexumy) paboTbl Y IIOJIHOMOYEHHOI'O OpraHa,
M®II, ykazanHoMy B nnogpaszaene 1.3 paznena | Pernamenra.

2.16.7. Paboyee MecTO MOKHOCTHOTO JIMIA YIIOJHOMOYECHHOTO OpraHa,
OTBETCTBEHHOIO 3a MPEJOCTABICHHE MYHULUINAIBHOW YCIYI'M, JOJDKHO OBITH
00OpYyIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JIOCTYNOM K HH(OPMAIMOHHBIM
pecypcaM YIIOJITHOMOYEHHOT'O OpraHa.

Kabunetrs mpuema moiydyaTenedl MYHUIIMTATBHBIX YCIYT JIOJDKHBI OBITH
OCHAIEHb WHPOPMAIMOHHBIMU TaOMWYKaMU (BBIBECKAMH) C YyKa3aHHEM HOMeEpa
KaOUHeTa.



CrenuanucTel, OCYIIECTBIAIONIME TMPUEM TMOodydyaTened MYHHUIIMTAIbHBIX
yCIIyr,  OOeCleuMBalOTCSl  JIMYHBIMU  HArpyJHbIMH  UJACHTU(DUKAIIMOHHBIMU
KapToukamu (03ii15kamMu) U (UM ) HACTOIBHBIMU TaOJIUYKAMH.

Honpasaen 2.17. IOKA3SATEJIN JOCTYITHOCTU U KAUECTBA
MYHULIMIIAJIBHOM YCJIYTY, B TOM YUCJIE KOJIMYECTBO
B3AUMOJIEMCTBUN 3ASIBUTEIS C TODKHOCTHBIMU JIMLIAMU
[1PU [TPEJOCTABJIEHUY MYHULIMIIAJIBHON YCJIYTU U UX
[TPOJIOJIDKUTEJIBHOCTD, BO3MOXHOCTH [TOJIYUYEHUS
MYHULIMIIAJIBHOM YCJIVTY B MHOT'O®YHKLIMOHAJIBHOM LIEHTPE
[IPEJIOCTABJIEHUS TOCYJIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCJIIVT,
BO3MOXXHOCTb ITOJIVUYEHUS UHOOPMALIUU O XOJIE
[IPEJJIOCTABJIEHUS MYHULIMIIAJIBHON YCJIYTY, B TOM YUCJIE C
UCIIOJIb30BAHUEM UHO®OPMALIMOHHO-KOMMYHUKAILIMOHHBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMM MOKA3aTEJISIMHU JOCTYITHOCTU W KaueCTBa MYHHUIUIIATILHON
YCIIYTH SIBJISIFOTCS:

1) KOJIMYECTBO B3aMMOJCHCTBHI 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMH IIPH
PEIOCTABICHUN MYHUIIMIAIBHON YCIYTH U MX MPOAOJKUTEIBHOCTh. B mporecce
NPEJIOCTABICHUSI MYHUIIMNIAJIBHOM YCIYyTd 3asBUTENb BIpaBe oOpamaTbCs B
YTOTHOMOYEHHBIH OpraH, Mo Mepe HeoOXOJIMMOCTH, B TOM YHCJIE 32 IMOJy4YeHHUEM
UHGOpPMAIINH O XOJIe TPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH;

2) BO3MOXHOCTh TOJAYd  3ampoca  3asdBUTENs O  MPEAOCTABICHHU
MYHULUNAIBHOW YCIYTM W BblAAYM 3asBUTEISIM JOKYMEHTOB IO pe3yjbTaTaMm
MPEIOCTABICHUS] MYHUIIUTNIAIbHOM yciryru B MOLI;

3) BO3MOXXHOCTH TMOJIy4eHUS HMHDOPMALMU O XOJC MPEIOCTaBJICHUS
MYHULUNAIBHOW YCIYTH, B TOM YUCJIE C UCMOJIb30BaHUEM MOPTAJIOB,;

4) yCTaHOBJICHHME JOJDKHOCTHBIX JIMII, OTBETCTBCHHBIX 3a IPEIOCTaBICHHUEC
MYHHIANAJIBbHON YCIIYTH;

5) ycraHoBJCHHE W COOJIIOJIcHHE TPeOOBaHMH K IMOMEIICHUSM, B KOTOPBIX
IPEAOCTABISIETCS YCIYTa;

6) ycTaHOBIIEHHE W COOJIIOJICHUEC CpOKa TMPEIOCTABICHHS MYHHUITUIAIBHOM
YCIYTd, B TOM YHUCJE CPOKa OKHUJIAaHHS B OYEpEeld NpH MNOoJayde 3asBICHUS U MPHU
MOJIyYEHUHU Pe3yJbTaTa NPEIOCTABICHUS MYHULIUIIAJIBHOW YCIIYTH;

7) KONHMYECTBO 3asBIICHUH, TPUHATHIX C HCIOJIH30BAaHHEM HWH(POPMAIMOHHO-
TEJICKOMMYHHKAIIMOHHOW CETH OOIIeTr0 MOJIb30BaHMUS, B TOM YHCIJIE IMOCPEIACTBOM
MOPTAJIOB;

8) orepaTUBHOCTH M IOCTOBEPHOCTH MPEAOCTaBIsIEMO HHGOPMAIINH;

9) oTcyTcTBHE 0OOCHOBAHHBIX KaJ00;

10) noctynHOCTh HHPOPMAIITMOHHBIX MaTEPHUATIOB.

217.2. Jlna monydeHHWs] MYHHIIMNAIBHOW yCIYTH 3asBUTENb  BIpPaBe
oopatutecst B MDIl, B mnpenmenax tepputopun KpacHomapckoro xpasi, B
cooTBeTcTBUM cO crather 15.1 ®enepanbHoro 3akona Ne 210-d3 myreM mnogayu
KOMILIEKCHOTO 3alpoca O MPEeIOCTABICHUH JABYX U 00Jiee TOCYJapCTBEHHbBIX U (W)
MYHULIUMAIBHBIX YCITYT.



Hoxpaszmexn 2.18. [IOKA3ATEJN JOCTYITHOCTU Y KAYECTBA
MYHUILTUTIAJIBHOU VCJIYTHU, B TOM YHCJIE KOJIMYECTBO
B3AMMOJEVNCTBUN 3ASIBUTEIS C JOJDKHOCTHBIMU JIMLIAMU ITPU
[IPEJJOCTABEHUU MYHULIMITAJIBHOM YCJIYTU U UX
[TPOJIOJDKUTEJIBHOCTBIO, BOSMOXHOCTH ITIOJIVUEHU S
MH®OPMALIMHN O XOJIE ITPEJJOCTABJIEHUS MYHULIUITIAJIBHOM
YCJIYT'H, B TOM YUCJIE C UCIIOJb30BAHUEM NHOOPMAILIMOHHO-
KOMMYVYKAHUITNOHBIX TEXHOJIOI' 1, BOSMOXXHOCTb JINEO
HEBO3MOXX/JHOCTb ITOJIYUYEHUS MYHULIUIIAJIBHON YCJIVTU B M®I]
[IPEJICTABJIEHUS MYHULIUIIAJIBHBIX YCJIYT (B TOM UUCJIE B
[IOJIHOM OBBEME), B JIIOBOM TEPPUTOPUAJILHOM I1OJIPA3JIEJIEHUN
OPIr'AHA, ITPEJIOCTABJISIFOILETO MYHULUIIAJIBHYIO YCJIIVTY, I10
BbIBOPY 3ASIBUTEJIS (OKTEPPUTOPUAJIBHBINM TPUHLIALI),
[IOCPEJICTBOM 3AITPOCA O ITPEJOCTABJIEHMN HECKOJIbKX
MYHULIUIIAJIBHBIX YCJIYT B M®I] [TPEJJOCTABJIEHU S
MYHULIUIIAJBHBIX YCIIVT, IPEAYCMOTPEHHOI'O CTATBEN 15.1 ot 27
UIOJIS 2010 TOJIA Ne 210-@3 «Ob OPTAHU3ALIMU [TPEJJOCTABJIEHU S
T'OCYJAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT» (JIAJIEE —
KOMIUIEKCHBIN 3ATIPOC).

2.18.1. 3asgButemo  oOecrneyumBaeTcs ~ BO3MOXKHOCTh  IPEAOCTABICHUS
HECKOJIbKMX MYHUIUNAIbHBIX yciyr B M®II, B coorBeTrcTBUU cO crathed 15.1
OenepanbHoro  3axkoHa N 210-d3  pazmena  «CraHpmapT — MpeaoCTaBICHUS
rOCy/IapCTBEHHOMN (MYHHMIIMTIAIBHON) YCIyTW» (Jlajiee — KOMIUIEKCHBIH 3ampoc).

3asBneHus, coctaBieHHble M®I] Ha OCHOBaHMM KOMIUIEKCHOIO 3ampoca
3asIBUTEINISI, JTOJDKHBI OBITHh TMOJAMMCAHBI YIOJHOMOYEHHBIM paboTHukoM MO®I] wu
ckperuieHsl neuarsro MOLI.

3asgBIEHUs, COCTABICHHBIE HAa OCHOBAHMM  KOMIUIEKCHOTO  3amlpoca,
U JIOKyMEHTBI, HEOOXOJUMBbIC JUIsl TPEJOCTABICHUS MYHHUIMIIAIBHON YCIYTH,
HAIPaBJSIIOTCSA B YIIOJHOMOYEHHBIA OpPraH € MPUII0KEHUEM KOIUU KOMILIEKCHOIO
3arpoca, 3aBepennor MOII.

Hanpasnenne MO®I] 3asBneHuii, a Takxke ykazaHHbIX B yactu 4 ctathu 15.1
cratbl denepanpHoro 3akoHa Ne 210-D3 mOKyMEHTOB B yNOJHOMOYEHHBIN OpraH,
OCYIIECTBIISIETCSI HE TMIO3[IHEE OJIHOTO pabouero MmHs, CIEAYIONIETO 3a JTHEM
MOJIy4YEeHUSI KOMILIEKCHOTO 3ampoca.

B »stom cnysae MO ans  obecriedeHus TONMYYEHUS — 3assBUTENIEM
MYHULMIIAJIIBHBIX YCIIYI, YKAa3aHHBIX B KOMIUIEKCHOM 3amlpoce, JCHUCTBYET B
WHTEepecax 3asBuUTeNss 0e3  JOBEpPEeHHOCTH WM HampaBisieT B OpraHsl,
MPEIOCTABISIOIINE  MYHUUMIAIbHBIE  YCIYTH,  3asBICHUS,  IOJINKMCAHHbBIC
YIOJTHOMOYEHHBIM paboTHUKOM MODIl u ckpernnennsie nedatbto MOII, a Takke
CBEJICHUS, JOKYMEHTHI M (MJu) WHPOPMAIHIO, HEOOXOIUMBIEC NI TPEIOCTaBICHUS
YKAa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ MYHHUIMIIAIBHBIX YCIYr, C NPHIOKECHUEM
3aBepeHHO M®PI] komum KoMIUIeKCHOro 3ampoca. [lpum 3TOoM HE TpeOyroTCA
COCTaBJICHUE U MOJANUCAHUE TAKUX 3A5IBJIICHUU 3aBUTEIIEM.



2.18.2. KomriekcHbIN 3ampoc T0HKEH COIepKaTh YKa3aHUe Ha MyHUIIUMIIAJIbHbBIC
YCIIYTH, 3a TMPEJOCTABICHUEM KOTOPBIX OOpaTUIICA 3asBUTENIb, a TAKXKE COTJIachue
3asiBUTeNs Ha ocynlecTBieHne M®I] ot ero umenu necTBuil, HEOOXOAUMBIX JJISI UX
MPEe0CTaBICHUS.

2.18.3. Ilpu nmpuemMe KOMIUIEKCHOIO 3ampoca y 3asBurens padoTHuku MOIL]
00s3aHbl IPOMH(OPMUPOBATH €r0 000 BCEX MYHHULMIAIBHBIX YCIyraX, KOTOpPbIE
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIBHBIMU IS IPEAOCTABICHUSI MYHUITUTIABHBIX
yCIIYT, TIOJIy4EeHHUE KOTOPBIX HEOOXOAUMO ISl MOJYyYECHHUs] MYHUIIUIAIBHBIX YCHYT,
yKa3aHHBIX B KOMILIEKCHOM 3ampoce.

2.18.4. OMHOBPEMEHHO ¢ KOMIUIEKCHBIM 3ampocoM mojaer B M®I] cBenenus,
JOKYMEHTHI U (Win) uHGOpPMAIIUIO, MPEyCMOTPEHHbBIE HOPMATUBHBIMU TTPABOBBHIMHU
aKTaMH, PeryjJupylolMMHA OTHOIIICHUS, BO3HUKAIOIINE B CBSA3U C IMPEIOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce€ MYHUIMMNAIBHBIX YCIYT, 3a HCKIIOYECHUEM
JIOKYMEHTOB, Ha KOTOPBIE pacIpoCTpaHsieTcs TpeOoBaHUE MyHKTa 2 4acTu 1 cTaThu
7/ ®enepanpHoro 3akoHa Ne 210-D3, a Takke CBEICHHM, JOKYMEHTOB U (WJIN)
uH(OpMaILNK, KOTOPHIE Yy 3asSBUTENISI OTCYTCTBYIOT M JIOJDKHBI OBITH IMOJYYEHBI IO
pe3yiabTaTaM MpeJI0CTaBIICHUS 3asSBUTEII0 MHBIX YKA3aHHBIX B KOMIUIEKCHOM 3aIpoce
MYHUITUATIAJIBHBIX YCIIYT.

CBenenus, JOKyMeHTHI u (wiM) UHPOpMAIUIO, HEOOXOAUMBIE IS
MPEIOCTABICHUSI MYHUIIUITAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIipoce, W
MoJIydaeMbl€ B OpraHM3alMsIX, YKa3aHHBIX B yacTu 2 cTaThu 1 denepanbHOro 3aKoHa
Ne 210-®3, B pesynpTaTe OKa3aHHUsS YCIYT, KOTOpBIE SIBISIOTCS HEOOXOIWMBIMU U
00s3aTENbHBIMU ISl TIPEIOCTABIICHUS MYHUILIUIIATBHBIX YCIIYT, 3aBUTEb IOJAET B
M®II oqHOBPEMEHHO ¢ KOMIUIEKCHBIM 3alIPOCOM CaMOCTOSITENIBHO.

2.18.5. IlpumepHas GopMa KOMILIEKCHOTO 3aIpoca, a Tak¥Ke MOPSI0K XPaHSHUS
MO®I] KOMIUIEKCHOrO 3ampoca OINpeNesseTcss YINOJIHOMOYEeHHbIM IIpaBuUTEnbCTBOM
Poccuiickoit deneparuu dhenepaaibHBIM OPTaHOM HCIIOJIHUTEIIBHOU BIACTH.

2.18.6. Hanpapnenne M®DII 3asBieHuii, a Takke yka3aHHBIX B 4acTu 2.18.4
noapaszneine 2.18. paznena |l PernamenTa 10KyMEHTOB B OpraHbl, MPEIOCTABISAIONINE
MYHUIIUTAIbHBIE YCIYTH, OCYIIECTBISETCS HE IM03[HEe OJIHOro paboyero mHs,
CJIEAYIOIIETO 32 IHEM MOJIyY€HUsI KOMIUIEKCHOTO 3a1poca.

2.18.7. B cnyuae, ecnu aig MOJyYeHUS MYHUIIUNAIBHBIX YCIYT, YKa3aHHBIX B
KOMITJIEKCHOM 3arpoce, TPeOYIOTCs CBEACHUS, JHOKYMEHTH W (Wiau) HHpOpMaIus,
KOTOpble MOTYyT ObITh TmoiydeHbl M®I] Tombko Mo pe3ynbTaTam MNpeaoCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ MYHUIIMMNAIbHBIX YCIIYT, HalpaBJICHUE
3asBJICHUA W JIOKYMEHTOB B COOTBETCTBYIOLME OpraHbl, MPEIOCTABIIAIONINE
MYHUIIAITAJIBHBIC YCIIYTH, ocymiecTBiasseTcss M®L] He mo3aHee ogHoTo pabodero aHs,
cieaymwomiero 3a aHeM nonydeHus MOPI] Takux cBeleHHM, JOKYMEHTOB W (WJIM)
uHbOpMAaITIH.

B ykazaHHOM ciiydyae TedeHHE MPEyCMOTPEHHBIX 3aKOHOJATEICTBOM CPOKOB
MPEAOCTABICHUS MYHUIMNAIbHBIX YCIYr, YKa3aHHbIX B KOMILJIEKCHOM 3arpoce,
HAYMHAETCSI HE paHee MHS TOJYYCHHUsS 3asBICHUA U HEOOXOJIHUMBIX CBEJICHH,
JOKYMEHTOB U (Win) UHGOPMAIMA COOTBETCTBYIOIIUM OPraHOM, MPEIOCTABISIONINM
MYHULIUTAIBHBIE YCIYTH.
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2.18.8. Tlonmyuenue M®I] oTkaza B mpeaoCTaBICHUU MYHUIIUNAIbHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIN 3aIMpOC, HE ABISETCS OCHOBAaHUEM [IJIs1 NMPEKPAIICHUS
MOJYYEHUSI MHBIX MYHULMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3ampoce, 3a
HCKJIIFOYEHUEM CIIy4aeB, €CIM YCIyra, B MPEIOCTABICHHM KOTOPOM OTKAa3aHo,
HEeoOXoauMa JIsl TPEAOCTaBICHUS MHBIX MYHUIIMNAIBHBIX YCIYT, BKIIOYEHHBIX B
KOMIUIEKCHBIN 3aIpoC.

2.18.9. MO®II o06si3aH BbIIATh 3asIBUTEII0 BCE JIOKYMEHTBI, MOJYYEHHBIE IO
pe3yJbTaTaM MPEAOCTaBICHHUS BCEX MYHUIMIAIBHBIX YCIYr, YKa3aHHbIX B
KOMILJIEKCHOM 3aIIpoce, 3a UCKIIOUYECHUEM JOKYMEHTOB, nojiyyeHHbIX M®DI] B pamkax
KOMIUIEKCHOTO 3alpoca B LEJSIX MPEIOCTABICHUS 3asBUTENI0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3allpOCE MYHUIIUIIAJIBHBIX YCIIYT.

M®I[ o006s3aH npouHPOPMHUPOBATH 3asiBUTENST O TOTOBHOCTH IOJHOTO
KOMIUIEKTa JIOKYMEHTOB, SIBJISIFOIIMXCS  PE3YJbTaTOM MPEAOCTABICHUS  BCEX
MYHUIIMIIABHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, a TakXke 00ecreunuThb
BO3MOHOCTh BBIJIaYM YKa3aHHOT'O KOMILJIEKTa JOKYMEHTOB 3asiBUTEIIO0 HE IMO3/IHEE
pabouero aHs, cileayromero 3a JHeM mnoctymiieHus B M®I[ mocneqnero u3 Takux
JOKYMEHTOB.

2.18.10. 3asButenp umeeT npaBo oOpatutbes B MO B mensix moigydeHus
uHDopMalMK O XOJ€ TMPEJOCTABICHUS KOHKPETHOW MYHMUIIMIAILHOW YCIyTH,
YKa3aHHOM B KOMIUIEKCHOM 3amlpoce, WKW O TOTOBHOCTH JIOKYMEHTOB, SBJISIOIIUXCS
pe3yJbTaTOM MNPEAOCTABICHUS KOHKPETHOW MYHHUIIMIAIBHOM YCIYTH, YKa3aHHOU B
KOMILIEKCHOM 3ampoce.

VYkazannas undopmanus npeaocrapisercs MO

1) B Xoae nMYHOro nmpuema 3asiBUTENS;

2) o Tenedony;

3) MO AJIEKTPOHHOM TOYTE.

2.18.11. B cayuae oOpamenus 3asButenss B M®I[ ¢ 3ampocom o xojue
MPEIOCTABICHUS] KOHKPETHOM MYHHIMITIAIBHON YCIIYTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, WIM O TOTOBHOCTH  JIOKYMEHTOB, SIBISIIOIIMXCS — pPE3yJIbTaTOM
MPEIOCTABICHUS] KOHKPETHOM MYHHIMITIAIBHON YCIIYTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, IMOCPEACTBOM AJIEKTPOHHOW mouthl, M®PI] o00s3aH HampaBUTh OTBET
3aABHUTEIII0 HE TO37Hee pabouero aHSA, CIACAYIOMIETO 3a JHeM moiaydeHus MOI]
YKa3aHHOTO 3aIpoca.

2.18.12. B cmywae moctymienuss B MO [0OKYMEHTOB, SBISIOIIMXCS
pe3yJIbTaTOM  NPEAOCTABIICHUS  HMHTEPECYIOLIEW  3asfBUTENs  KOHKPETHOWU
MyHHUIIUNATBHOU ycrmyru, M®I] o06s3an o0ecrneuyuTh BO3MOXKHOCTH BBIIAYU TaKUX
JIOKYyMEHTOB 3asBUTENI0 HE TMO31Hee paboyero MAHsS, CIEAYIOMEr0 3a JHEM
MOCTYTUIEHUSI TAKUX JOKYMEHTOB B MDII.

2.18.13. 3agBuTento NpeaoCTaBIsAeTCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MecTa
KUTEIIbCTBA WM MecTa mpeObBaHus (I  (QU3WYECKUX  JIHI, BKIIOYAs
WHIUBUYATbHBIX TIPEIPUHUMATENEH ) TN00 MecTa HaXOXKACHUS (I IOPUINISCKIX
nuIy), obOpamiathesi B Jr000W mo ero BeIOOpY M®DI] B mpemenax TeppuTopuu
KpacHonmapckoro kpast [t OpeaoCTaBlIeHUS €My MYHULMNAIBHOW YCIYrd IO
AKCTEPPUTOPUATILHOMY MPUHITUITY.



Ilogpaznen 2.19. UHBIE TPEBOBAHUMS, B TOM YUUCIJIE
YUUTBIBAIOIIME OCOBEHHOCTU ITPEJOCTABJIEHMA
MYHUIUIIAJIBHOMN YCJIVTU ITO SKCTEPPUTOPUAJIBHOMY TTPUHIIUAITY
(B CJIVUAE, ECJIU MYHUILIUTTAJIBHAS YCIIYT'A TIPEJOCTABJIAETCA 10
SKCTEPPUTOPUAJIBHOMY MMPUHLUITY) U OCOBEHHOCTU
ITPEJIOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYTH B DJIEKTPOHHOM
OOPME

2.19.1. [Ipun IPEAOCTABIECHUN MYHULATTAJIBHBIX yCIIyT
10 SKCTEPPUTOPUATLHOMY NMPUHIUITY YTIOJHOMOYEHHBIN Oprad He BIipaBe TpeOoBaTh
or 3agsurens wim MOIL[ B mnpeaenax Tteppuropun KpacHomapckoro Kpas
NpEeOCTaBICHUS] JOKYMEHTOB Ha OYMaXXHbIX HOCHUTENAX, €CIM HHOE He

OpeayCMOTpEeHO  (enepanbHbIM  3aKOHOJATENBCTBOM,  PETVIAMEHTUPYIOLIUM
peI0CTaBICHIUE MYHULIMITAIBHBIX YCIYT.
2.19.2. [Tpu IPEAOCTABIECHUN MYHULHATATBHOU yCIIyTH o

AKCTEPPUTOPUATLHOMY MPUHITUITY 3asBUTEIN UMEIOT MPaBO Ha oOpallieHue B JII0O0MH
M®I] B npenenax teppuropun KpacHomapckoro kpasi, He B 3aBUCUMOCTH OT MeCTa
pErUCTpaIluu  3asBUTENISI TI0 MECTy JKHTEJIbCTBA, MECTa HAXOXJIEHUS OOBEeKTa
HEJIBUKUMOCTH B COOTBETCTBUU C JICUCTBUEM IKCTEPPUTOPHUATBLHOTO MPUHIIUIIA.

2.19.3. [Ins mony4deHuss MyHUITUTIATbHON YCIYTH 3asBUTEIISIM TIPEI0CTABIISETCS
BO3MOKHOCTb MPEICTABUTD 3asBJICHUE O MPENOCTABICHUN MYHUIIUIIAIBHON YCIYTH U
JOKYMEHTBI (COAepIKalliecss B HUX CBEICHUs), HEOOXOUMBbIE ISl MPEAOCTABICHUS
MYHUIIMTAIBHON YCIIYTH, B TOM YHCIie B (DOpME IIEKTPOHHOTO TOKYMEHTA:

B YIIOJJHOMOYEHHBIN OpraH;

yepe3 MOLI B YOTHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HUCIIOJIb30BaHUSI  MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, BKIIFOYas UCIOIb30Banne EnnHoro noprana u PernonansHOro noprana,
C NPUMEHEHUEM OHJIEKTPOHHON MOANUCH, BUJ KOTOPOM [OKEH COOTBETCTBOBATH
TpeboBaHusaM noctaHoBieHus [IpaButenscTBa Poccuiickoit denepanuu oT 25 UIOHS
2012 Ne 634 «O Bumax »dJICKTPOHHOM TMOJAMMCH, HCIOJIB30BAHUE KOTOPBIX
JIOTyCKaeTCs PH OOpaIeHUH 3a MOJTYYEHUEM TOCYJapCTBEHHBIX U MYHUITUTIATBHBIX
yCcIIyr» (J1ajee — 3IeKTPOHHAs MOIHUCH).

JIst nony4YeHnss MyHULIIMIAJIBHOW YCIIYTH 3asBUTEIIb BIIPABE HAIIPABUTH 3asBJICHUE
0 TIPEJOCTABICHUN MYHUIIMITAIBHON YCIyTH B (hOpME 3JIEKTPOHHOTO TIOKYMEHTa 4uepes
Enunenii nmopram wnu PermoHanpHBI HOPTAJI IYTEM 3alOJIHEHUS CHELUATBHON
WHTEPAKTUBHON (OPMBI (C UCTIOIB30BaHNEM «JIMUHOTO KaOMHETaY).

[Ipu wHampaBieHuw 3asBICHUA W JOKYMEHTOB B DJJIEKTPOHHOH (dopme
¢ wucnoib3oBaHueM ExauHoro mnoprana, PervonanbHOro mnoprana, OQUIMAIBHOTO
caiiTa YNOJTHOMOYEHHOTO OpraHa, 3asBIE€HUE M JOKYMEHTBI JOJXKHbI OBITh
MOAIKCAHbBl AJEKTPOHHOM MOJANUCHIO, BHUJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeOOBaHUSIM B COOTBETCTBUM C TpeOoBaHUsMU DeliepadbHOTO 3aKOHA OT 6 ampens
2011 Ne 63-®@3 «O06 »neKTpOHHOW MOAMUCHY» W TOCTaHOBIeHUs IIpaBuTenncTBa
Poccuiickoit ®@enepanuu ot 25 uroHsa 2012 roma Ne 634 «O Buagax 3JI€KTPOHHOU
MOJIIHCH, HCMOJIb30BAHUE KOTOPBIX JOITyCKAETCS pu oOpaleHuu
3a MOJIYYEHUEM FOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT».
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B cnydae HampaBieHusl 3asBIIEHUM U JIOKYMEHTOB B AJIGKTPOHHOM (opme ¢
WCIoNIb30BaHMEeM EnnHoro moprana u PermoHanbHOro mnoprana, 3adBICHHE U
JIOKYMEHTBI JTOJKHBI OBITh MOAMKUCAHbI YCHUJIEHHON KBATU(DUIIMPOBAHHON 3JIEKTPOHHOU
MOJAMHKCHIO.

3asBUTENb, SIBISIONINICS (U3NUECKUM JUIIOM, BIPABE UCIOIB30BaTh MPOCTYIO
ANIEKTPOHHYIO TOJNHUCH B CiIy4asX, NpeaycMOTpeHHbIX myHKToM 2 (1) IIpaBun
ONpPEAEICHUS] BUAOB JICKTPOHHOM MOAMMUCH, UCIIOIb30BAHUE KOTOPBIX JIOMYCKACTCS
npu  OOpallleHUH 3a TOJYYEeHHEM MYHUIUNAIBHBIX YCIYT, YTBEPKIEHHBIX
nocranoBieHueM [IpaBurenbctBa Poccuiickoit @eneparuu ot 25 utoHs 2012 roma Ne
634 «O Buaax dJEKTPOHHOM IMOAIMUCH, UCIIOIB30BAHUE KOTOPBIX JOIYCKAETCS IMpHU
oOpallieHuH 3a MOJTY4YEHUEM rOCyIapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT.

2.19.4. 3asButensiM 00eCreYMBACTCS] BO3MOXKHOCTh MOJTYYCHHs] HHPOPMAIUU O
NPEIOCTaBIsIEMOM MYHMIIMNAIBHOW yciyre Ha EauHoM moprtane u PermoHaibHOTrO
nopra’na.

Jlis monydeHus JocTyna K BO3MOXKHOCTSIM MoOpTajga HeoOXOauMO BhIOpaTh
cyonrekT Poccuiickoit denepanud W TOCHE OTKPBITUS CIUCKA TEPPUTOPUATBHBIX
denepanbHBIX OpPraHOB WCIIOJHUTENBHONW BJIACTU B 3TOM CcyObekTe Poccuiickoii
®deneparyiv, OpraHoB WCIOJHUTEIBHON BiacTH cyObekTa Poccuiickoit deneparmu u
OpraHOB MECTHOT'O CaMOYIpaBJICHUS BBIOpaTh YTIIOJHOMOYEHHBIM opraH (ykas3aTh
HaMMEHOBaHHUE YTIOJITHOMOUEHHOTO OpraHa corjacHo Ycraa) KpacHomapckoro kpasi ¢
NEPEYHEM OKa3bIBAEMbBIX MYHUITUTIAIBHBIX YCIYT U HHGOpMAIMEH TI0 KaXKI0M yCITyTe.

B kaprouke Kaxmoil YCIyrm COIEPKUTCS OINMCaHHE YCIYTH, MOApoOHas
uHpOpMaIKs O MOPSAIKE U crocobax oOpalleHHus 3a yCIyrod, MepedeHb TOKYMEHTOB,
HEOOXOIUMBIX JIJISl IOJYUYEeHHUsI YCIyTH, HH()OPMAIIKs O CPOKaX €€ MCIIOIHEHHS, a TaKKe
OnmaHkM 3asBICHUNA W (HOpM, KOTOpbIE HEOOXOAMMO 3amlOoJHMUTH Ui OOpalleHus 3a
YCIIYTOMH.

[lomaua 3asBuTENEM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTABIICHUS] MYHUIMIAIBHON YCIYI'M, U MPUEM TaKUX 3allpOCOB M JOKYMEHTOB
OCYIIIECTBIISIETCS B CJICAYIOIIEM MOPSJIKE:

1ojaya 3ampoca Ha NPEIOCTABIEHUE MYHUIMMOAIBHON YCIYTH B AJIEKTPOHHOM
BUJIC 3asBHUTEJIEM OCYIIECTBISIETCS dYepe3 JIMYHbIN KabuneT Ha EaunHom moprtane u
PernonansHom noprazse;

it oQOpPMIICHHSI JTOKYMEHTOB TOCPEACTBOM ceTu «VIHTepHEeT» 3asBHUTEIIO
HEOOXOIMMO TPOUTH Tporenypy (medcTBus) aBTOpm3anud Ha EmuHOM moprtane u
PernonansHom noprarie;

JUIS  aBTOpW3AIlMM  3asfBUTENI0O HEOOXOIMMO BBECTH CTPAXOBOHM  HOMEp
VHIVBUIyaJIbHOTO JIMLIEBOI'O CYETA 3aCTPAXOBAHHOIO JIMIA, BbIIAHHBIA [[eHCHOHHBIM
dougom  Poccmiickori  Degeparum  (TOCyIapCTBEHHBIM  yUPEXKIECHUEM)  TIO
Kpacnonapckomy kpao (CHUJIC), u maposib, MOMYyYEHHBI TMOCIE PErUCTpalliu
EnunoM noprane u PernonanbHOM MopTaie;

3asBUTEIb, BHIOPAB MYHUITUIATBHYIO YCIYTY, TOTOBUT TAKET JOKYMEHTOB (KO
B AJIEGKTPOHHOM BH/IE), HEOOXOIMMBIX JUIsl €€ MPEIOCTABIICHHUS, U HAMPABIISIET KX BMECTE
C 3asBJICHUEM Yepe3 JIMIHbIN KaOuHeT 3asBuTess Ha Equaom nmoprane u PernonansHOM
opTaie;

3a5BJICHUE BMECTE C OJEKTPOHHBIMM KONMSMHU JOKYMEHTOB TMOINATaET B
MH(OPMALIMOHHYIO CHCTEMY YTIOJHOMOYEHHOIO OpraHa, OKa3bIBAIOIIEIO BHIOPAHHYIO



3asBUTENIEM YCIYTY, KOTOpasi 00ecIeynBaeT MpUeM 3alipocoB, OOPALEHU, 3asBICHUN U
MHBIX IOKyMEHTOB (CB€ACHUI), MOCTYNUBIIUX ¢ EquHoro nmoprana u PerrnonasbHOM
noprajiec u  (WIKM) Yepe3 CHUCTEMY  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aUMOJICHCTBUA.

2.19.5. Jlna 3asButeneil oOecmeunBAETCS BO3MOMXHOCTh OCYHIECTBISATH C
ucrnoyib3oBanueM EnuHoro noptana u PernonanbHOro moprana Kpas MHOJy4€HHE
CBEJICHUH O XO/JI€ BBINIOJIHEHHU 3aIpOca O MPEJOCTABICHUA MYHULIUIIAIBHON YCIYyTH.

CBeneHust 0 XozI€ M pe3yjbTaTe BBINOJHEHHS 3alpoca O MPEeAOCTaBICHUU
MYHUIMTAIBHONW YCIYyTU B 3JEKTPOHHOM BHJIE€ 3aSBUTEINIO0 MPEICTABISIIOTCS B BUJEC
yBEJAOMJICHUSI B TUYHOM KaOuHeTe 3asBuTens Ha EnuHom noprane u PervnonansHOM
noprasie.

2.19.6. Ilpu HampaBieHUU 3asBICHUS U JOKYMEHTOB (COAEpX AIIMXCA B HHUX
cBefieHui) B (opMe DIEKTPOHHBIX JOKYMEHTOB, OOECIHEeUMBAETCS BO3MOKHOCTH
HAIPABJICHUS 3asBUTEIIO0 COOOIICHUS B 3JEKTPOHHOM BHUJE, MOATBEPKIAIOLIEIO UX
OPHUEM U PErUCTPALIMIO B YCTAHOBJIEHHOM MOPSIIKE.

2.19.7. MO®Il npenoctaBieHuss MYHULMMNAIbHBIX YCIYyr TpU OOpalleHuu
3asIBUTEISI 32 MPEJOCTABICHUEM MYHUIIMIAIBLHOW YCIYTH OCYIIECTBISIOT CO3/IaHUE
AJIIEKTPOHHBIX 00pa30B 3asBICHUS M JIOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEIIEM H
HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHULMIAIBHON YCIYrd B COOTBETCTBUU C
PernmameHTOM, 1 UX 3aBEpeHUE C 1IEJIbIO HATIPABICHUS B Y TIOJITHOMOUYEHHBIN OpraH.

2.19.8. MOI| mnpu oOpamieHud  3asBUTENS 3a  MNPEJOCTABICHHUEM
MYHULUNAIBHON YCIYTH OCYILECTBIISIOT:

(opMupOBaHUE 3NEKTPOHHBIX JOKYMEHTOB U (MJIM) DJIEKTPOHHBIX O0OpPa30B
3asBJICHUS, JOKYMEHTOB, IMPHUHSTHIX OT 3asBUTENs], KONUH JOKYMEHTOB JMYHOIO
XpaHEeHUs, MPHUHATBIX OT 3asBUTENs, OOECHeunmBas HMX 3aBEPEHHUE 3JIEKTPOHHOU
HOJIHUCHIO B YCTAHOBJIEHHOM IOPSIJIKE;

HamnpaBJIeHUE C HCIIOJIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3JIEKTPOHHBIX TOKYMEHTOB U (UJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX Y MOJHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM M®I], B YHOJIHOMOYEHHBIN
Opra.

Pasnen I1I. COCTAB, TIOCJIEJJOBATEJILHOCTh 1 CPOKU
BBITIOJTHEHUS AIMWHWUCTPATUBHBIX ITPOLIEYP (JIENCTBUN),
TPEBOBAHUS K ITOPSJIKY X BBITIOJITHEHUS, B TOM UUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATUBHBIX ITPOIEJTYP
(IEMCTBHUIT) B SJIEKTPOHHON ®OPME

Honpasaen 3.1. COCTAB U ITOCJIENOBATEJIbBHOCTbD, U CPOKH
BBITIOJIHEHUA AAMUHUCTPATUBHBIX ITPOUEAYP (AEUCTBUN),
TPEBOBAHUA K ITOPAIKY BBIITOJIHEHUA

3.1.1. IlpenocraBneHre MyHUIUMIIATILHOW YCIYTH BKJIIOYAET B CEOS CIEAYIONIUE
aJIMUHUCTPATUBHBIE NPOLEAYPbI (ACHCTBHS):

1) mpuem 3asiBIeHUS M MOpPWIAraeMblX K HEMY JOKYMEHTOB, PErucTpalus
3asBJICHUS U BbIJIaua 3asBUTENIO PACIIMCKU B MOJIYUYCHHUH 3asIBICHUS U JOKYMEHTOB;

2) paccCMOTpEHHE 3asBJICHHS W TMpUIaraeMblXx K HEMY JOKYMEHTOB



YHOTHOMOYEHHBIM OpraHoM M (OPMHUpPOBAHHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIMIAIBHOW YCIYTHU B COOTBETCTBUU C 3asBJICHUEM JINOO MPUHATUE PEIICHUS 00
OTKa3€ B MPEAOCTABICHUN MYHULIMIIATBHOU YCIYTH;

3) BbIayUa 3asBUTENIO PE3YJIbTAaTa IPEAOCTABICHHUS] MYHULIUIIATbHON YCIYTH.

AJIMUHUCTpAaTUBHBIE IPOLIEAYPHI (ACHCTBUSA):

3.1.2. Ilpuem 3asBlieHUA U MPWIAraeMbIX K HEMY JOKYMEHTOB, PETHMCTPALIMS
3asIBJICHUS M BblJlaya 3assBUTEIIO PACIIMCKU B MOJYYSHHUH 3asBJICHUSA U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM il Hayajga aMUHUCTPATUBHOM MpoUeaypbl (AeicTBuUs)
ABIIAETCS OOpallleHue TpaxJaHWHA B YIOJHOMOYEHHBIA OpraH, B TOM 4YHUCIE
MOCPEJICTBOM HCIIOJIb30BaHUS MH()OPMATMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BKIIIOUas MCMoab30Banue Enqunoro noprana, PernonansHoro noprana, c
3as1BJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMH B myHKTe 2.6.1. mogpasnena 2.6 paznena
Il Pernamenra.

B umensx mpemoctaBieHUssT MYHUIMINAJIBHOM YCIYyrM, B TOM YHUCJE
OCYIIECTBIISIETCS] IPUEM 3asiBUTEJIEH O MPEABAPUTEIHLHOM 3alKCH.

3anMch HAa NpUeM  OPOBOAUTCS  THocpeAcTBOM  EnumHoro  moprana,
PernonansHoro nmopraina.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIMCH B JIIOObIE CBOOOHBIE JIJIS
npueMa J1aTy U BpeMs B MpelesiaX YCTAaHOBJIEHHOTO B YIIOJHOMOYEHHOM OpraHe,
MOI] rpaduka npuema 3asBUTEIEH.

YnonHomoueHHslt opran, M®I] He BmpaBe TpeboOBaTh OT 3asBUTENS
COBEpIICHUS UHBIX JIEUCTBUH, KpOME€ NpPOXOXKAEHUS UACHTUDUKaAIMU U
ayTeHTU(UKALMU B COOTBETCTBUM C HOPMAaTUBHBIMM IIPAaBOBBIMH  aKTaMU
Poccuiickoit @enepanuy, ykasaHus LEIW IpUEMa, a TakKe IPEAOCTaBICHUS
CBEJICHUH, HEOOXOOUMBIX U1 pacyera JUIMTEIbHOCTH BPEMEHHOIO HWHTEpBaia,
KOTOPBIN HEOOXOAMMO 3a0pOHUPOBATH AJIs IPUEMA.

3.1.2.2. TIlpu oOpamennn 3asBUTENII B  YIOJHOMOYEHHBIH  Opras,
OTBETCTBEHHBIN CIIELIUATIUCT IIPU NPUEME 3aASIBICHUS:

YCTAHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM 4YHUCIE NPOBEPAET IOKYMEHT,
YIOCTOBEPSIONIUN JUYHOCTh, MPOBEPSET IIOJTHOMOYHUS 3asBUTENS, B TOM YHCIIE
[OJIHOMOYUS ITPEACTABUTEIS I€UCTBOBATH OT €r0 UMEHH;

yCTaHaBJIMBAET NMpEeAMET 00pallleHus;

IPOBEPSET COOTBETCTBHE IMPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBaHUSAM, yIOCTOBEPSACH, UTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOJATEJIBCTBOM CIIY4asX HOTAPUAIBHO
YIOCTOBEPEHBI, CKPEIJIEHBI NeYaTsIMHU (IpU HAJIMYUM [1€YaTH), UMEIOT HaJJIeKallne
MIOJNKCH CTOPOH WJIM OIIPENEIEHHBIX 3aKOHOIATEIBCTBOM JOKHOCTHBIX JIULL;

TEKCThI JOKYMEHTOB HaIllMCaHbl pa300pUMBO;

damunuy, UMeHa M oT4ecTBa (PU3MYECKUX JIMII, aJpeca WX MECT KUTEIbCTBA
HaIMCaHbI MOJIHOCTHIO;

B JOKYMEHTaX HET NOJYUCTOK, MPUIHUCOK, 3a4YEPKHYTBIX CJIOB U HHBIX HE
OTFOBOPEHHBIX B HUX UCIIPABJICHMUI;

JOKYMEHTBI HE UCIIOJHEHBI KapaHalloM;

JOKYMEHTBl HE HMEIOT CEPbE3HBbIX IIOBPEXKICHUIN, HaIU4he KOTOPBIX HeE
MIO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;

CPOK JIEHCTBUS IOKYMEHTOB HE HCTEK;



JOKYMEHTBl COZEpKaT HH(POpMaLMI0, HEOOXOOUMYIO Jis MPEIOCTABICHUS
MYHULUIIAIIBHON yCIIYTH, YKa3aHHOU B 3asBJICHUY;

JIOKYMEHTHI TIPEICTABICHBI B IOJTHOM O0BEME;

OCYIIECTBIISIET KOMUPOBAHUE (CKAHUPOBAHUE) JOKYMEHTOB, MPEIyCMOTPEHHBIX
nynkramu 1-7, 9, 10, 14, 17 u 18 vactu 6 ctateu 7 ®@eaepanbHoro 3akona Ne 210-
®3 (mamee - MOKYMEHTHI JIMYHOTO XpPAaHEHUS) W TPEJCTABICHHBIX 3asiBUTEIIEM, B
clly4yae, €cClM 3asBUTENIb CaMOCTOATEIbHO HE TMPEACTaBUJI KOIMUU JIOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBUU C PerimameHToMm, IJsi €€ MpenoCTaBIICHUS
HEO0OXO0MMO TIPEACTaBICHUE KOTTMU JOKYMEHTA JTUYHOTO XPaHCHUS

dbopMupyeT SIEKTPOHHBIE JOKYMEHThl U (WMJU) DJJIEKTPOHHBIE 00pasbl
3asBJICHUS, JIOKYMEHTOB, MPUHATHIX OT 3asBUTEJIS, KOMHH JTOKYMEHTOB JIMYHOTO
XpaHECHUs, TIPUHATBIX OT 3asBUTEINSI, OOecreurBasi WX 3aBEPEHHUE DIICKTPOHHOU
MOJAMHUCKHIO B YCTAHOBJICHHOM TIOPSIJIKE;

€CJIM TPEJCTaBJICHHbIC KOMUU JOKYMEHTOB HOTapUaJIbHO HE 3aBEPEHBI,
CIIMYAeT KOMUU JOKYMEHTOB C MX MOJIMHHBIMHU IK3EMIUIIPAMHU, MOCTE YETrO HUKE
pekBu3nTa JokymeHTa «l[loanuce» mpocTaBiser 3aBepUTEIbHYIO0 HAIMHUCh: «BepHOo»;
JOJDKHOCTh ~ JIMIA, 3aBEPHUBILIETO  KOMHUIO JOKYMEHTA; JIMYHYK  IOJINUCH;
pacuiupoBky mnoAnucy (MHULMANBI, (daMuius);, AaTy 3aBepeHus; medarb. [lpu
3aBEPEHUN KOTUU JIOKYMEHTOB, 00hEM KOTOPBIX MpeBbIIacT 1 (0J1H) JUCT 3aBEpsAET
OTHIENIbHO KaXJbIA JIMCT KOMHUU TaKUM K€ CIocoOOM, JHOO0 MPOCTaBIsAET
3aBEpUTEIBbHYIO HAJMHUCh, HAa OOOPOTHOM CTOPOHE TOCIETHEro JIMCTa KOIMUU
OPOILIUTOrO, IPOHYMEPOBAaH JOKYMEHTa, IMPUYEM 3aBEpUTENIbHAs  HAJIIHUCH
JIOTIOHSIETCS. yKa3aHHEeM KOJIMYECTBAa JINCTOB KOMHH (BBIMUCKU W3 JIOKYMEHTA):
«Bcero B komuum __ JL.» M CKPEIUSIETCA OTTUCKOM I€YaTH (3a HUCKIIOYEHUEM
HOTapHUAJIBHO 3aBEPEHHBIX JOKYMEHTOB);

IpU YCTaHOBJIEHHHM (AKTOB, YyKa3aHHBIX B mojapaszaene 2.9 pasmena |l
PernameHnra, yBe1oMJISI€T 3aBUTENS O HAIMYHUH NPETSITCTBUI B PUEME IOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHHS] MyHUITUTIATBHOU YCITyTH, OOBIICHSIET 3asIBUTEIIO
COJIEp’)KaHHE BBIBICHHBIX HEJAOCTATKOB B TPEACTABICHHBIX JOKYMEHTaXx H
IpeaiaraeT MPUHATh MEPBI 110 UX YCTPAHEHUIO;

P OTCYTCTBUHM OCHOBAHUM ISl OTKa3a B IPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHUE W BBIJACT 3aABUTEII0 KOMHUIO 3asBICHUS C OTMETKOW O MPUHATHH
3asBIICHUS (J1aTa TMPUHATHUS M IMOAIKCH CIICITUAIACTa Y TIOJTHOMOYECHHOT'O OPTaHa).

3.1.2.3. Cpox aaIMUHUCTPATHBHOW TPOUEAYpPHl (IEUCTBHUSI) TO MPUEMY
3asBJICHUS W MPUJIAraéMbIX K HEMY JOKYMEHTOB, PETUCTpallMU 3asiBIICHUS U BblJayue
3asIBUTENI0 PACTIUCKHA B TIOJYYCHHUH 3asiBICHUS U JOKYMEHTOB — | (ommH) paboumii
TI€Hb.

3.1.2.4. Pe3ynbTaToM aJMHUHUCTPATUBHON MPOUEAYPHI (IEUCTBUS) MO HPHUEMY
3asBJICHUS W MPUJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpallMU 3asiBIICHUS U BblJaue
3asIBUTEJII0 PACMKCKUA B TMOJYYEHUU 3asBJICHUS U JOKYMEHTOB SIBIISIETCS NPUEM U
peTUCTpans 3asBJICHHUS W TpUIaraeMbiX K HEMY JOKyMeHTOB (mpmiiokeHue Ne 3 k
Pernmamenty).

3.1.2.5. Cnocobom ¢ukcanmuu pe3yiabTaTa aIMUHUCTPATHBHOW MPOIETYPHI
(meiicTBUsA) SIBISETCS pErucTpanus 3asiBJICHUS W MPUIAraéMblX JOKYMEHTOB B
MOpPSIAKEe, YCTAHOBJIEHHOM IMpaBWJIAMHU  JEJIONPOU3BOJACTBA Y TIOJHOMOYEHHOTO
oprasa.
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3.1.3. PaccMoTpeHue 3asBI€HUS M NPUIAraéMbIX K HEMY JOKYMEHTOB
VYNONMHOMOUEHHBIM OpraHoM u  (opMmHupoBaHHE pe3ynbTrata MPEeIOCTaBICHUS
MYHULIUNIATHFHON YCIIYTH B COOTBETCTBUU C 3asBICHUEM MO0 MPUHITHE PEUICHHs 00
OTKa3e B MPEAOCTaBICHUHA MYHHUIIUITAILHONW YCIYTH.

3.1.3.1. OcHoBaHueM il Hayajga aJMUHUCTPATUBHOM MpoLeaypbl (AeHCTBUS)
SBIISIETCS TIOJIy9€HHUE OTBETCTBEHHBIM CIICIIMATMCTOM 3asiBICHUS M MPUIaraeMoro K
HEMY MOJIHOTO IMaKeTa JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 2.6.1. moapasgena
2.6 paznena |l Pernamenrta u noapasnenom 2.7 paznena Il Pernamenra.

3.1.3.2. JlomxHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BBITIOJTHCHUE
aMUHUCTPATUBHOM TPOUEAYpPbl (IEHUCTBUA) — CHEUUATUCT YTOJIHOMOYEHHOTO
oprasa.

Cnenuanuct YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IOATOTOBKY
pe3yapTaTa MYHULHNAIBHOW YCIYTM, IIOCJIE IPOBEACHUSI DSKCIEPTU3bl TOTOBUT
MPOEKT:

1) apxuBHOM CipaBKH, apXUBHOU BBIMUCKH U APXUBHBIE KOIHIA;
2) THCBMEHHOTO YyBEIOMJICHHS 00 OTKa3e B BbIJlaye apXWBHOW CIPaBKH,
apXMBHOM  BBINMMCKU M apXUBHBIX Konui (mpuioxxeHue Ne 2 k PerimameHnTy).

Kputepuem npuHsTHS pelieHUs MO JaHHOW aJMUHHUCTPATUBHOW Mpoleaype
(me¥cTBUA) SIBISETCA HAIMUUE pe3yJibTaTa MPEJI0CTaBICHUS MYHULIUITAIIBHOW YCITYTH,
KOTOPBIW MPEJOCTABISAETCS 3aIBUTENIO.

3.1.3.3. Ha ocHOBaHMHM pacCMOTpPEHHUSI JTOKYMEHTOB, MPEJCTABICHHbBIX
3asBUTEJIEM U IOJYYEHHBIX OT OpraHu3alvid, y4acTBYIOIIMX B MPEJOCTaBICHUH
MYHULUINAIBHOW YCIAYTH B TIOPSJAKE MEXKBEAOMCTBEHHOIO B3aUMOJEHCTBUS,
OTBETCTBEHHBIN CHIENUATUCT Y IOJTHOMOYEHHOTO OpraHa:

OpyU HAIWYAA OCHOBAaHMUM [JI OTKa3a B MPEJOCTaBICHUU MYHULHUIAIBHOU
yCiIyru, yka3zaHHblx B nyHkTe 2.10.2 moapazgena 2.10 pasmena II Permamenra, B
TeueHre 3 (Tpex) pabouux AHEW CO JHS PErHCTPALUU 3asBICHUS TOATOTABIMBACT
NPOEKT TMHCHbMEHHOTO YBEJAOMJICHUS YTOJHOMOYEHHOTO opraHa o0 OTka3e B
IPEAOCTABICHUN MYHULUIIAIIBHOW YCIYTH 3asBUTEIIIO C YKa3aHHEM BCEX OCHOBAHUM
IUIsl OTKa3a W IMOocie MOANMCAaHUs ero riaBol HekpacoBCKOro CelnbCKOro MOCEICHHS
Ycrh-Jlabunckoro paiiona B Teuenue 1 (0gHOr0) paboyero AHS CO IHS OIITHCAHMS
yBeZOMJIEHUsI 00 OTKa3e HaIpaBiseT 3asBUTEIIO OYTOM MO0 BBIIACT HA PYKH, WIIH
[IEPEIAET C COMPOBOAUTENBHBIM ITUcbMOM B M DI 111 BbI1auM 3asBUTENIO;

IIPU OTCYTCTBMM OCHOBAaHUM ISl OTKa3a B MPEJOCTABICHUU MYHULMNAIbHOU
yciuyru, ykazaHHblx B myHkte 2.10.2 monpasmena 2.10 pasmena II Pernamenra,
MOATOTABJIMBAET APXUBHYIO CIIPABKY, APXUBHYIO BBIIUCKY U apXUBHBIE KOIUM.

3.1.3.4. Cpok HCTOTHEHUS aJIMHUHHCTPATUBHON mpoleaypsl (nehcTBus) — 8
(Bocemb) pabouux JIHEH, 3a MUCKIIOYCHHEM CIIydas, YKa3aHHOTO B ab3ame BTOpOM
noamnyHkra 3.1.4.3 nogpasaena 3.1 pasgena III Pernamenra.

3.1.4.5. Pe3ynbTaToM aIMUHUCTPATUBHON MPOLEAYPHI (IEUCTBUS) SBISETCS:

1) apxuBHas cipaBKa, apXUBHAs BBIIIMCKA U apPXUBHBIE KOMUIA;
2) yBeJlOMJICHHE 00 OTKAa3e B BBIJaUe apXUBHOM CITPABKH, ApXUBHOW  BBIITHUCKU
Y ApXUBHBIX KOITHM.
3.1.4. Beimaya 3asBHUTETIO peE3yJbTaTa MPEAOCTABICHUS MYHHUIUTIATHEHOM

YCIIYTH.



3.1.4.1. OcHoBaHueM Uil Hayajga aJMUHUCTPATUBHOM MpoLEnypbl (AeicTBUSA)
ABJIIETCSI TOTOBBIM K BbIJAU€ PE3yJIbTaT MPEIOCTABICHUS MyHUIIMIATIBHON YCIYTH.

B kauecTBe pe3ynbrara mpeloOCTaBICHUS MYHHUIMNAIBHON YCIyTd 3asBUTEINb
0 €ro BeIOOpPY BIIpaBe MOJYUHTh:

1) apXWBHYIO CIIPaBKy, apXWMBHYIO BBINHCKY W apXWBHBIC KOIHUH, B (opme
AJNEKTPOHHOTO JIOKYMEHTA, MOJIUCAHHOTO YTIOJHOMOUYEHHBIM JTOJKHOCTHBIM JIUIIOM
YTOJIHOMOYEHHOTO OpraHa, C HMCIOJIb30BAaHUEM YCUJICHHOM KBaIH(pUIUPOBAHHOM
3JIEKTPOHHOM TOJIUCH;

2) apXUBHYIO CIIPABKY, apXUBHYIO BBIMKCKY U apXHUBHBIC KOMHH, Ha OyMaKHOM
HOCHUTENIC,  NOJITBEPXKAAIONIYI0  COJAEpKaHHE  BJEKTPOHHOIO  JOKYMEHTAa,
HaIIPaBJICHHOI'0 YIIOJHOMOYEHHBIM oprasom B MOII;

3) apXUBHYIO CIIPABKY, apXUBHYIO BBIITUCKY M apXMBHBIC KOITUHU, HA OYMaXHOM
HOCHTETIE.

Kpurepuem npunsTHUS pelieHUs MO JaHHOW aJMUHUCTPATUBHOUW MpOIEaype
(meicTBUS) SIBISIETCS] HAIMYKE PE3yNIbTaTa MPEJOCTABICHNUS MYHULIUIIAIbHON YCIyTH,
KOTOPBII MPEOCTABISIETCS 3aIBUTEIIO.

3asBUTENb BIIpaBe IMOJIYYUTh PE3YIbTAT MPEIOCTABICHUS MYHHUIUIAIBHOM
yciyru B GOpMe AIIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIe
B TEUCHHE CPOKa JACHCTBUS pe3ysibTaTa MPeA0CTABICHUS MYHUIIUTIATILHON YCIYTH.

3.1.4.2. OTBETCTBEHHBIN CHCITUATUCT Y TOJTHOMOYEHHOTO OpraHa:

BpyuyaeT  (HampaBisieT)  3asBUTENIO  COOTBETCTBYIOIIMM  pe3ynbTaT
IPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH;

Opyd  BblJAY€  JOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHELHAIHACT
YCTAHABIIMBACT JIMYHOCTh 3asBUTENSA, 3HAKOMHT 3asBUTEISl C COJEpPNKAHUEM
NOKYMEHTOB U BBIJIAET HX;

3asBUTENIb MOATBEPKIAAET MOJYYEHUE JOKYMEHTOB JIMYHOW MOAMUCHIO C
pacmudpoBKOi B COOTBETCTBYIONIEH Ipade KypHaia perucTpaiuu.

[Ipu monyuyeHuu pe3yapTaTta MNPEJOCTABICHUS MYHHMIIMIAIBHON YCIYrd IO
BBIOOPY 3asBUTENS B (DOpME AIEKTPOHHOTO JOKYMEHTAa OTBETCTBEHHBIN CIICIIMAIUCT
yBeqoMIIsieT 3asBuTens B cpok 1 (omHOro) pabouero AHS CO JHS TOATOTOBKH
pe3yibpTaTa NpeJoCTaBICHNUS MyHUIUIIATbHOW YCIYTH.

3.1.4.3. OOpamieHue 3asBHUTENIS C JOKYMEHTaMH, MPEIyCMOTPEHHBIMU
moapazneiaom 2.6 pasmena I PermamenTta, He MoXeT OBITH OCTaBIICHO 03
pacCMOTpPEHHUsT WJIM PAacCMOTPEHO C HApPYIIEHHEM CPOKOB IO  IPUYMHE
MPOJOJDKUTEIFHOTO OTCYTCTBHS (OTIMYCK, KOMAaHIWPOBKA, OONE€3Hb W T.1.) WU
YBOJIHEHHUSI OTBETCTBEHHOT'O CIIEHUANIMCTA Y TOJITHOMOYEHHOI'O OpraHa.

3.1.4.4. Cpok HCHONHEHHS aTIMUHUCTPATHBHOM MpPOLEIYpHl (IEUCTBHUS) IO
BbIJIa4e 3asIBUTEIIO PE3yJIbTaTa MPEAOCTABICHAS MYHUIIUTIAIBHON yciryrh - 1 (oquH)
pabouuii 1eHb.

3.1.4.5. Pe3ynpTaTOM aJAMUHUCTPATUBHOW MPOIEAYPHI (IEHCTBUSA) SIBISICTCS
BblJjaya (HalpaBJICHUE) 3asIBUTEIIO!

1) apxuBHOW CIpaBKU, apXUBHOM BBIITUCKU U aPXUBHBIX KOTIUH;
2) yBeZOMIICHHS 00 OTKa3e B BbIJja4ue apXUBHOU CIPAaBKH, APXUBHON  BBITUCKA
Y ApXUBHBIX KOITHM.

3.1.5. 3agBurens BIpaBe OTO3BaTh CBOE 3asBIICHHEC Ha JIFOOOW CTaIHUH

pacCMOTPEHUsA, COIJIACOBAHUSI WJIM TMOJTOTOBKM JIOKYMEHTa YTOJIHOMOYEHHBIM



OpraHoM, OOpaTUBIIMCh C COOTBETCTBYIOIIMM 3asiBJIEHUEM B YIOJIHOMOYEHHBIH
OpraH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme, 11do B MOLI.

3.1.6. [Ipn IPEAOCTABICHUN MYHULUIIAIBHON yCIIyru
10 DKCTEppUTOpHaAIbHOMY npuHLuny MOII:

1) npuHMMaeT OT 3asBUTENs 3asBICHUE M JIOKYMEHTBI, IpPEICTaBICHHbIE
3asIBUTEJIEM;

2) OCYLIECTBIISIET KOIMPOBAHUE (CKaHUPOBAHUE) JTOKYMEHTOB,
npenycMoTpeHHbix nyHkrtamua 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7
®enepanbHoro 3akoHa Ne 210-O3 (masnee - JOKYMEHTHI JMYHOIO XPAHEHUS) H
IIPEACTABICHHBIX 3asBUTEIIEM, B Ciydae, €CIU 3asiBUTENIb CAMOCTOSITEIBHO HE
OPEACTaBUI KONUU JOKYMEHTOB JIMYHOTO XPAHEHUS, a B COOTBETCTBUU C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABIECHNS MYHULIIMNAIBHON YCIYyTH IS €€
OpeloCTaBiICHUs] HeoOXoAMMa KOMMS  JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJla B COOTBETCTBUU C HOPMATUBHBIM IPABOBBIM aKTOM JJIsI
NPEIOCTaBICHUS] MYHULIUNIAILHON YCIYTd HEOOXOUMO MpeabsBICHIUE HOTapHUAIbHO
yJIOCTOBEPEHHON KOMUU JOKYMEHTA JINYHOTO XpaHEHUs );

3) dopmupyeT SJIEKTPOHHBIE TOKYMEHTHI M (MJM) DJIEKTPOHHBIE 0O0pa3bl
3asiBJICHUS, JOKYMEHTOB, MPHUHATBIX OT 3asBUTENA, KOMUH JTOKYMEHTOB JIMYHOTO
XpaHEHHUs, TPHUHATBIX OT 3asiBUTENs, OOecneurBasi MX 3aBEPEHUE DIIEKTPOHHOM
HNOJAMUCHIO B YCTAHOBIEHHOM MOPSIIKE;

4) ¢ ucnosib30BaHNEM MH(DOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI
HamnpaBysieT JJIEKTPOHHbIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpEHHBIE YIIOJHOMOUYEHHBIM JOJDKHOCTHBIM JuioM M®PI] B YnonHOMOYEHHBIH
opras.

IToxgpaznen 3.2. COCTAB, IIOCJIEIOBATEJIBHOCTH 1 CPOKU
BBITIOJTHEHUS AJIMUHUCTPATHUBHBIX ITPOLEAYP (JIENCTBHUMN),
TPEBOBAHMI K ITOPSJIKY UX BBITIOJIHEHUS, B TOM UYHCJIE
OCOBEHHOCTH BBITIOJIHEHUS AJIMUHUCTPATUBHLIX ITPOLIE/LYP
(IEMCTBHWI) B DJIEKTPOHHOI ®OPME

3.2.1. IOPSIJOK OCVYIIIECTBJIEHMA B RJIEKTPOHHOI ®OPME, B TOM
YUCIJIE C UCIIOJIbB3OBAHMEM E/IMHOI'O ITIOPTAJIA 'OCYJAPCTBEHHbIX
1 MYHMIIUIIAJIBHBIX VCIIYT (®YHKIUN), AIMUHNUCTPATUBHBIX
IIPOLIEJYP (JEVCTBUI) B COOTBECTBUH C ITOJIOXXEHUSIMU CTATHU
10 ®EAEPAJIBHOI'O 3AKOHA OT 27 UIOJIA 2010 TOHA Ne 210-®3 «Ob
OPTAHU3AIINU ITPEJOCTABJIEHUA 'OCYJAPCTBEHHbBIX 1
MYHUIUITAJIBHBIX YCIIVI»

3.2.1.1. TlpemocraBneHue MYHUIMIATIBLHON YyCIyTd BKJIIOYaeT B ceOs
CJIeIYIONINE aIMIUHUCTPATHBHBIC TIPOLIEYPHI (IEHCTBUS) B AJICKTPOHHOU (hopme:

1) mnonydenue wuHPOpPMANMK O TIOPAAKE U CPOKAX MPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

2) 3amuch Ha TpUeM B YIIOJHOMOYEHHBIH oprad, M®IL] mnpemocraBiieHus
MYHULAMATIbHBIX yCIIyT JUISt nojauu 3amnpoca
0 MPEIOCTABIICHUH MYHUIUTIAJIbHON YCIIYTH;
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3) dbopMupoBaHue 3amnpoca o NpeI0CTABICHUN MYHUIIUIIAIbHOW YCIYTH;

4) mnpueM W  peructpanus  YIOJTHOMOYEHHBIM  OpPraHoOB,  3ampoca
Y UHBIX JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEOCTABICHUS MYHUITUTIATIbLHON YCIIYTH;

5) omyara rocyAapCTBEHHOW MOIUIMHBI 32 MPEAOCTABICHUE MYHHUIMIAIbHOM
YCIIYTH U ymiarta HHBIX TJIaTexEH, B3UMaeMBbIX
B COOTBETCTBUU € 3aKOHOAATENbCTBOM Pocculickon denepanuy;

6) moJlydeHue pe3yibTaTa NPeJOCTABICHHS] MyHULIUITAIbHON YCIYTH;

7) TmoJTyueHe CBEJCHUIN O XO/I¢ BIIMOJIHEHUS 3aIpoca;

8) OCyllIeCTBIEHHE OLEHKH KauecTBa MPEIOCTaBICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) O0XalOBaHHWE PEIICHWH W (W) JAEHCTBUUN
(6e3nelicTBHUil oprana (opraHu3aiuu), JTOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3alluu)
MYHUIIUAIIAIBHOTO CITYXKaIIEero.

He nomyckaetcst oTka3 B nmpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEAOCTABIEHUSI YCIYyTH, a TaKXKe OTKa3 B MPEJOCTABICHUU YCIYTd B cllydae,
€CJIM 3aIlpoc M JOKYMEHTbI, HEOOXOAUMBIE JJIsi MPEJOCTABICHUS YCIYTd, MOAaHbl B
COOTBETCTBMM C HH(pOpMalMe O CpoKax M TMOPSJKE MPEeAOCTaBICHUS YCIYyTH,
onyOnukoBaHHOM Ha EquHom mopraie, PernonaibHOM nopraie.

3asBUTENb BIIpaBE OTO3BATh CBOE 3asBJIICHHE HA JIFOOO0M CTaANM PaCCMOTPEHUS,
COTJIACOBAaHMS  WJW  TOJTOTOBKM  JIOKYMEHTa  YTIOJIHOMOYEHHBIM  OPraHoM,
00paTUBIINCH C COOTBETCTBYIOIIUM 3asBIICHHEM B YTIOJHOMOYCHHBIA OpPraH, B TOM
qucIe B AIEKTpOHHOU dopme, 1nbo B MDII,

3.2.1.2. Tlonyyenue wuHPOpMAUK O TOPSIKE W CPOKAX MPEIOCTaBICHUS
MYHULUNATBHONW YCIYTH.

Nudopmarust 0 npegocTaBieHUd MYHHUIIUTATBHOW YCIYTH pa3MellaeTrcs Ha
Enunom noprane, PernonansHom noprase, a Takke Ha OQUIIMATIBHOM caiTe.

Ha EnuHoM mnoprane, PernoHanpHOM mopTane pa3MellaeTcs claeayromnas
uHdopMaIus:

1) MCYEPIBIBAOIIHIA nepeyeHb JOKYMEHTOB, HEOOXOTUMBIX
ISt MpeAOCTaBICHUS MYHULIUTIATBHOM YCIIYTH, TpeOoBaHMUs
K 0DOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe MEPEUeHb JOKYMEHTOB, KOTOPHIC
3asIBUTENIb BIPABE MPECTABUTH 110 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTEJICH;

3) cpOK MpeaoCTaBICHUS] MyHUIIUIIAIbHON YCIIYTH;

4) pe3ynbTathl MNPENOCTABICHUS MYHUIUNAIBHOM  YCIYrd, MOPSAOK
MpPEACTAaBICHUS  JOKYMEHTa,  SABJISIIOLIErOCS  pE3yJbTaTOM  MPEJOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pa3Mep TOCyAapCTBEHHOM NOIUIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHUE
MYHHUIUITAIBHON yCIIYTH;

6) rcueprbIBalONIUi MepeueHb OCHOBAHUN /1JISI TPUOCTAHOBJICHUS! WJIK OTKa3a
B MPEIOCTABICHUHN MYHUIIUTIAIbHON YCIYTH;

7) o mipaBe 3asBUTENS Ha nHocyneOHoe (BHECyaeOHoe) 00KaToBaHUE PEIICHUMA
nercTBuil (0e3aeicTBUs), TPUHATHIX (OCYLIECTBISIEMBIX) B XOJ€ MPEAOCTaBJICHUS
MYHULIUMAIBHOW YCITyTH

8) dopmbl 3asBieHWI (YBEAOMIICHHMH, COOOIICHHI), HCIOJb3yEeMbIC
MIPU IPEAOCTABICHUN MYHULIUIIATIBHON YCITYTH.



Wudpopmanus na Ennnom noprane, PervonansHOM mnopraie, oQuIUaibHOM
caiite YIOJHOMOYEHHOT'0 OpraHa npeloCTaBIseTCs 3asiBUTEINI0 OECIIaTHO.

He nomyckaeTcst oTka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
ISt MPEI0CTABIECHUS MYHHIUTIATIBHON yCIIyTH, a TaKXKe OTKa3
B MPEIOCTABICHUN MYHULMNAIBHOW YCIYIM B Cllydae, €CIIM 3alpoc U JOKYMEHTHI,
HEOOXOMUMBbIE JIJIi  MPEJOCTaBICHUS MYHHUIIUMIAIBHOW  YCIyrd, TOJaHbl B
COOTBETCTBMM ¢ HUHpOpMaIMed O CcpokKax U TOpsAKEe MPeAoCTaBICHUS
MYHUIMOAIBHONW YyCIyrH, omyOiukoBaHHONM Ha EnuHoM mnoprane, PernonanbHom
noprajiec UHPOPMAIMK O CPOKaX M TMOPSAJAKE MPEAOCTABICHUS MYHUIIUTIATBLHON
YCIYTU OCYILECTBIIACTCA O€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-TMOO0 TpeOOBaHUM, B
TOM uucie 0€3 UCIOJIb30BAHMS IPOrPaMMHOTO 00ECIIeYeH ], YCTAaHOBKAa KOTOPOI'o Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENS TPEOyeT 3aKIIOUYEHMS JIMLIEH3UOHHOTO WJIM UHOTO
COTJIALIECHUS c npaBooOaarenaemM IPOTrPaMMHOTO oOecrieueHus,
NpeayCMaTPUBAIONIET0 B3MMAaHUE IUIATHI, PETUCTPAUI0 WM  aABTOPU3ALIMIO
3asIBUTEJNS, WIN MPEIOCTaBICHUE UM MEPCOHAIIBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJIHOMOYEHHbIH opraH, M®Il mpms momaum
3ampoca 0 MPEAOCTABIEHUN MYHULIMIAIbHON YCIIyTH.

B mensx npenocraBieHUss MYHULMNAIBHOW YCIYrd, B TOM YHCIE
OCYLIECTBIISIETCS IPUEM 3asBUTENIEH IO MPEIBAPUTEIBHOM 3aIHCH.

OcHoBaHueM [ Havaja aJMHHHCTPATUBHOM mpoueaypbl (AeicTBus)
SABIsIeTCs oOpareHue 3asButens Ha Enusbeiii mopran, PernonanbHbIi mopran ¢
LEJIBIO TIOJTyYEeHUSI MYHULIUIIAIBHON YCIIYTY 110 IIPEABAPUTEIBHON 3aIIUCH.

3anuch Ha OpUEeM  MPOBOAMTCA  mocpeAcTBoM  EnuHoro  moprana,
PernonansHoro noprana.

3asiBUTEINIO MPEAOCTABIISETCS BO3MOYKHOCTD 3aIMCH B JTFOOBIE CBOOOHBIE JIJIS
npueMa JaTy ¥ BpeMs B Ipeenax yCTAHOBJIEHHOIO YIIOJHOMOYEHHBIM OpPraHOM,
M®II rpaduka nmpuemMa 3asBUTEIICH.

YnonHomoueHHbli opran, M®I] He BmpaBe TpeOOBaTh OT 3asBUTENS
COBEpIIEHUST HWHBIX JEUCTBHUM, KpOMe€ TMPOXOXKICHUS HICHTUPUKAIUU U
ayTeHTU(UKAMM B COOTBETCTBUM C HOPMATHUBHBIMU TPABOBBIMH  aKTaMU
Poccuiickoit ®depneparnuu, ykazaHds L[EIA TPUEMA, a TaKXKe IMPEIOCTABICHUS
CBEJICHUHM, HEOOXOMMMBIX IS pacueTa IUTEIbHOCTH BPEMEHHOIO0 HWHTEpBala,
KOTOPBIN HEOOXOIUMO 3a0POHUPOBATH JJIS MPHUEMA.

Kpurepuem npuHsATHS pelieHUs MO JaHHOW AaJIMUHHUCTPATUBHOW MpOLEAYype
(meiicTBUsA) SABIAETCS HAIMYKME CBOOOAHBIX Uil MpUEMa JaThl U BPEMEHH B Mpeenax
yctaHoBineHHoro B M®I] rpaduka npuema 3asBuTENCH.

PesynbTaToM  agMUHHUCTPAaTHUBHOM  MpoUEaypbl  (IEUCTBUSA)  SBIAETCS
MOJIy4YECHUE 3aBUTEIIEM:

C HCIIOJIb30BaHUEM CpEACTB PermoHanpbHOr0 mopTana, B JUYHOM KaOWMHETE
3asBUTENS YBEIOMIIEHUS O 3alKCH Ha npuem B MOILJ;

C wuCnoip3oBaHHeM cpeacTB EamHoro mnoprama MO®L[ yBemomieHwus
0 3anucu Ha npueMm B M®@I] Ha naHHOM mIOpTale.

CnocoboMm (ukcaruu pe3yabTaTa aAMUHUCTPATUBHON MPOLETYPHI (IEHCTBUS)
ABJISIETCS CPOPMHUPOBAHHOE YBEJAOMIICHHE O 3anucu Ha npueMm B MOLI.

3.2.1.4. ®opmupoBaHHe 3ampoca 0 MPeIOCTABICHIH MYHUIIUITATLHON YCITyTH.



OcHoBaHueM i1 Hayaja aJMHHHCTPATUBHOM mpoueaypsl (AeicTBuUs)
SIBIIIETCS aBTOpU3AlMsl 3asBUTEIA C MCIIOJb30BAHUMEM YYETHOW 3anmucu B EnnHOM
cucTeMe UJeHTUPUKAIMU U ayTeHTUuukanuu Ha Enudom noptane, PernonansHOM
rnopraje, ¢ LEJIbI0 I0Ja4yd B YIIOJTHOMOYEHHBIM  OpraH, IIPeIOCTaBIAIOLIAN
MYHULIUNAIBHYIO YCIIYTY, 3anpoca (3asiBIEHUsI) O MPEJOCTaBICHUN MYHHUITUTIATIbHON
YCIIYTH B 3JIEKTPOHHOM BHJIE.

DopMUpOBAHUE 3alpoca  3asIBUTEIIEM  OCYIIECTBIAECTCS MOCPEIACTBOM
3aMOJIHEHUST DJEKTPOHHOM (opmbl 3ampoca (3asBieHus) Ha EauHoM moprare,
PervonansHoM moptane, 6€3 HEOOXOIMMOCTH JOMOJHUTEILHON IMOJa4yu 3ampoca B
Kakou-11b0 uHou opme.

Ha Enunom moptane, PernonambHOM mopTane, pa3MemIalOTCs OOpasilbl
3aMoJIHEHUS JIEKTPOHHOM OpMBI 3ampoca (3asBIeHU).

dopmaTHO-JIOTHYECKass MPOBEpPKa CPOPMHUPOBAHHOTO 3ampoca (3asiBICHUSA)
OCYILIECTBIISIETCS ABTOMATUYECKHU MOCJE 3aNOJHEHUS 3asIBUTEJIEM Ka)XJ0TO U3 MOJen
ANEKTPOHHOM opmbl 3ampoca  (3asBieHus). [Ilpu BBISIBIEHUH HEKOPPEKTHO
3aMOJIHGHHOTO TIOJISL  DJEKTPOHHOW ¢GopMbl  3ampoca (3asBIEHUS) 3asiBUTEIb
YBEJOMJISIETCS O XapakTepe BBISIBJICHHONW OIIUOKKM U TIOPAJIKE €€ YCTpaHEHUs
MOCPEICTBOM HMH(POPMAIMOHHOTO COOOIIECHUS HEMOCPEJCTBEHHO B DJICKTPOHHOM
dbopme 3ampoca.

[Tpu hopmupoBaHuM 3anpoca 3asiBUTEIIO 00ECIICUNBACTCS :

a) BO3MOXHOCTh KOTIMPOBAHMS U COXPAHEHUSA 3aMpoca U UHBIX JOKYMEHTOB,
yKa3aHHbIX B myHKTe 2.6.1. moapasnena 2.6 paznena |l Pernmamenra, HeoOX0IUMBIX
IUISl TPEAOCTABICHUS MyHULIMTIAIIBHOW YCITYTH;

0) BO3MOXHOCTh  3allOJHEHUS  HECKOJbKMMH  3asgBUTENIIMH  OJHOMN
AJNIEKTPOHHON (POpMBI 3ampoca Mmpu OOpallleHUHd 3a yCIyraMu, MperosiaraloiuMu
HaIIpaBJIEHUE COBMECTHOTI'O 3aIIPOCa HECKOJIBKUMU 3asIBUTEIISIMU ;

B) BO3MOXHOCTH I€4aTH Ha OYMa)XHOM HOCHTENE KOMUHU JIIEKTPOHHOMN
dbopmbI 3arpoca;

I') COXpaHEHHE paHee BBEJEHHBIX B JIEKTPOHHYIO (OpMY 3ampoca 3HaYeHUMH
B JI000H MOMEHT IO >KEJaHHWIO MOJb30BaTENsl, B TOM YHCIE NMPU BO3SHUKHOBEHUU
OIIMOOK BBOJIa M BO3BpATE JJII MOBTOPHOTO BBOJ/A 3HAUECHUU B AJICKTPOHHYIO (hOpMY
3amnpoca;

J1) 3amojHEHWE TMOJIe JJIeKTPOHHOM (opMBbI 3ampoca 10 Hadajda BBOJA
CBEJICHUY 3asgBUTENIEM C WCIIOJIb30BAaHUEM CBEJICHUM, Pa3MEIIEHHBIX B (eaepabHON
rocyJapCTBeHHOW HHGpOpManMOHHON cucTeMe «EmaumHas cucrteMa wacHTU(HUKAIIUH
u ayreHTHGUKAIMU B UH(DpacTpykType, oOecnedynBaromeii HHPOPMaIUMOHHO-
TEXHOJOTUYECKOE B3aMMOJIEUCTBUE WH(POPMAIMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
JUIsl TIPEOCTABJIEHUS TOCYAApPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme» (mamee — enwHas CcHUCTeMa WACHTU(DHUKAIMK W ayTCHTH(PUKANWH), U
CBeJIeHM, onyOnuKoBaHHbIX Ha EquHoMm noprane, PernonanbHOM mopTase, B 4acTH,
KacarolIecsl CBEACHHI, OTCYTCTBYIOIIUX B E€AMHOW CHUCTEME HUACHTHU(PUKAINHA U
ayTeHTu(uKanuu;

€) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW M3 1TAMOB 3aIMOJIHCHUS IJICKTPOHHOMN
dbopmbl 3ampoca 06€3 MOTEpH paHee BBeACHHON nH(pOpMalnu;



) BO3MOKHOCTb JIOCTYTa 3asBUTeNd Ha EquHoM noprane win oQuiuaibHOM
caiiTe K paHee MOJAHHBIM KM 3alpocaM B T€YEHUE HE MEHEE OJHOIrO roja, a TaKkke
YacTHYHO C()OPMHUPOBAHHBIX 3alPOCOB - B TEUEHHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN 1 TOAMKCAHHBIN 3aMpocC (3asBIECHUE), U UHBIE JOKYMEHTHI,
yKazaHHble B myHKTe 2.6.1. moapaznena 2.6 pazaena |l Pernmamenta, HeoOxoaumblie
IUISL IPEIOCTaBICHUSI MyHUIIMNIATBHOW YCIYTH, HAMPaBISIOTCA B Y IOJTHOMOYEHHBIH
opraH, nocpeactsoMm Enunoro noprana, PernonansHoro noprana.

Kpurepuem npunsTUS pelieHUss MO JTaHHOW aJMUHUCTPATUBHOM MpoIEaype
(meWicTBUsI) SIBNSIETCS KOPPEKTHOE 3allOJHEHUE 3asBUTENIEM TMOJE€H 3JIeKTPOHHOU
dopMbl 3ampoca (3asBIEHHUS) O MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH B
AJIIEKTPOHHOM BUJIE.

dopmupoBaHue  3ampoca  (3asABIEHUS)  3aABUTEIEM  OCYLIECTBIISIETCS
MOCPEJICTBOM 3allOJIHEHUsI JJIEKTpPOHHOW (opmbl 3ampoca Ha Enunom mnopraine,
PernonansHom nopraine.

Pe3ynpraToM  aAMHHHCTPAaTMBHOW  MpOUEAYpbl  (IEHCTBUS)  SIBISIETCS
NoJiyueHue YTOJTHOMOYEHHBIM OPTraHoM, MPEeAOCTaBISIOMIUM MYHULUNAIBHYIO
yCIyTy, B DJIEKTPOHHON (hopMe 3asBICHHUS U NPUIATaeMbIX K HEMY JOKYMEHTOB
nocpeactBoM Enunoro noprana, PernonansHoro noprana.

CnocoboMm Qukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOUEAYpHI (IeHCTBUS)
ABIIETCS perucTpanus 3ampoca (3asgBieHHs) MnocpeacTBoM EauHoro mnoprana,
PermonanpHoro moprtama W TOJy4EHHE  3asBUTEJIEM  COOTBETCTBYIOIIETO
yBEJAOMJICHUS B TIWYHOM KaOHUHETe.

3.2.1.5. [Ipuem u peructpanusi YOJTHOMOUYEHHBIM OPraHOM, 3arpoca U MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX /IS MPEAOCTABICHUSI MyHUIIUTIATBHOM YCITYTH.

OcHoBaHueM [Jisi Havaja aJMHHHCTPATUBHOM mporeaypbl (AeicTBus)
ABIIAETCS  TMOJy4YeHUe VYTOJIHOMOYEHHBIM ~ OPraHOM, MPEJOCTABIISIONINM
MYHUIIUTAIBHYIO YCIYTy, 3asBICHUS W TPWIAraeMblX K HEMY JOKYMEHTOB,
HAIPABJICHHBIX 3asBUTENEM TMocpenctBoM Enunoro moprama, PermonanbHOro
noprana.

YTnonHOMOUYEHHBI OpraH, 00ecleYyuBaeT MpPHUEM JOKYMEHTOB, HEOOXOJMMBIX
JUTSL TIPEIOCTABICHUSI MYHUIIMIIATFHON YCIIYTH, U PETUCTPAIMIO 3arpoca (3asBIeHUS)
6e3 He0OXOJUMOCTH MOBTOPHOTO MPE/ICTABIICHUS 3asIBUTEIEM TaKHX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpoxk peructpariuu 3amnpoca — 1 (oauH) pabouuii 1eHb.

IIpu otnpaBke 3ampoca (3asBiIEHHs) NOcpeacTBOM EnuHoro mnoprana,
PervonanbHOro moprajiia aBTOMAaTUYECKU OCYIIECTBISETCS (OpMaTHO-IOrHYECKast
npoBepka c(HOpPMHUPOBAHHOIO 3ampoca (3asBiIEHUS) B MOPSJKE, OINpeaeasieMOM
VYT0THOMOYEHHBIM OPraHOM, Ha MPEAO0CTABICHHE MYHULIMIAIBHON YCIYyTU OPraHoM,
MOCJIe 3alOJIHEHUs 3asBUTENIEM KaXkJIOTO M3 TOJeH 3JIeKTpOHHOM (opMbl 3ampoca
(3agBnenusi). Ilpu BBISIBIEHUM HEKOPPEKTHO 3AIMOJHEHHOIO MOJs 3JIEKTPOHHOM
dbopMbI 3ampoca (3asBICHUS) 3asIBUTEIh YBEJOMIIACTCS O XapaKTEPe BBISIBICHHOU
OLIMOKN U TOPSAKE €€ YCTPaHEHHUs MOCPENCTBOM HH(OPMAIMOHHOTO COOOIIEHUs
HEIMOCPEICTBEHHO B AJIEKTPOHHOU opMe 3ampoca (3asiBICHHS).

[Ipu ycrnemHo# oTnpaBke 3ampocy (3asBIICHUIO) MPUCBAUBACTCS YHUKAIbHBIN
HOMEpP, MO KOTOPOMY B JIMYHOM KaOMHETe 3asBHUTENs MOCpPEeACTBOM EnnHOro



nopraia, PermoHanbHOro nopraina, 3asiBUTEI0 OyneT mpeicTaBieHa HHGOpMAaLHs O
XO/J1€ BBITIOJTHEHHUS YKa3aHHOTO 3amnpoca (3asBJICHUS).

[locne mpuHATHS 3anpoca AOJKHOCTHBIM JIMLIOM, YTIOJHOMOYEHHOTO OpraHa,
Ha MPEJOCTABICHUE MYHHUIMNAIBHON YCIyrd, 3ampocy (3asBI€HUIO) B JUYHOM
kaOuHeTe 3asBUTENsl mocpeAcTBOM EnumHoro mnoprana, PermonaneHOoro mnoprana
IIPUCBANBAETCA CTATYC, MOATBEPKAAIOIINN €r0 PErUCTPALHIO.

[Ipu monydyeHuu 3ampoca B AJIEKTPOHHOH (opmMe B aBTOMAaTHUYECKOM PEXHUME
OCYHIECTBIISIETCSI (POPMATHO-IOTMYECKUN KOHTPOJIb 3ampoca, MPOBEPSETCS HaIU4uKe
OCHOBAaHUM JUIsl OTKa3a B IPUEME 3aMpoca, YKa3aHHbIX B noapasnene 2.9 paznena Il
Pernamenra, a Takke OCYIIECTBIIAIOTCA CIECIYIOIINAE TEUCTBUSA:

1) npu HanMuuu XOTSA OBl OJHOTO M3 YKa3aHHBIX OCHOBAaHUM JIOIKHOCTHOE
JUIO  YIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a  NPEJOCTABICHUE
MYHUIUNAIBHONW YCIYTHM, B CpOK, HE TPEBBIIIAIOUIMNA CPOK MPEJOCTABICHUS
MYHUIMNAIbHOW  YCIAYrdM,  MOATOTaBIMBAaE€T IMHUCBbMO O  HEBO3MOXXHOCTHU
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

2) mnpu OTCYTCTBUM YKa3aHHBIX OCHOBaHUH 3agBUTENIO COOOIIAETCS
NPUCBOCHHBIN 3aMpOCy B 3JIEKTPOHHOH (hOpMe YHUKAIBbHBIA HOMED, MO0 KOTOPOMY B
COOTBETCTBYIOILIEM pa3zjiene EnuHoro noprana, PernoHansHOro mnoprana 3asiBUTEIIO
OyzeT npeacTaBieHa HHGOPMAIIHS O X0/I€ BBITIOJHEHHUS YKa3aHHOTO 3aIpoca.

[Ipy Hamuuuu xo0Td OBl OAHOTO U3 OCHOBAHMM JOJKHOCTHOE JIUIIO
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHHIUMIAIbHON
YCIIYTH, B CPOK, HE MPEBBIIAIOIINNA CPOK MPEAOCTABIEHUS MYHUIIMIIAIBHON YCIYTH,
NOJIFOTABIIMBAET yBEJOMJICHHME 00 OTKa3e B TMpHUeMe JOKYMEHTOB ISt
IPEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

I[IpueM w© peructpauus 3ampoca  OCYLIECTBISIOTCA  OTBETCTBEHHBIM
CHENHUAIUCTOM Y TIOJTHOMOYEHHOTO OpraHa.

ITocne OPUHATHS 3anpoca 3asIBUTEIIS TOJKHOCTHBIM JULOM
YII0THOMOYEHHOT0 OpraHa, ¥ MOJHOMOYEHHBIM Ha MIPEAOCTABICHUE MYHULIMTIAIBHOMN
yCIyTHU, CTAaTyC 3ampoca 3asBUTENS B JMYHOM KabuHere Ha ExmHom moprtane,
PernonansHoM moprasne 0OOHOBJISIETCS O CTATyca IIPUHITOY.

B ciywae noctymiienus 3asBieHHs U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
noapaszaena 2.6 pasnena |l PermamenTa, B anekTpoHHOM (hopMe C MCTOJIBb30BaHUEM
Enunoro  mnoprama, PernoHanpHOrO  moprana, MNOANMCAHHBIX  YCWJIEHHOU

KBTU(PUITUPOBAHHON AIEKTPOHHOMN IOJIUCHIO, JIOJIKHOCTHOE JIALO0
YIIOJHOMOUYEHHOTO OpraHa, OTBEYAKLIee 3a MPEAOCTABICHUE MYHULMIAIbHOU
YCIYTH:

IPOBEPSIET JEHCTBUTEIHLHOCTh YCUIICHHOW KBAaTU(UIIMPOBAHHON 3JIEKTPOHHOM
MOJANMKUCH C WCIOJB30BAHUEM CPEJCTB HH(POPMAIMOHHON CHUCTEMBI TOJIOBHOTO
YAOCTOBEPSIOIIEr0 IIEHTpa, KOTOpash BXOAMT B COCTaB HH(PPACTPYKTYpHI,
oOecreunBaroen WH()OPMAITMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBUE
JEUCTBYIOIINX W CO37]aBaeMbIX HMH(POPMAIMOHHBIX CHUCTEM, HCIOJIb3YEeMbBIX IS
MPEAOCTaBICHUS YCIYT.

dbopMHUpYET DJIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE O00pa3b
3asBJICHUSI, JJOKYMEHTOB, MPUHATHIX OT 3asBUTEJA, KOMHM JTOKYMEHTOB JIMYHOIO
MIPOUCXOXKEHHUS, TPUHATHIX OT 3asIBUTENIA, 0OeCceurBasi X 3aBEPEHUE IIEKTPOHHOU
MOAMUCHIO B YCTAHOBJICHHOM TMOPSIKE.



Pe3ynpraToM aIMMHHMCTPATUBHOM NpoUEaypbl (IEHUCTBHS) MO MPUEMY
3asBJICHUA U IPWIATacMbIX K HEMY JOKYMEHTOB, PETUCTPALIMU 3asBJIICHUS U BblIaye
3asBUTENI0 PACIIUCKU B IOJYYCHUU 3asBJICHUSA U JOKYMEHTOB C HCIIOJIb30BAaHUEM
EnuHoro moprana, PermonanpHOro Imoprana sBISE€TCA INPUEM U PETUCTpaALU
3asBJICHUS U [IPWIATAEMBIX K HEMY JOKYMEHTOB.

Cnocobom (ukcanuu pe3ysbraTa aIMUHUCTPATUBHOM MPOLEAYpPHI (IeHCTBUS)
ABJIACTCS IPUCBOCHUE PETUCTPALlMOHHOTO HOMEpa IIOCTYNMBIIEMY 3alpocy

(3as1BJICHUIO) WIH c(hopMHPOBAHHOMY VY oIHOMOYEHHBIM OpraHoM,
NPEOCTABIAIONIEMY MYHHIHMIIANBHYIO YCIYTY, YBEJOMJICHHIO 00 OTKa3e B NpHEMe
JOKYMEHTOB.

3.2.1.6. T'ocynapcTBeHHasi MOUUIMHA WM MHAs IUlaTa 3a MPElOCTaBICHHE
MYHULUIAIBHOW YCIyTHM HE B3uMaeTcs. [IpegocraBieHne MyHMIIMIAIBHON YCIyTU
OCYILIECTBIISIETCS] OE€CIIATHO.

3.2.1.7. llonyueHue pe3ynbTara NpeAoCTaBICHUs MyHULIUIIAIbHON YCIyTH.

OcHoBaHueM s Havaja aJMMHHCTPATUBHOW TmpoueAaypsl (AeicTBus)
ABJISIETCS TOTOBBIN K BBIJAYE PE3YNbTAT NPEAOCTABICHUS MYHULIUITAIIBHON YCIYTH.

B kauecTBe pe3ynpTaTa NpeaOCTaBICHUS MYHULMNAIBHOW YCIYTH 3asBUTEIIb
0 €r0 BHIOOPY BITpaBe MOJYUHTh:

1) apXuBHYIO CHpaBKy, apXMBHYIO BBIMHCKY M apXUBHbIE KOMUH, B (opme
AIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YTOJIHOMOYEHHOTO OpraHa, C HUCIOJIb30BAaHUEM YCHUJICHHOW KBaTH(pUIIMPOBAHHOM
AIEKTPOHHOMN NOANNCH;

2) apXMBHYIO CIIPaBKY, apXUBHYIO BBIMKUCKY U apXHWBHbBIE KOIHUH, HA OyMaKHOM
HOCHTEJIE, MOATBEPKAAIOLIYI0  COJAEpPXKAHWE  DBJIEKTPOHHOIO  JIOKYMEHTAa,
HAMpaBJICHHOrO Y NOJITHOMOYEHHBIM OpranoM B MOI];

3) apXUBHYIO CIPaBKYy, apXMBHYIO BBIIMUCKY U apXUBHBIE KONUHU, HA OyMa)KHOM
HOCHTEJIE.

3asgBUTENb BIPaBE MOJYYUTh PE3YIbTAT MPEAOCTABICHUS MYHUIUIAIBbHOU
yciyrd B GopMe AIIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEIe
B TEYEHUE CPOKa JEUCTBUS PE3ybTaTa MPEJOCTaBICHUS MYHUIIMIIATbHON yCIIYTH.

[Ipn nomade 3asBIEHUS] B 3JEKTPOHHOM BHJE JISl MOJYYEHHUS MOIJIMHHUKA
pe3ynbTata MPEJOCTABICHHUS MYHHUIIMMAIBHONW YCIYTH 3asgBUTENb MPUOBIBAET B
YIIOJIHOMOYEHHBINA OpPraH, JIUYHO C JOKYMEHTOM, YAOCTOBEPAIOIIUM JIUYHOCTD.

Kpurepuem npuHsATHS pelieHUs MO JaHHOW AaJIMUHHUCTPATUBHOW MpOLEAYype
(meicTBuUsA) SIBASIETCA HAIMYKE PE3yJIbTaTa MPEIOCTAaBICHUS MYHULIMIAIIBHON YCIYTH,
KOTOPBIN NMPEIOCTABIIAECTCS 3asIBUTEIIIO.

Pe3ynsraroM agMUHHUCTPATUBHOW MNpOUEAYPHI (IECUCTBUS) SIBISETCS BblAaya
(HampaBneHUE) 3asABUTENIO JOKYMEHTOB, SIBISIFOLIUXCS PE3YJIbTAaTOM IIPEI0CTABICHUS
MYHHUIUITAJIBHON YCIYTH.

CnocoboM  (ukcauuu  pe3ynbTaTa  BBIIOJHEHHMS  aJIMUHUCTPAaTHBHOM
npouenypsl (AeicTBUs) (MONIyYEHUE pe3ysbTara MpeloCTaBICHUS MYyHHUIUMNATbHOM
yciyru B (OpMe  BIEKTPOHHOIO  JIOKYMEHTA, MOANKMCAHHOTO  YCHUJIEHHOM
KBUTH(DUIIMPOBAHHON  DIEKTPOHHOW  TMOAMKHCHIO  YIOJHOMOYEHHOTO  OpraHa
JOJDKHOCTHOTO — JIMIIA), SIBISETCS  YBEOMIIEGHHE O TOTOBHOCTU  pe3yibTaTa
MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH B IMYHOM KaOuHeTe 3asBuTesst Ha Enqunom
noprane, PernonansHoM noprazre.



3.2.1.8. IlonyuyeHue cBeIEHUI O XO/1€ BBIITOJIHEHUS 3aI1poca.

OcHoBaHueM [ Havaja aJIMMHHCTPATUBHOM mpoueaypbl (AeicTBuUs)
ABJsIETCs oOpailleHne 3asiBUTeNss Ha Enusblii moptan, PervoHanbHbl mOpTan, ¢
LIEJIBIO MOJY4YEHUSI MYHUIIMIIAIBHON YCIIYTH.

3asBUTENb HMMEET BO3MOXHOCTb IOJY4YEHUs HMH(POpPMALMM O  XOAE
MIPEAOCTABIEHUS MYHUIIMIIATbHON yCIIYTH.

Nudopmaius o xozie mpeaoCTaBICHUSI MyHUIIUIIATBHON YCIIYTH HANPaBIsSeTCs
3asBUTENIO YIIOJTHOMOYEHHBIM OpraHaM, B CpPOK, HE TPEBBIMIAIONIMNA OJHOTO
paboyero AHs TMOCJE 3aBEPIICHUs BBIIOJHEHHUS COOTBETCTBYIOIIETO JEWCTBUS, Ha
aZpec DJJEKTPOHHOM MOYTHl WJIM C HCIOJb30BaHWEM cpelacTB EnumHoro moprana,
PerunonanbHoro noprasna no BIOOpy 3asiBUTEINS.

[Ipy mnpenocTaBlieHUM MYHHUIMNAIBHOM YCIYTM B 3JIEKTPOHHOW ¢opme
3asIBUTEIII0 HAIPaBJISETCS:

a) yBEIIOMJICHHE O 3allMCH Ha MpUeM B YTOJIHOMOYEHHbIH opraH win M®II,
coJieprKalllee CBEACHUS O 1aTe, BpEMEHU U MECTE NPUEMA;

0) yBelmoOMJIEHME O MpPUEME U pEerucTpaluuu 3ampoca (3asBICHUS) U HMHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABICHUS YCIYTH, COJEepKallee CBEJACHHUS O
dakre mnpuema 3ampoca (3aABI€HHUA) M JOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTARICHUS MYHUIMMNAIBHOM YCIyrd, W Hadajle Mpoueaypbl (IelcTBUs)
IPEAOCTABICHUS! MYHULUNAIBHON YCIYyTH, a TaKXKe CBEICHHS O JaTe€ U BPEMEHHU
OKOHYAHUS MPEJOCTABICHUS MYHUIIUTIATHHON YCIyru TUO0 MOTUBHUPOBAHHBINA OTKa3
B TMpueMe 3ampoca (3asBJIE€HUSA) M UHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISt
PEAOCTABICHUSI MYHULUIIAIIBHOW YCIYTH;

B) yBeZAOMJIEHHE O (paKTe MmoiaydeHus: HHPOopMaluy, MOATBEPKIAONIEH OIIaTy
MYHULUNAIBHONU YCIYTH;

I') YBEJIOMJIEHHE O pe3yJbTaTaX pPaCCMOTPEHHs JTOKYMEHTOB, HEOOXOJMMBIX
IUISl IPEAOCTABICHUSI MYHUUMIIAIBHOW YCIYTH, COAEPIKAIIEE CBEACHUS O MPUHATUH
MOJIOKUTEIBHOTO PEIICHUS O MPEeJOCTaBICHUU MYHULUNAIBHOW YCIYTH U
BO3MOXHOCTH TOJIYYUTh PE3YIbTAT MPEJOCTABICHUS MYHHUIIMIAIBHONU yCIyTH JUOO0
MOTHUBHUPOBAaHHBIA OTKa3 B MPEIOCTABICHUU MYHUIUIAIBHON YCIYTH.

Kpurepuem npuHATHS pemieHWs MO JTaHHOMW aJIMHUHUCTPATUBHOM IPOLEAYpE
(me¥icTBUA) sABIAETCS OoOpaleHue 3asBuTeNs Ha Enunbplid mopran, PermoHanbHBIN
MOpTAaJ, C UEJIbIO MTOIYYeHUs MyHULIUIAIBHOW YCIyTH.

PesynbTaToM  agMUHHUCTPAaTHMBHOW  mpouenypsl  (IA€UCTBUS)  SBIAETCS
MOJIyYEHUE 3asiBUTEJIEM CBEJCHUM O XOJ€ BBIIIOJIHEHHUS 3ampoca B BUIE
YBEJIOMJICHUW Ha aJpec 3JIEKTPOHHOW MOYTHI WM B JIMYHOM KaOuHeTe Ha EnnHOM
nopraie, PernonaapHOM mopTalie, Mo BEIOOPY 3asiBUTEISL.

CnocoboMm (ukcaruu pesyiabTaTa aAMUHUCTPATUBHOW MPOIEAYPHI (ICHCTBUS)
SABJISIETCS OTOOPAKEHUE TEKYIIEro CTaTyca MPeJOCTaBICHUS MyHUIIMIIATIBHOW yCIyTU
B JINYHOM KaOuHeTe 3asiBuTeliss Ha EauHom mnoptane, PernonansHOM moprtane, B
AJIEKTPOHHOM hopMe.

3.2.1.9. OcymiecTBIeHHE OIEHKM KAYECTBA MPETOCTABICHUS MYHHUITUTIATHHOM
YCIIYTH.

OcHoBanveM JJisi Hayajla aJMUHHUCTPATUBHOM mpouenypbl (IelcTBUS)
SBJISICTCSI OKOHYAHUE MTPEIOCTABIEHNS] MYHULUITAIIBHON YCIYTH 3asiBUTEIIIO.



3asBUTENAM 00€CTIeYMBAETCS BO3ZMOXKHOCTh OLIEHUTh JOCTYIMHOCTh M Kau€CTBO
MYHULMIIAJIBHON yciayru Ha EnuHoMm moprane, PermoHanbHOM IopTajne B cCiiydae
dbopmupoBaHusi  3asBUTENEM  3ampoca  (3asBI€HUs) O  NPEJOCTaBICHUU
MYHULIUTAIIBHOW YCIYTH B DJIEKTPOHHOU (hopMme.

Kpurepuem npuHsSITHUS pelIeHUS MO JaHHOW aJMUHUCTPATUBHOU MpolEeAype
(mecTBUA) SABISIETCS COTJIACHE 3asiBUTEINSI OCYIIECTBUTH OLIEHKY JIOCTYIMHOCTH U
KauecTBa MYHUIIUMAIBHOW YCIYTH, C UCIOJIb30BaHUEeM cpeAcTB EguHoro moprtana,
PernonansHom noprasne.

Pe3ynbTaToM agMUHUCTPATUBHOW MpolLEaypbl (ACHCTBUS) SIBISETCS OLICHKA
JOCTYMIHOCTH M KauyecTBa MYHUIMIAIBbHOW yciayrn Ha EnuHoMm mnoprare,
PernonansHom noprasne.

Cnocobom (ukcanuu pe3yibrata aIMUHUCTPATUBHON MPONEAYpPHI (IeHCTBUS)
SBJISIETCS. YBEJOMJICHHE 00 OCYIIECTBICHUU OIICHKHM JOCTYIMHOCTH M KaudecTBa
MYHULIMIIAJIBHON yciIyru Ha EnuHoM nopraiie, PernoHansHOM noprasie.

3.2.1.10. [ocyneOHoe (BHecyneOHOe) oOKalloBaHWE pEIICHUH U (W)
nevictBuil (Oe3xeicTBHs) YTIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JUIla JH0O0
MYHUIIUATIAJIBHOTO CITYKaIIero.

OcHoBaHueM JUisi Hayaja aJMUHUCTPATUBHOW Mpolenypbl (IeHCTBUS)
SBISIETCS OOpallleHue 3asBUTENII B YTIOJHOMOYEHHBIH OpraH, MpeaoCTaBISIONIUI
MYHUIUTIAJIBHYIO YCIIYTY € HEJIbI0 TTOJTYUYeHHS MYHUITUTIAIbHOU YCITYTH.

3asgBUTEIIO 00ECIIEYNBACTCS BO3MOXKHOCTh HAIpaBJICHUS Kajlo0bl Ha PEIICHUS
U geiictBus  (Oe3neilicTBUE) YIOJIHOMOYEHHOIO OpraHa, MpelOoCTaBIISIONIETO
MYHULUNAIBHYIO YCIYTY, JNOJDKHOCTHOTO JMIAa YTIOJIHOMOYEHHOTO OpraHa,
IPEAOCTABISIIOIIET0 MYHUIUIAIBHYIO YCIYry, MYHHUIIMOAIBHOTO CIY>Kalllero B
cooTBeTCTBUHM cO cTaThelt 11.2 denepanbHoro 3akona Ne 210-D3 ¢ ucnosnb3oBaHUEM
noprana  QeaepadbHOM  TOCYJapCTBEHHOM — HH(POPMALMOHHOM CUCTEMBI,
oOecreunBaroIei mpoiecc 10cyaeOHoro (BHECY1e0HOr0) 00XKaloBaHusl PEIICHU U
(wm)  pmeWicTBuii  (Oe3meHCTBHS),  COBEPIIEHHBIX  IPU  NPEJOCTaBICHUH
MYHULUNAIBHBIX ~ yCIYT  YIOJIHOMOYEHHBIM  OpPraHOM, MPEJOCTaBIISIIOIIUMHU
MYHULUNAIbHBIE YCIYTM, WX JOHKHOCTHBIMM JIMIIAMU W MYHUUUIAIBHBIMU
CIy)KalllUMH C WCIOJIb30BaHUEM HWH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON CeTH
«HTepHETY (Ianee - cucteMa J0CcyAeOHOro 00KaTOBaHMs ).

[Ipu HampaBneHun 3KanoObl B 3JIEKTPOHHOM BHUJAE IOCPEACTBOM CHCTEMBI
10Cy1e0HOTO 00’KaioBaHUs c UCII0JIb30BaHUEM uH(GOPMAITMOHHO-
TE€JIEKOMMYHHKAalIMOHHOW ceThu «HHTepHeT», OTBET 3asBUTENI0 HAIpaBIAECTCS
MOCPEJICTBOM CUCTEMBI IOCYJAEOHOTO 00KaIOBaHUsA, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TPH TT0/1aUe KAIOOBI.

Kpurepuem npuHsATHS pelieHHs MO JaHHOW AaJIMUHHUCTPATUBHOW MpOLENype
(meicTBuUsA) SIBASIETCA HEYJIOBIECTBOPEHHOCTH 3asIBUTEJNSI PEIICHUSIMU U JIEUCTBUSMU
(6e3meiicTBUsAMHU) YTIOTHOMOYEHHOTO OpraHa, peI0CTaBISIONIEr0 MYHHUITUIATBLHY IO
yCIIYry, JOJKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa, MpegoCTaBISIONIETO
MYHULHUNAIBHYIO YCIYTY, MyHHIIUNIAJIBHOTO CIIYKallIero.

Pe3ynbTaToM  agMUHHUCTPATHUBHOM  Mpoueaypbl  (A€UCTBUS)  SIBISETCS
HampaBjIeHUE Xaja00bl 3asABUTENS B YTOJTHOMOYEHHBIM OpraH, MpeaoCTaBIISIONIAN
MYHULUNAIBHYIO YCIYTy, MOJIAaHHOW C HCIOJIb30BAHUEM CHCTEMBI JOCYJI€OHOTO
00’kaloBaHUsI B JJICKTPOHHOM BUJIE.
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Cnocobom ukcaruu pe3yabTaTta aAIMUHUCTPATUBHON MpOLENyphl (IeUCTBUS)
SBIIICTCSI PETUCTPAIMS KAIOOBI 3asABHUTEINA, a TAaKXKE pe3yJbTaTa PacCMOTPEHUS
XKao00bl B CUCTEME J0CYAOHOT0 00KaTOBaHMUS.

3.2.2. IOPAAOK UCIIPABJIEHUA JOIIYIEHHBIX OITEHATOK 1
OLINBOK B BbITAHHBIX B PE3VIJIbTATE IIPEJOCTABJIEHUA
MVYHULUITAJIBHOU YCIIYT'U JOKYMEHTAX

3.2.2.1. B cnyuyae BBISBICHUS 3asBUTEJIEM B BBIJIAHHBIX B pe3yJbTare
MPEAOCTABICHUS MYHUIIMIIAIBHOW YCIYyTd JOKYMEHTAaX OMNEe4YaToK M (WUJu) OIHOOK,
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIUITAJIbHBIM CITYKaIllUM, 3asiBUTEIb MPEJACTABIACT B Y IOJIHOMOYCHHBIN
opran, M®I] 3asBienre 06 UCTIPABICHUHU TaKUX OMEYaTOK U (MJIM) OLIHUOOK.

3asBIEHUE JIOJKHO COAEPKATh:

1) damunuio, ums, otuecTtBo (TMOCieAHEE — NPU HAIMYUM), KOHTAKTHAS
uHdOpMaIMs 3asiBUTEIS;

2) HauMEHOBaHHE YTIOJTHOMOYECHHOTO OpraHa, BBIIABIIETO JOKYMEHTHI, B
KOTOPBIX 3asiBUTEJIb BBISBHUII ONEYATKHU U (MJIM) ONTHOKH;

3) pEeKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEb BBISBHJI ONEUATKU U (WJIH)
OIITNOKMU;

4) onrcaHue OMeYaToK U (MJIM) OITUOOK, BHISIBIICHHBIX 3asIBUTEIIEM;

5) ykazanue crnoco0a WHGOPMHPOBAHUS 3asIBUTENS O XOJE€ PACCMOTPEHUs
BOMpoca 00 MCHpPaBIIEHUU OMEYaTOK W (WJIHM) OLIMOOK, BBIABICHHBIX 3asBUTEIEM, U
3aMeHe JOKYMEHTOB, a TakKe TMpeJCTaBiIeHusl (HampaBjieHHs) pe3ylibTara
paccMOTpeHus 3agBJICHUs 00 YBEOMIICHHS 00 OTKa3e B MCIPABICHUU ONEYaTOK U
(wn) OIIMoOOoK.

3asgBuTENb MpWIaraeT K 3aABICHUI0 KOIMHUU JOKYMEHTOB, TpPeOYIOUUX
UCIIPABJICHUS U 3aMEHBI.

3.2.2.2. OcHOBaHWEM I Havajla aJIMUHUCTPATHBHON MPOIEAYpHI (IeHCTBUA)
ABIIAETCS OOpallleHHe 3asBHUTENsE B YTOJIHOMOYEHHBI oOpraH, 00 HCIpaBICHUU
JOTYIICHHBIX Y TOJTHOMOYEHHBIM OPTraHOM, JIOJDKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa, MyHHUIIMITAJIbHBIM CITYKaIlliM OTI€YaTOK U OITMOOK B BBIJIAHHBIX B PE3yJIbTATE
MPEIOCTABICHUS MYHUITUTIATHHOM CIIYTH TOKYMEHTAX.

3.2.2.3. OTBEeTCTBEHHBIN CIEIUATUCT YTIOJIHOMOYECHHOTO OpraHa, B CpPOK, HE
npeBbImamuii 3 (Tpex) paboynx MHEW CO JHS TOCTYIUIGHHS COOTBETCTBYIOIIETO
3asIBJICHUS, IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEACHUMN.

3.2.2.4. B ciiydae noaTBepkaeHUs (haKTa HATUYHS OMEYaTOK M (MJIM) OMHOOK
B BBIJJAHHBIX B PE3YJIbTATe MPEIOCTABICHHUS MYHHUIIMTAIBHOW YCIYTH JOKYMEHTaxX
OTBETCTBEHHBIN CHEIUATUCT Y IOJIHOMOUYEHHOTO OpraHa, OCYIIECTBISIET UX 3aMEHY B
CpPOK, HE TmpeBbImaromuii 5 (mATH) paboumx JHEH CO JHS TMOCTYIUICHHS
COOTBETCTBYIOILIETO 3asIBIICHUSI.

B cnyuae HemonTBepxkaeHHs (akTa HATMYMAS ONEYATOK U (WIM) OMHUOOK B
BBIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUTATBHOW YCIYTd JOKYMEHTaX
OTBETCTBEHHBIN CHELHUANIUCT YIOJIHOMOYEHHOTO OpraHa, TOTOBUT YBEAOMIICHHUS 00
OTKa3e 3asBUTEII0 B UCIPABICHUM OINEYATOK M (WIH) OIMOOK B CpPOK, HE
npeBbIaomui 5 (msTH) paboyux AHEH €O JHS MOCTYIUIEHUS COOTBETCTBYIOLIETO



3asBJICHUS, W TIOCIE €ro IOJNUCAHUSA YTOJHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM
YIIOTHOMOYEHHOTO OpraHa, HANpaBIISIET 3asABUTENI0 B CPOK, HE MPEBBIMIAIOMINN 2
(n1ByX) pabouux JAHEH CO AHS MOAMUCAHUS U PETUCTPAIIUU YBEIOMIICHUSI.

3.2.2.5. Pe3ynpTaTOM aJMHHUCTPATUBHOM MpOLEAypbl (IEHCTBUA) SIBISIETCS
UCIIpaBJICHHE YTIOJHOMOYEHHBIM OPraHOM, JOIMYIIEHHBIX UM OIEYaTOK U OLIMOOK B
BBIJJAHHBIX B PE3YJbTATE MPEIOCTABICHNS] MyHULIUIIAIIBHONW YCIYTH JOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3agBuTenp BIpaBe o00XalioBaTb B JOCYACOHOM TMOpPSAKE OTKa3
YIIOJIJHOMOYEHHOTO OpraHa, JOJLKHOCTHOIO JIMIA Y IOJIHOMOYEHHOro oprana, MOILI,
pabotHuka M®I] B wucnpaBieHUM NONYIIEHHBIX HMH ONEYAaTOK W OIIHOOK B
BBIIAHHBIX B PE3YJIbTAaTE MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH JTOKYMEHTax
aub0 HapylIeHHEe YCTAaHOBJIEHHOTO CpOKa TaKUX UCHPABICHUM B MOpPSJIKE,
yCTaHOBJIEHHOM pa3zenoM V PernamenTa.

Pazgen IV. ©OPMbBI KOHTPOJIA 3A UCIIOJIHEHMEM PEI'NTAMEHTA

[Toxgpaznen 4.1. IOPAJOK OCYIIECTBJIEHMA TEKYIIET'O
KOHTPOJIA 3A COBJIIOJEHUMEM 1 UCTIOJIHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU JIMITAMUA [TOJIOXKEHUM AJIMUHUCTPATHBHOI'O
PEI''TAMEHTA U MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIINMX TPEBOBAHUMA K ITPEJJOCTABJIEHHIO
MYHHHHHAHBHOPI VCJIYTU, A TAKXE IMIPUHSITUEM UMHU PEILIEHUI

4.1.1. JToJDKHOCTHBIE JMIA, MYHULMNAIbHBIE CIIy’)Kallue YTOIHOMOYEHHOIO
OpraHa,  y4yacTBYIOIIME B  MPEJOCTaBICHUU  MYHULUIAIBHOW  YCIYTH,
PYKOBOICTBYIOTCS NOJIOKEHUsIMU PernameHnra.

B 10OMKHOCTHBIX periamMeHTax JOJIKHOCTHBIX JIMI YIIOJIHOMOYEHHOTO OpraHa,
YY4acTBYIOIIUX B TMPEAOCTABICHUM MYHUIMNAIBHON YCIYTH, OCYIIECTBISIOMINX
(GYHKIIMM 10 TPEAOCTaBICHUI0O MYHHUIIMMAIBHONW YCIYTH, YCTaHaBIIUBAIOTCS
JOJIKHOCTHBIE ~ O0SI3aHHOCTH, OTBETCTBEHHOCTb, TpPEeOOBaHUS K 3HAHUSAM U
KBTM(UKAIIAN CTICITHATHCTOB.

JIOJDKHOCTHBIE ~ JuIa  YTOJHOMOYEHHOIO  OpraHa, ydacTBYIOUIME B
PEAOCTABICHUN MYHULMNAIBHON YCIYI'M, HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTD
3a WUCIIOJHEHHE aJIMUHHUCTPATUBHBIX MPOIEAyp (IeHCTBUIA) U COOIIO/IEHHE CPOKOB,
ycTaHOBJIEHHbIX Permamentom. IIpu mnpenocraBieHHMM MYHHUIMIIAIBHOM YCIYTH
rpaXJaHUHY TapaHTUPYETCS MpaBO Ha MOJydyeHHWE WHQPOpPMAllMM O CBOMX IpaBax,
00SI3aHHOCTSIX M YCIOBHUSAX OKa3aHUS MYHUIIMIAIBLHOW YCIYTH; 3alIUTy CBEICHUN O
[IEPCOHAIBHBIX TAHHBIX; YBAXKUTEIBHOE OTHOLICHUE CO CTOPOHBI TOJKHOCTHBIX JIUILL.

4.1.2. Tekymuid KOHTPOJIb M KOOpPJWHAIMS ITOCJIECIOBATCILHOCTH JCUCTBUU,
ONPEAEIEHHBIX aIMHUHUCTPATUBHBIMH IpOLEAYyPAMU (mercTBUAMM) o
MPEIOCTABICHUIO MYHHIUITAIBHON YCIYTH JOJ>KHOCTHBIMH JILaMU
YIOJIHOMOYEHHOTO  OpraHa, OCYLIECTBISIETCA  MOCTOSIHHO — HEMOCPEICTBEHHO
JOJ>KHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOT'O OpPraHa, yTeM MPOBEAECHUS POBEPOK.

4.1.3. IlpoBepkH MNOJHOTBI W KayeCcTBa MPEHOCTABICHHUS MYHHUIIMIIAIBHOMN
YCIIYTM BKJIIOYAIOT B CeOs MPOBEJICHHE TMPOBEPOK, BBISBICHHE W YCTPAHEHHE
HApyLIEHHUI TpaB 3asABUTENCH, PACCMOTPEHHE, NPUHATHE PEUIEHUH M MOATOTOBKY



OTBETOB Ha OOpallleHHs 3asBUTENEH, coAepKaluluX >KaloObl Ha JEHCTBUSA
(Oe3melicTBHE) ¥ peHmICHHWsS JODKHOCTHBIX —JIUI  YTIOJHOMOUYCHHOTO —OpraHa,
OTBETCTBECHHBIX 3a IPEIOCTABICHUE MYHULIUIIAJIBHOW YCIIYT .

Hoapasznen 4.2. IIOPAJOK U IEPUOANYHOCTD OCYIIECTBJIEHUA
IIJTAHOBBIX 1 BHEITJTAHOBBIX ITPOBEPOK ITIOJIHOTBI U KAHECTBA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVTH, B TOM YHCJIE
TIOPSJOK 1 ®OPMBI KOHTPOJIS 3A TIOJTHOTOM U KAYUECTBOM
IIPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCIIYT U

4.2.1. KoHTpoJIb 32 MOJHOTON M Ka4eCTBOM MPEAOCTABICHUS MYHUIIUTIATHHOM
yCJIYTH BKJIIOYAET B ce0sl MPOBEJICHHUE TUIAHOBBIX U BHETUIAHOBBIX MIPOBEPOK.

4.2.2. TlnaHoBble ¥ BHEIUIAHOBBIE TMPOBEPKU MOTYT  TMPOBOJUTHCS
JOJIKHOCTHBIM JIMIIOM YTIOJTHOMOUYEHHOTO OpraHa, yepe3 KOTOPOe MPEeIOCTABIISIETCS
MYHUIIUIIATIbHAS yCITyTa.

4.2.3. IlpoBedaeHue TIIJIAHOBBIX  MPOBEPOK, TOJHOTHI M  KadecTBa
NPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C
YTBEPKACHHBIM TpauKOM, HO HE pexKe OJHOTO pa3a B Iojl.

4.2.4. BHeniaHOBBIE TIPOBEPKHU MPOBOATCS IO OOpaIEHUSIM IOPUIAYECKUX U
(bU3UYECKUX JIUIL ¢ )KaloOaMu Ha HapyIIeHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XOI¢
IPEIOCTABICHUSI MYHHUIIUIIAJILHOW YCIYTH, a TakKe€ Ha OCHOBAaHUU JIOKYMEHTOB H
CBEJICHUH, YKa3bIBAIOIMX HA HApPYILIEHUE UCTIONHEeHUs Pernamenra.

4.2.5. B xo/1€ MJIaHOBBIX U BHEIJIAHOBBIX MTPOBEPOK:

IIpOBEpsIeTCS. 3HAHWE OTBETCTBEHHBIMU JiMllaMu TpeOoBaHuii Pernamenra,
HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIMIMUX TPEOOBAHUS K MIPEIOCTABICHUIO
MYHUIIUTIAIBHON YCIIyTH;

IPOBEPSIETCS COOJIIOIGHHE CPOKOB U TMOCTEAOBATENbHOCTH HUCIOJHEHHUS
aIMUHUCTPATUBHBIX TIpoLeyp (ACHCTBU);

BBISBJISIIOTCS HAPYIICHUS TPaB 3asBUTENEH, HEIOCTAaTKH, JOMYIIECHHBIE B XO/€
NPEIOCTaBICHUS MYHHUIIUTAIBHON YCIIYTH.

ITonpaznen 4.3. OTBETCTBEHHOCTbDH IOJDKHOCTHBIX JIML] OPT"AHA
MECTHOI'O CAMOYIIPABJIEHNS 3A PELIEHUA 1 IEMCTBUSA
(BE3JIEMICTBUE), IPUHUMAEMBIE (OCYIIECTBJISIEMBIE) MU B XOJIE
MIPEJIOCTABJIEHUS MYHUIIUTIAJIBHON YCIIYTU

4.3.1. Ilo pe3ynbTaTaM MPOBEICHHBIX IPOBEPOK, B CIy4yae BbISBICHUS
HapyUIEHHS MOPSAAKAa NPEAOCTABICHUS MYHHUIMITAJIBHON YCIYTH, MPaB 3asiBUTEIECH,
BUHOBHBIC JIMIIa IPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKOHOJATeNbcTBOM  Poccuiickot  @enepanuu, W OPUHUMAIOTCS MEpPBI MO
YCTPAHEHUIO HAPYLIEHUM.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHUUWNAIbHBIE CIIY)KAIIUE Y IIOJTHOMOYEHHOTO
OopraHa, YYacTBYIOIIME B IPEAOCTABICHUM MYHULIHUNAIBHOW YCIYyI'HM, HECYT
MEPCOHATFHYIO0 OTBETCTBEHHOCTD 3a MPUHSTUE PEIICHHS U JIehCcTBUsA (0e3/1eiicTBHE)
MIPY NPEIOCTABIEHUN MYHULIMTIIAJIBHOMN YCIIYTH.



4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCA B JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHM C TpeOOBaHUSMM 3aKoHOJaTeNnbcTBa Poccuiickoit
Qenepauni.

Honpasnen 4.4. IIOJIOXEHUS, XAPAKTEPU3VYIOIIUE TPEFOBAHUSA
K ITOPSJIKY I ®OPMAM KOHTPOJIS 3A IIPEJJOCTABJIEHUE
MYHULIUITAJIBHOU VCJIYTU, B TOM YUHCJIE CO CTOPOHBI

I'PAXJIAH, X OFBEJUHEHWI U OPT AHMU3ALIUI

4.4.1. KoHTpoJIb 32 IPEIOCTaBICHUE MYHUIIUIAIIBHON YCIIYTH OCYIECTBIISETCS
B (hopMe KOHTPOJIS 32 COOJIIOEHUEM NTOCIIE0BATEIbHOCTHU AEUCTBUMN, ONIPENEICHHBIX
aJMUHUCTPATUBHBIMU npoLeypaMu (1ercTBUAMM ) o MCIIOJIHEHUIO
MYHUIMNAIBHONW  YCIYTM, W TMPUHSATHEM pEIIEHUH JOJDKHOCTHBIMU JIMIAMU
YTHOMHOMOYEHHOTO OpraHa, WyTeM [MPOBEACHUS MPOBEPOK COONIOACHUS U
UCIIOJIHEHUSI JIOJDKHOCTHBIMHU JIMIIAaMU Y TIOJTHOMOYEHHOTO OpraHa, HOPMAaTHUBHBIX
npaBoBbIX akToB Poccuiickoin denepanmn, KpacHomapckoro kpasi, a Takke IMOJI0KEHUN
PernameHra.

4.4.2. TlpoBepka TaKXe MOMET MPOBOAUTHCA MO KOHKPETHOMY OOpAIEHUIO
rpaxJaHNUHA WA OPTaHu3allUu.

4.4.3. Tlopsok u (HopMbl KOHTPOJIA 32 MPEAOCTABICHNE MYHUIIUITAIBLHON YCIYTH
JIOJDKHBI OTBEYATh TPEOOBAHUSM HETIPEPHIBHOCTH U ACUCTBEHHOCTH (3PPEKTUBHOCTH).

4.4.4. TI'paxnane, ux OOBEIMHEHUS W OpraHMW3alMM MOTYT KOHTPOJIMPOBATbH
IpEeOCTaBIEHNE MYHULMIAIBHON YCIyTH ITyTEM MOJIyYeHHs NMHUCBbMEHHOW U YCTHOM
uHpopMaIMU O pe3ynbTaTax MPOBEICHHBIX NMPOBEPOK U IMPUHATBHIX MO pe3yibTaTaM
IPOBEPOK Mepax.

Pasznen V. JOCYJIEBHBIN (BHECY JIEBHBIN) ITOPSJIOK OBXXAJTOBAHUS
PELLIEHWH U (MJIW) JEMCTBUM (BE3JIEMCTBHS) OPTAHA,
[IPEJIOCTABJIAIOIEIO MYHUITUTIAJIBHYIO YCIIVIY,
A TAKXE UX JOJDKHOCTHBIX JIUIL] JIMBO MYHUITUTIAJIBHBIX
CJIVKAILAIIX

TMozpaszaen 5.1. UHOOPMAILMS JUTSI BAMHTEPECOBAHHBIX JIMLL OB UX

[IPABE HA JIOCYJAEBHOE (BHECY/EBHOE) OBXAJIOBAHUE JENCTBUIA

(BE3JIEMCTBUS) U (WJIM) PELLEHUN, TIPUHSTBIX (OCYILECTBJIEHHBIX)
B XOJIE TTIPEJIOCTABJIEHMS MYHULIMIIAJILHOM YCIIYTU

5.1.1. 3aumnTepecoBaHHOE JHUIO (ajnee — 3asBUTENb) HMMEET IMPaBO Ha
nocyneoHoe  (BHecyaeOHoe) oOkamoBaHME peIieHUH W (WIW)  JICHCTBUH
(Oe3meiicTBUs), TPHUHATHIX (OCYIIECTBICHHBIX) YTIOJIHOMOYEHHBIM  OPTraHOM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYHHUIIMIATbHBIM
CIIyXalluM B XOJ€ MPEJOCTaBICHUS] MYHULIMIAIBHOW YCIyru (lanee — aocyaedHoe
(BHECYZEOHOE) 00XkKaTOBaHuUE).



Iloapasznen 5.2. OPTAHBI MECTHOI'O CAMOVIIPABJIEHM A, OPTAHU3ALINN
N YIIOJIHOMOYEHHBIE HA PACMOTPEHUE XXAJIOBBI JIMIA, KOTOPBIM
MOXET BbITb HAITPABJIEHA XXAJIObA 3AABUTEJIA B 1O0CY AEBHOM
(BHECYJEBHOM) [TOPAIKE

5.2.1. Kanoba nHa pemenust u (i) aerdcTBust (0e3nelcTBUE) TOMKHOCTHBIX
Uil YTOJTHOMOYEHHOTO OpraHa, MYHMIIMIAIBHBIX CIYXKallUuX, MPEeI0CTaBIISIIONINX
MYHULIUMAIIBHYIO YCIYTy, TMOJAeTcs 3asBUTENIEM B YIOJHOMOYEHHBIH OpraH,
MPEOCTARISAIONINN  MYHUIIMNAIBHYIO YCIAYyry Ha wuMs TriaBel HekpacoBckoro
CeJIbCKOro nocesieHus Y cTb-JlabuHckoro paioHa.

IToxgpaznen 5.3. CIIOCOBbBI MTHOOPMHNPOBAHUA 3ASIBUTEJIEN O ITIOPAIKE
IMIOJAYU U PACCMOTPEHMUS X)KAJIOBBI, B TOM UUCIJIE C
HNCIIOJIb3OBAHUEM EJIMHOTI'O ITOPTAJIA TOCYIAPCTBEHHBIX 1
MYHULUIIAJIBHBIX YCIIYT (@YHKHHﬁ) U ITIOPTAJIA
I'OCYIAAPCTBEHHbBIX 1 MYHULUITAJIbHBIX YCIIYI' KPACHOJAPCKOI'O
KPAS

5.3.1. Uudopmaruio o mopsKe Mojadyud U pacCMOTPEHHMsI KajaoObl 3asBUTEIU
MOTYT TOJY4YUTh Ha WH()OPMAIIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MeCTax
PEAOCTABICHUS! MYHMIIUTIAJLHON YCIYyTd HEMOCPEJACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, MPEIOCTaBIAIONIEM MYHHIUMIIAIBHYIO YCIYTy, Ha O(HIIMaIbHOM caiTe
YIIOTHOMOYEHHOTO OpraHa, IMpeIOoCTaBIAIONIET0 MYHULIHMIAIBHYIO YCIyry, Ha
Ennnom Iloprane u PernonanbHOM mopraie.

Hoxapasaen 5.4. IEPEUEHb HOPMATHBHbBIX [TPABOBBIX AKTOB,
PEI'VJIMPVIOIIMX ITOPIJIOK JJOCYJIEBHOI'O (BHECYIEBHOI'O)
OBXAJIOBAHMS PELIEHWI U (MJIW) JEMCTBUM (BE3JIEMCTBUS)
YIIOJJHOMOYEHHOI'O OPI'AHA, ITPEJIOCTABJISIFOIIETO
MYHUIUTIAJIBHYIO VCIIVI'Y, A TAKXE JOJDKHOCTHBIX JIUI] U
MYHUIUTIAJIBHBIX CITYKAINX

5.4.1 HopMaTHUBHBIMH TMpPaBOBbIMM AaKTaMH, PETYJIUPYIOIIUMHU MOPSAIOK
nocyneoHoro (BHeCyneOHOTro) oOOKaJloBaHUS peIieHud U (WJIn) NEeUCTBUM
(Oe3meiicTBUs) YTOIHOMOYEHHOTO OpraHa, MPEIOCTaBISIONIEr0 MYHHUIIUIAIBHYIO
YCIYry, JOJDKHOCTHBIX JUI YTOJHOMOYEHHOIO OpraHa, MpeIoCTaBIISIONIErO
MYHHUITUTATBHYIO YCIYTY, TH00 MYHUIIUTIATBHBIX CITY>KAITUX SIBIISIOTCS

1) ®enepanphblil 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbINIOJIHEHWA AIMUHHUCTPATHUBHBIX
I[MPOLUEAYP (AEUCTBHN) B MHOTI'O®YHKIIMOHAJIBHBIX LIEHTPAX
IMPEAOCTABJIEHUA 'OCYJAPCTBEHHBIX 1 MYHUIUITAJIBHBIX YCIIVT

Honpaszen 6.1. TIEPEYEHD AZIIMUHUCTPATUBHBIX ITPOLEE/IYP
(AEUCTBUMU), BBITTOJIHAEMbBIX MHOT'O®YHKIIMOHAJIbHBIMU



HOEHTPAMMU ITPEJOCTABIJIEHUA T'OCYIAPCTBEHHBIX U
MYHULUITAJIBHBIX YCIIVT

6.1.1. IIpenocraBnenue MYHULHANATBHOM yCIIyTH BKJIKOYAET
B ce0s cleayronme aJMUHUCTPATUBHBIC MPOLEAYPhl (IEUCTBUS), BBIMOJHIEMBIC
MOII:
6.1.1.1. HudopmupoBanue 3asgBUTENS O TOPAJAKE MPEJOCTABICHUS
MyHUAIMIAIBHOM — ycinyru B MO®I[, o0  Xoxe  BBINOJHEHUA  3ampoca
O TIPEJAOCTABICHUU MYHHIUMIAIBLHONW YCIYTH, MO HWHBIM BOIPOCaM, CBSI3aHHBIM C
MPEOCTaBICHUEM MYHUIMIIAILHONW YCIYTH, & TaKXKEe KOHCYJIbTUPOBAHHE 3asIBUTEIIS
0 MOPSAKE MPEAOCTABICHU MYHULMITIAIIbHOM yciyru B MODII;

6.1.1.2. Tlpuem 3ampoca (manee - 3asiBJICHHUE) 3asBUTENS O TMPEIOCTABICHUU
MYHUITUTIATbHON yCIIyTH u WHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
JUTSL TPEAOCTABJICHUSI MYHULIUITAIBHOU YCITYTH;

6.1.1.3. Ilepenauy oprany, OpeaoCTaBISAIONIEMY MYHUIUNAIbHYIO YCIYTY,
3asBJICHUS] O TMPEJOCTABICHUM MYHUIIMNAIBHON YCIYTM W WHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABIICHUS] MyHUITUIAIbHON YCITYTH;

6.1.1.4. Ilpuem pe3ynpTata MNPEIOCTABICHUS MYHMIIUNAIBHON YCIYyTH OT
oprasa, MpeoCTaBIIAIONIETO MYHUIIMITAJIBHYIO YCIIYTY;

6.1.1.5. Beimauy 3asBuUTENIO pe3ysibTaTa MNPEAOCTABICHUS MYHUIMNAIbLHOM
yCIYrd, B TOM 4HCJIE€ BbIJa4y JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
NOATBEPKAAIOMIUX  COAEPKAHME  DIIEKTPOHHBIX JOKYMEHTOB, HAIpPaBICHHBIX
B MO®I[ mo pe3ynbTaTaM NpEeNOCTABICHUS MYHUUUIIAIBHOW YCIYTH OpraHoM,
OPEAOCTABISIIOIIMUM MYHUIUIIAJBHYIO YCIyry, a TakXKe BblJadyy JOKYMEHTOB,
BKJIIOYas COCTaBJICHHE Ha OYMa)XKHOM HOCHUTENIe M 3aBEPEHUE BBIMHCOK U3
MH(GOPMAIIMOHHON CUCTEMBI OpraHa, MPeJa0CTaBIISIONIET0 MyHUIIUIAIIBHYIO YCIYTY;

6.1.1.6. Vnbple neicTBUs, HEOOXOAUMBIC JUIsl PEIOCTABICHUS MYHHUITUTIATbHON
YCIYTM, B TOM YHCIIE CBS3aHHBIE C IIPOBEPKOW JEHCTBUTEIBHOCTH YCUIICHHOU
KBATM(UIIMPOBAHHOW 3JICKTPOHHOW TIOJINMCH 3asBUTENSA, HCIOIB30BAHHON TIpHU
oOpaIieHuu 3a MoJy4eHUEeM MYHUIIUIIAIbHON YCIYTH.

Tonpasaen 6.2. TIOPSIJIOK BBITIOJTHEHUS AIIMUHUCTPATUBHBIX
TMTPOLIEJTYP (AEVCTBUI) MHOT O®YHKIIMOAJLHBIMU IEHTPAMU
[IPEJOCTABJIEHUS TOCYJAPCTBEHHBIX
1 MYHULTUTIAJTLHBIX VCIIYT

6.2.1. VudpopmupoBaHue 3asBUTEICH  OCYIIECTBISAETCS TMOCPEACTBOM
pa3MeIIeHUsT aKTyaJlbHOW W HCUYepHbIBAIOIIeH HHGOpPMAIUA, HEOOXOIUMOM IS
MOJIYYCHHS] MYHUIIMTIATLHOW yCIYTHM Ha HWHPOPMAIMOHHBIX CTEHIAX WM HWHBIX
MCTOYHUKAX WHPOPMHUpPOBaHUA, a Takke B okHe MO®PI[ (uHOM crnenuaibHO
obopynoBanHoM pabodem mecte B M®DII), npennasHaueHHOM 11 THGOPMHUPOBAHUS
3aBUTENEH O TIOPSAJKE TMPEIOCTABIEHUS MYHULMNAIBHBIX YCIYL, O XOJ€
pPaccMOTPEHU 3alPOCOB O MPEIOCTABIEHUM MYHHUMIIAIBHBIX YCIYT, a TaKXKe JJIs
MPEOCTaBICHUSI MHOW HH(POpMAIMK, B TOM YHCIE YKa3aHHOM B MOJIIYHKTE «a»
nyHkta 8 IlpaBun  opranmsaumu  gearenbHoctd  M®IL[  mpemocraBneHus
FOCYJApCTBEHHBIX W MYHULHUINAIBHBIX YCIYT, YTBEP)KJICHHBIX IOCTAHOBJIECHUEM
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[IpaButensctBa Poccuiickoii ®enepanuu ot 22 nekadbps 2012 roma Ne 1376 «O6
yTBepkaeHun IlpaBun  opraHuzanuu  JAEATENbHOCTH  MHOTIO()YHKIIMOHAJIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

6.2.2. OcHoBaHMEM JUIsl Hadalla aJMMUHHCTPATUBHOMN Mpolenypsl (IeicTBHs)
aBigercss oOpauieHue 3asButens B MOL[ ¢ 3agBieHHMeM U JIOKyMEHTaMH,
HEOOXOIMMBIMU [JIsl MPEAOCTABIICHUS MYHMIMIIAIBHON YCIYTHM, B COOTBETCTBUU C
nyHKToM 2.6.1. noapasnena 2.6 pasnena |l Pernamenra.

IIppuem  3asgBneHus u  gokymeHtoB B MOI[  ocymecrtBisercs
B coorBercTBUU ¢ DenepanbHbiM 3akOHOM Ne 210-D3, a Takke C YCIOBHUAMU
cornamienust o B3auMmojeicTBun M®I] ¢ VYnonHoOMoOYeHHBIM opraHom (jaiee -
COTJIallleHHE O B3aUMOJICUCTBHH).

Paboruux MO®L] npu npueme 3asdBiieHUs O MPEAOCTABICHUN MYHUIIUNAIbHON
yCIIyru 100 3ampoca O MPEeIOCTaBICHUHN JBYX M 0o0Jjiee TOCYJapCTBEHHBIX U (W)
MYHUIIMNAIbHBIX yenyr B MOL, npexycmoTtpennoro crarbeid 15.1 ®denepanbHOro
3akoHa Ne 210-dD3 (anee — KOMIUIEKCHBIH 3ampoc):

YCTAHABIMBAET JUYHOCTh 3asBHUTENII HAa OCHOBAHMM MAaCMoOpTa Tpa)kJIaHUHA
Poccuiickoit ®enepaniii W HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepaiuu;

OpOBEpSIET HAJIMYME COOTBETCTBYIOUIMX TIOJHOMOYMNA Ha MOJy4YeHUE
MYHUIIMIAIBHON YCIYTH, €CJIM 3a MOJy4YeHUEM pe3yJibTaTa yCIyr oOpaiiaercs
NPE/ICTAaBUTENb 3asIBUTEIIS;

IPOBEPSIET  MPABUIBHOCTH COCTaBJICHUS KOMILIEKCHOTO 3amnpoca,
a TaKKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C MYHKTOM
2.6.1. noapaznena 2.6 pazaena |l Permamenta, aiist mpeaocTaBieHus MyHULIMTIATBHOM
yCIIyru;

IPOBEPSIET HA  COOTBETCTBHE  KOMUU  MPEACTABISAEMBIX JOKYMEHTOB
(32 MCKJIIOYEHNEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpPHUTHMHAjIaM (Ha MpeaMeT HAIUYus
NOAYUCTOK (OCHOBHBIMHU TMPU3HAKAMH TOJYUCTOK SIBJSIFOTCS: B3BEPOLICHHOCTD
BOJIOKOH, M3MEHEHHUE TIISHIIA TTOBEPXHOCTHOTO CJIOSi OyMarv, yMEHbIIIEHUE TOJIIIHHBI
OymMaru B MecTe TMOAYHUCTKH, HapylieHne (HOHOBOM CETKH) WM JOMEYaTOK
(OCHOBHBIMHM TpPHU3HAKAMH MPUIUCOK SIBIISIIOTCA HECOBIIAJICHHE TOPU30HTAIBHOCTH
pACIIOJNIOKEHHSI TEYAaTHBIX 3HAKOB B CTPOKE, pa3vuMs pa3Mepa M pHUCYHKa
OIHOMMEHHBIX [E€YATHBIX 3HAKOB, pPa3JW4yusi WHTEHCUBHOCTU HCIOJIb30BAHHOIO
Kpacutens). 3aBepsieT KOUU JOKYMEHTOB, BO3BPALaeT NOJIMHHUKH 3asBUTEIO;

OCYIIECTBIISIET KONUPOBAHKUE (CKAHUPOBAHUE) TOKYMEHTOB, IPETYCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 gactu 6 crateu 7 ®enepanpHoro 3axkoHa Ne 210-
@3 (mamee - MOKYMEHTHI JIMYHOTO XPAaHEHUS) W MPEICTABICHHBIX 3asBUTEIEM, B
Clly4ae, €CJIM 3asBHUTENIb CAaMOCTOATEIBHO HE MPEACTaBWI KOIWH JIOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBHMM C aJMHUHUCTPATUBHBIM PErIAMEHTOM
MPEIOCTaBICHUS] MYHHUIMIAIBHOW YCIYTH IJIsl €€ MPEeJOCTaBICHHs HeoOXoauma
KOMHSI JOKYMEHTa JIMYHOTO XpaHEeHWs (3a HWCKIIOYEHUEM Cciyyas, Korja B
COOTBETCTBUM C HOPMATHUBHBIM  TMPABOBbIM aKTOM JUIsl  MPEJOCTaBICHUS
MYHULIUNIATBHON YCIYTH HEOOXOAMMO MPEAbSIBICHNE HOTAPUAIBHO YIOCTOBEPEHHOM
KOIIMM JOKYMEHTa JIMYHOI'O XPaHEHHs). 3aBepsieT KOMHUHM JIOKYMEHTOB, BO3BpAIACT
MOJIMHHUKH 3aBUTEIIO;
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pu OTCYTCTBUM OCHOBAaHMM JJisi OTKaza B TpUEME JOKYMEHTOB, B
COOTBETCTBMM ¢ moapazfenoM  2.9. pasnena |l Permamenra, peructpupyet
3asBJICHUE W JOKYMEHTBI, HEOOXOJIWMBbIC ISl TMPEIOCTABICHUS MYHUIIMNAIBHOMN
yCIIyTH, pOpMUPYET MaKET TOKYMEHTOB.

[Ipy mpueme KOMIUJIEKCHOTO 3ampoca y 3asBurens padoTHuk MOIL[ oOsa3an
npouHGOPMUPOBATh €ro 000 BCEX MYHHUIMIAIBHBIX YCIyrax, yclyrax, KOTOpbIe
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIBHBIMU IS IPEOCTABICHUS MYHULIUITATIBHBIX
yCIIYT, TIOJIy4YeHHE KOTOPBIX HEOOXOAMMO ISl MOJYYEHUS MYHUIIUMAIbHBIX YCIYT,
yKa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce.

B cnydae HeCOOTBETCTBUS JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTD,
HOPMATHUBHO YCTAHOBJICHHBIM TpPEOOBAaHMUSIM WM €ro OTCYTCTBHS — PaOOTHUK
M®Il wundopmupyer 3asBUTEISI O HEOOXOIUMOCTH TMPEABSBICHUS JTOKYMEHTA,
yIOCTOBEPAIONIET0 JIMYHOCTh, JUISl TPEAOCTABICHUS MYHUIIUNIAIBLHON YCIYyTU H
npemiaraer oopatuthes B M®II mocne npuBeseHns B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JOKYMEHTA, YOCTOBEPSIOIIECTO JIMYHOCTD.

[Ipu npenocraBieHUN MYHHUIUIIATBHONW YCIYTH IO JKCTEPPUTOPUATHLHOMY
npuHuuny MOILI:

1) mpuHUMaeT OT 3asBUTENA 3asABJICHUE W JOKYMEHTHI, MPEJICTABICHHBIC
3asIBUTEJIEM;

2)0CyIIECTBIISACT KOIHUPOBaHUE (CKaHUpOBaHME) JIOKYMEHTOB,
npeaycMoTpeHHbXx myHktamu 1 - 7, 9, 10, 14, 17 u 18 uwactm 6 crarbu 7
®enepanbHoro 3akoHa Ne 210-D3 (manee - HOKYMEHTHI JIMYHOTO XpaHEHWSs) U
IPEACTABICHHBIX 3asBUTENIEM, B CIIy4ya€, €CJIM 3asBUTEIb CAMOCTOSITEJIbHO HE
OpPEACTaBUI KONUU JIOKYMEHTOB JIMYHOTO XpAaHEHUS, a B COOTBETCTBHUH C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHUS MyHULIMNAIBHON YCIyTH ISl €€
NpelocTaBiIeHUs] HeoOXoauMa KOMHUS — JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJja B COOTBETCTBUU C HOPMATUBHBIM IPABOBBIM aKTOM JJISI
NPEIOCTaBICHUS MYHUIIUITAILHON YCIyTd HEOOXOIUMO MpeIbsBIEHNE HOTAPUATBHO
yIOCTOBEPEHHOW KOMUU JOKYMEHTA JUYHOTO XPaHECHMUS );

3)bopMupyeT dIEKTPOHHBIE JOKYMEHTHI M (MJIH) OSJICKTPOHHBIE 00pa3bl
3asBJICHUSI, TOKYMEHTOB, IMPUHATBIX OT 3asBUTENS, KONMUN JOKYMEHTOB JMYHOTO
XpaHEHUs, TPHUHATBIX OT 3asiBUTENs, OOECneurBasi MX 3aBEPEHHE DJICKTPOHHOU
MOANUCHIO B yCTAHOBJIEHHOM MOPSIKE;

4) ¢ ucnonb30BaHNEM WH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI
HaIpaBJsIET JIECKTPOHHBIC JOKYMEHTHI U (WJIN) DJIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEpPEHHbIE YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JiuiioM M®I, ynoiHOMOYEeHHBIM
NOJDKHOCTHBIM ~ JIUIIOM  YTIOJTHOMOYEHHOTO oprasa, MPEAOCTABIISIONINE
COOTBETCTBYIOIIYIO MYHUILIUITAIIBHYIO YCIIYTY.

Kpurepuem npuHATHS pemieHHss MO HACTOALLEHM aIMHUHUCTPATHUBHOW IIPO-
Leype SBISETCS OTCYTCTBUE OCHOBAHMM JIsl OTKa3a B MPUEME TOKYMEHTOB, HE00XO-
JUMBIX IS TPENOCTAaBICHUS  MYHUIUMINAIBHOM  YCIYyTH, B  COOTBETCTBHE
noapaszaenom 2.9. paznena Il Pernmamenra.

Pe3ynbTaToM HCNOMHEHWS] AJIMUHUCTPATUBHOW MpoLEnyphl (IEHCTBUS)
SBJISIETCS. pErucTpanus 3anpoca (3asBiICHUS) U BblJada 3asABUTEIIO0 PACIHUCKUA B
MOJIyYEHUU JIOKYMEHTOB JIMOO OTKa3 B MpHUEME JAOKYMEHTOB, IPU BbIABICHUU


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

OCHOBaHUM JJIsl OTKa3a B MpUEME JOKYMEHTOB (TI0 JKEJIaHUIO 3asBUTEIISI BbIIACTCS B
MMCbMEHHOM BHJIE C YKa3aHHEM MPUYHUH OTKa3a).

HcnonHeHnne naHHOW aJIMMHHUCTPATUBHON MPOLEAYpPHI (IEUCTBHSI) BO3JIO0KEHO
Ha pabotHuka MOILI.

6.2.3. OcHoBaHMeM JUIsl Hayalla aJMMUHHCTPATUBHOMN Mpoleaypsl (IeicTBHs)
aBisiercs: npuHsATble MO®Il 3asBiieHME W NpuiaraeMele K HEMY JOKYMEHTBHI OT
3asBUTENA (MTAKET JOKYMEHTOB).

[lepenaua mnakera pgoxkymeHTOB u3 MODL[ B  YNOJIHOMOYEHHBIM OpraH,
MPEIOCTABNISIONINNA MYHUIIMIIATBHYIO YCIYTy, OCYILIECTBISIETCS B COOTBETCTBUHU
C YCIOBHSIMH COIJIAIEHHS O B3aWMOJICMCTBUM HAa OCHOBAaHUU PEECTPA, KOTOPBIU
COCTaBJISIETCA B JIByX dK3EMILUISIPAX U COACPIKUT ATy U BpeMs MEPEAayu, 3aBEPsItOTCS
NOANUCIMHU CIEIUATMCTa OpraHa, MPEJOCTABIISIIONIETO MYHUIUNAIBHYIO YCIYTy H
pabotHuka MOII.

Kpurepusimu aaMuHUCTpaTUBHOM MPOIIEAYPHI (IEUCTBUS) MO TIepeaade Mmakera
JTOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, NPEAOCTABISIOIIUN MYHHUIUIAIBHYIO
YCIYTY, ABISIOTCA:

COOJIFOJICHUE CPOKOB TIepe/layd 3asBICHUM ¢ TNpWIaraéMplXx K HUM
JIOKYMEHTOB, YCTAaHOBJICHHBIX 3aKJIFOUYEHHBIMU COTJIAIIEHUSIMUA O B3aUMO/ICHCTBUY;

aJ]pECHOCTh HAIPaBJICHUS,

COOJIF0/ICHUE KOMILJIEKTHOCTH TEepPEe/IaBaeMbIX JTOKYMEHTOB M TMPEIbSIBISIEMbIX
K HUM  TpeOoBaHUM  OQOPMIICHHS,  MNPETYCMOTPEHHBIX  COTJIANICHUSMHU
0 B3aMMOJICVCTBUU.

CnocoboM  (ukcanmm  pe3ynbTara  BBIMOJTHEHUS  AIMUHUCTPATHUBHOM
IpOLETYPHI (meiicTBus) ABJISIETCSA HaJIu4ue noAnucen crienuanucTa
YIIOTHOMOYEHHOTO OpraHa, MpPEeIOCTaBIAIONIEI0 MYHULHMNAIbHYIO YCIYry U
pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCHONHEHHS AJIMUHUCTPATUBHOW MpoLEAYypbl (IEHCTBUS)
ABJISIETCS ~ TOJIydYEHUE TMaKeTa JOKYMEHTOB  OpraHoM, IpPEeAOCTABIISIOLIAM
MYHULUNAIBHYIO YCIYTY.

HcnonHenrne gaHHOW aqMUHUCTPATUBHOW MpOULENYphl (IEUCTBUS) BO3JI0KEHO
Ha pabotHrka M®I] u cnenuanucra YIOJIHOMOYEHHOT'O OpraHa, IPea0CTaBIISIONIETO
MYHULUNAIBHYIO YCIYTY.

6.2.4. OcHoBaHueM MJis Hayana aJMUHHCTPATHUBHON Mpoueaypsl (AeHCTBUS)
SBJISCTCS MOATrOTOBJICHHBIN pe3ysbTaT YOJIHOMOYEHHBIM OpraHom,
MPEIOCTABISIOIIMM  MYHUUUNAIBHYKO  yCIYry, JUIl  BbIJa4d  pe3yJibTaTa
MPEIOCTABJICHN MYHULMIAIBHONW YCIyTH, B CIydae, €CJIM MyHUIMIIAJIbHAS yCIyTa
MPEIOCTABIISAETCS TOCPECTBOM oOparieHus 3asButenst B MOII,

[lepenaya HOKYMEHTOB, SIBJSIFOIUMXCS  PE3YyJbTATOM  IPEIOCTABICHUS
MYHHUIMITAIBHON YCIYTH, U3 OpraHa, NpeAOCTaBISIOIIEr0 MyHHUIUITAIIBHYIO YCIYTY, B
M®I] ocymectBiasieTcss B  COOTBETCTBUM C  YCIOBUSIMM  COTLJIAIIEHUS O
B3aUMOJICCTBUMU.

[lepenaya HOKYMEHTOB, SBJISIFOIUMXCS  PE3YyJbTATOM  MPEIOCTABICHUS
MYHHUIMITAIBHON YCIYTH, U3 OpraHa, NpeAOCTaBISIOIIEr0 MyHHUIUITAJIIBHYIO YCIYTY, B
M®I] ocymecTBiasieTcss B  COOTBETCTBUM C  YCIOBUSMHU  COTJIAIICHUS O
B3aHUMOJICMCTBUM HA OCHOBAHUHM pPEECTPa, KOTOPBIM COCTAaBIIETCA B JIBYX
JK3EMIUISIpaX, U CONEPKUT JaTy M BpEMs Iepellaud JOKYMEHTOB 3aBEPSIOTCA



MOANUCSAMM  CIIELMANINCTAa  YTIOJJHOMOYEHHOTO  OpraHa, IPEJOCTaBIISIOLIETO
MYHUIUNAIBHYIO YCIyry U pabotHrka MOLI.

Pe3ynbTaToM WCHOMHEHHS aJIMUHHCTPATHBHOM MpoOUEenypbl (JICHCTBUS)
saBigeTcs nonydeHne MOIL] pesynbraTta npegoCTaBICHUS MYHULMNAIBHOM YCIYTH
JUISl €r0 BBIJIaYM 3asIBUTEIIO.

Cnocobom  ¢ukcanuu  pe3yiabTaTa  BBINOJHEHUS  aJIMUHUCTPATUBHOM
npouenypbl  (OeWcTBUsS) — sABISETCS — HaluM4he — MOANMCEH  crlenuaaucra
VYIIOTHOMOYEHHOTO OpraHa, MPEJOCTaBISAIOMIETO MYHHUIMNAIBHYIO YCIYry, U
pabotHuka M®I] B peectpe.

Kpurepusasmu npuHATHS pelIeHUsT MO HACTOSIIEH aAMUHUCTPATUBHOMN
npouenype (IeHCTBUSI) SABISETCS TOTOBHOCTh — pe3yjbTaTa MpeaoCTaBICHUS
MYHHULUIIAJIBHOW YCIYTHU K Bbla4€ 3asABUTENIO.

Wcnonnenne  JaHHOM  aJAMMHHMCTPATUBHOM  mpoueAypbl  (IedcTBHs)
BO3JIO’KEHO Ha CIIEHHMAJINCTA OpraHa, MPeAOCTABISIONIET0 MYHULIIMIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHoBaHHMeM JUIsl Hayalla aJIMMHMCTPATUBHOMN Mpoleaypbl (IeicTBHs)
apisieTcs nonydyeHune MOIL[ pe3ynbpraTta npenocTaBlIeHUs] MYHULIUNAIBHOW YCIyTU
IUIS1 €r0 BBIJIaU 3asBUTEIIIO.

M®I[ ocymiecTBiase€T BbIIAYy 3asBUTENIO JOKYMEHTOB, IOJYYEHHBIX OT
YII0OTHOMOUYEHHOTO OpraHa, NpPEeJOCTaBISIOMIET0 MYHUUMUIIAIBHYIO YCIyTy, IO
pe3yapTaTaM IpPeJOoCTaBICHNUS MYHHUIIMNAIBHON YCIYI'M, a TaKXe IO pe3ylbTaTaM
IIPEAOCTABIICHUSI MYHUIUIIAJIBHBIX YCIYT, YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €Ciu
WHOE HE IPEAYCMOTPEHO 3aKOHOAATeNILCTBOM Poccuiickoit denepannu.

Bpimaua  1OKYMEHTOB,  SBISIOLIMXCA  PE3yJIbTaTOM  IIPEAOCTaBIICHUS
MYHULIMIIAJIBHON yciayrd, B M®L[ ocyiiecTBisieTcss B COOTBETCTBUU C YCIOBUSMU
COIVIALLIEHUS O B3aUMOJCHCTBUMU.

Pabotnuk M®I[ npu Bblgaue JAOKYMEHTOB, SBISIOIIUXCS PE3yJIHTaTOM
IIPEAOCTABIICHUSI MYHULIUIIAIbHON YCIYTH:

YCTAaHABJIMBAECT JIMYHOCTh 3asBUTEJS HAa OCHOBAHUM NACIOPTA TIpa)KJaHWHA
Poccuiickoit ®enepanii ¥ MHBIX JOKYMEHTOB, YIAOCTOBEPAIOMIMX JIMYHOCTh
3asBUTEIISI, B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

IIPOBEPSAECT HAJIMYKME COOTBETCTBYIOLIMX IOJHOMOYMM Ha IIOJYYEHHUE
MYHHUITUTIATBHOW YCIYTH, €CIM 3a TOJIy4YeHHEM pe3yJibTaTa yCIyrH oOpaiaercs
IpeCTaBUTENb (PU3UMYECKOTO WIN IOPUIANYECKOTO JINIA;

BBIJACT  JOKYMEHTBI,  SIBISIFOLIMECS  PE3yJbTaTOM  IPEAOCTABIIEHHS
MYHULMIIAJIBHOM ~ yCIYTHW, TIOJYYEHHbIE OT  OpraHa, IPEeIOCTaBIISIOLIETO
MYHHULUITAJIIBHYIO YCIYTY.

Pabornuk M®I[ ocymecTBiIsieT COCTaBIEHHE | BbIIAYy  3asBUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE, IOJTBEPKAAIOLUIUX COJEPKAHUE DIEKTPOHHBIX
JOKYMEHTOB, HampaBiiecHHbIXx B MO®I[ 1o pe3ynpraram nOpenoCTaBICHUS
MYHHUIUITAIBHON YCIYyTH, OPraHOM, MPEAOCTABIAOIINM MYHULIUNIAIBHYIO YCIYTy, B
COOTBETCTBUHM C TpEOOBaHUSAMHM, YyCTaHOBJIEHHbIMH IIpaBuTenbctBoMm Poccuiickoii
denepanun.

Kpurepuem anMuUHUCTpaTUBHOW mpoueAypbl (IEHUCTBUSI) MO  BblIaye
JOKYMEHTOB, SIBJISIFOIIMXCS PE3YyJIbTATOM IPEAOCTABICHUS MYHHUIMIIAIBHON YCIIYTH,
SABJSCTCS:



COOJIIOJIEHNE YCTAaHOBJICHHBIX COIVIAIUEHUSMH O B3aUMOJIEUCTBUM CpPOKOB
MOJIYYEHHs] M3 OpraHa, IpPeIOoCTaBISIOLIEr0 MYHULMIAIBHYIO YCIYTy, pe3yibTaTra
MPEIOCTaBICHUS YCIYTH;

COOTBETCTBHE TMEpPEJaHHBIX Ha  BbIJAYy JOKYMEHTOB,  SBJISIOLIUXCS
PE3yJIbTATOM IPEIOCTaBICHUS MYHUIIMIAIBHONU YCIIYT'H, TPEOOBaHUSIM HOPMATHUBHO-
MIPaBOBBIX AKTOB.

Pe3ynpTaToM aIMUHUCTPATHBHON MpOIENypbl (IEWCTBUS) SBISETCS BbIIAYA
3asIBUTEITIO JOKYMEHTOB, ABJISIONIMXCA  PE3YNbTaTOM MpeI0CTaBICHUS
MYHULHUNAJIBHON YCIIYTH.

Cnocobom (ukcanuu pe3yibrata aIMUHUCTPATUBHON MPONEAYpPHI (IeHCTBUS)
ABJIAETCS JIMYHAS MOAMKCH 3asBUTENA ¢ pacliu(poBKOil B COOTBETCTBYIOLIEH Trpade
pacnucky,  NOATBEpXKAarouiass  MOJy4YeHHE  pe3yibTara  MPEeAOCTaBIICHUS
MYHUIIUTIATBHON YCITYTH 3asBUTEIICM.

Hcnonnenne naHHOW aJMUHUCTPATUBHON MPOUEAYPHI (IEUCTBHSI) BO3JI0KEHO
Ha paboTHuka MOILI.

6.2.6. nble aeiicTBusi, HEOOXOAUMBIE ISl MPEAOCTABICHUS MYHUIMIIATHHOM
yCIyTU, B TOM YHCIE CBSI3AHHBIE C MPOBEPKOM JEHCTBUTEIBHOCTH YCUICHHOM
KBAJIM(DUIIMPOBAHHON JJIEKTPOHHOM TMOJMUCH 3asiBUTEJNSI, MCIOJIB30BAaHHON TMIpH
oOpalieHnu 3a NoJy4eHUEeM MYHUIIUIIATbHON YCIYTH.

Hoapasaen 6.3. JOCYAEBHbBIN (BHECY JEBHBIN) IIOPSJIOK
OBXAJIOBAHMS PEIIEHWA U (MJIN) JIEMCTBUS (BE3JIEMCTBUS)
MHOI'O®YHKIIMOAJILHOI'O IIEHTPA, JOJDKHOCTHBIX JINL]
MHOI'O®YHKIIMOAJIBHOT'O LIEHTPA JIMBO PABOTHUKOB
MHOI'O®YHKIIMOAJILHOI'O IIEHTPA

6.3.1. OOxanoBanue pemenus u  (uwiu) gedctBus (6esmeiictBusi) MODII,
noJpKHOCTHBIX il M®II mu6o paboTHukoB M®I] nmpou3BoauTCS B COOTBETCTBUU C
MOPSIIKOM, OTpeiesieHHbIM riaBoi 2.1 denepansHoro 3akona Ne 210-D3.

6.3.2. JKamoba nHa pemenus u (wim) paekctBus (OeszneiictBue) MODI],
noJpKHOCTHBIX Jiuil M®I] u pabotankoB M®II mongaercs 3asBurenem B MOII nmu6o B
nenapTaMeHT HH(popMaTu3aluu W CBs3M KpacHomapckoro Kpas, SBIISTFOITUNCS
yupeaurenem MOLI.

Crienmanuct 2 kaTeropuu

oO1iero oTaena aJMHUHUACTPALUU

HekpacoBckoro cenbckoro

nocesneHus Ycrb-JIabuHcKoro paifona [Takuposa E.H.
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[MTPHUJIOXEHHME Ne 1
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABICHUS
MYHULUNATBHON ycayru «IIpegocraBnenrne apXuBHbBIX CIIPABOK,
aApPXMBHBIX BBIITHCOK U APXUBHBIX KOITUI»

['maBe HekpacoBCKOro CeJIbCKOTO MOCEICHUS
VYerp-Jlabunckoro paiioHa

(17151 ¥Op. JIMIL - TOJIHOE HAMMEHOBAaHHUE,
OpraHu3alMOHHO-TIpaBoBasi GopMa, OAHKOBCKUE
peKkBU3UTHL, 17151 pu3. murl - G.M.0., nacriopTHbIe
JTAaHHBIE)

AJpec 3asBUTENSA
(L7151 YOp. JIMII - F0P. M MIOYTOBBIN ajpeca, s
¢bu3. U - aipec perucTpaluy U Mecra

MIPOYKUBAHMS )
Tenedon 3asBuTens
3AABJIEHUE
HpOI_Hy(CI/IM) NOATOTOBHUTH U BbIAATH
HaMMCHOBAHHUE JOKYMEHTa (apXHUBHYIO CIIPABKY, BBIUCKY, KOIHIO apXUBHOTO IOKYMEHTA)
Ha UM
(Haumenoanue ropumideckoro smna, ©.11.0.)
1o agpecCy:
JJIA

IPEABSBICHUS B YUPEXKICHUE OPraHU3ALUIO

[Tpunoxenue:

(HaMMEHOBAaHHUE YUPEXKICHUS, OPTraHU3ALIHN)

(omHCh MPENCTaBICHHBIX Ha PACCMOTPEHHE JOKYMEHTOB)

B cootBetcTBHM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 152-@3 «O
MePCOHAIBHBIX JTAHHBIX» JIAI0 COTJIache Ha 00pabOTKYy BCEX OTHOCSIIUXCS KO MHE
MEPCOHAIBHBIX JAHHBIX, B IIEISAX PACCMOTPEHUS HACTOSIIETO 3asBJICHUS, IPUHATHS U
0(OpMIICHHS TIPUHSATOTO 110 HEMY PEIICHUS CPOKOM Ha MATH JICT.

3asIBUTEID:

« »

®.1.0., JOIKHOCTE U MOANUCH IIPENCTABUTENS FOPUIUIECKOTO
p p
mna/®.1.0. u moamuck rpakaaHuHa)

20

TToanuce



OBPA3EIL]
['maBe HexkpacoBCKOIro CEIbCKOTO NOCEIICHUS
Ycrp-Jlabunckoro paitona
H.H.Xappko
Ot Banosa MBana MIBanosnua

Anpec 3agBurens cT. Hekpacosckas, yin. Kpacnas, Ne 36
Tenedon 3asBurens 8918000000000

3ASBJIEHUE

[Ipomry(cum) noaroroButs U Beiiath APXUBHVYIO CITPABKY
nHa umss UBAHOBA IBAHA BAHOBHUYA
no aapecy: cr. HekpacoBckas, yn. Kpacnas, Ne 36, 115 ipeIbaBiICHUS B YUPEKICHUE
opranuzauuto bTHU aig U3roToBneHust TEXHUYECKOTO MacnopTa
[Ipunoxenue:
1.Konus nacnopra.
2.Konust 70BepeHHOCTH

B cootBetcTBUM ¢ DenepanbHbiM 3akOHOM OT 27.07.2006 roga Ne 152-@3 «O
NEPCOHANBHBIX JAHHBIX» a0 COorjacue Ha o0pabOTKy BCEX OTHOCSIIMXCS KO MHE
NEePCOHANBHBIX JIAHHBIX, B IEJISIX PACCMOTPEHUS HACTOAIIETO 3asIBJICHUS, IPUHSATUS U
oOpMIICHHS IPUHSATOTO 110 HEMY PEIICHUS CPOKOM Ha TATh JIET.
3asiBUTENb:

HWsanos 1.N.

«14» saBapss 2018 roma



[MTPUJIOXEHHUE Ne 2

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABICHUS
MYHULUNIATBHON ycayrh «IIpenoctaBieHne apXuBHBIX CIIPABOK,
aApPXMBHBIX BBIITHCOK U APXUBHBIX KOITUI»

(OPUO)

(anpec)

(Tenedon)

YBEJAOMJIEHUE
00 OTKa3e B MPEOCTABICHUN apXUBHOM CIIPaBKH,
apXWBHOM BBIMCKHU U apXUBHBIX KO

Baie 3asBienue ot No PaCcCMOTPCHO.

Ilo pe3yjabTaTaM pAaCCMOTPCHUA 3adABJICHUA M ITAKCTAa JOKYMCHTOB Bam
OTKAa3aHO B IIPCAOCTABJICHHUHN MYHHHHHaHBHOfI YCIIyIru: ((HpCI[OCTaBJIeHI/Ie APXHUBHBIX
CIIPAaBOK, BBITINCOK, KOMHUM APXHUBHBIX AJOKYMCHTOB» I10 aJapecy:

Ilo CICAYIOIINM OCHOBAHUAM!

I'maBa
HekpacoBckoro cenbCcKoro noceieHus
Yctp-Jlabunckoro paiioHa T.1O, CkopukoBa

OTMeTKa O MOJy4EeHUH Y BEIOMJICHUS:
« » 20 T.

(®HO) (moamnuck)



OBPA3EL]

NBAHOBY UBAHY UBAHOBUYY
Cr. Hekpacosckas, yn. Kpacuas, Ne 36
891800000000

YBEJOMJIEHUE
00 0TKa3e B MPEOCTABICHUN apXUBHOM CIIpaBKH,
apXUBHOM BBITUCKU U apXUBHBIX KOTHN

Bame 3asBienue ot 13.01.2018 r Ne 1paccmotpeHo.

[To pesynbpTaTaM paccMOTpeHUs 3asiBJICHUS M MakeTa JOKYMEHTOB Bam
OTKa3aHO B MPEJOCTaBICHUN MYHULIIMNIAIBLHOUN ycinyru: «[IpemocTaBnenre apXuBHBIX
CIIPaBOK, apXMWBHBIX BBIMTUCOK M apXUBHBIX KOMUI» 10 aapecy: cT. HekpacoBckas yi.
Kpacnas, Ne 36
[To ciegyrommM OCHOBaHUSIM
[IpenocTtaBieH HEMOMHBIM MakeT JOKYMEHTOB B COOTBETCTBUM C ITYHKTOM 2.6
HACTOSIIIET0 aJIMUHUCTPATUBHOIO PErlaMeHTa.

['maBa HekpacoBCKOTO CENbCKOTO MOCENICHHUS
Yerb-Jlabunckoro paitoHa T.1O. CxopukoBa

OTMeTKa O MOJy4eHUHU Y BEIOMIICHHUS :
« » 20 T.

(®HNO) (monmuce)



Jlata peructpanuu

Cpok ucnosHeHus

[MTPUJIOXEHHUE Ne 3

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABICHUS
MYHULUANIAIBHON ycayrh «IIpenocTaBieHne apXuBHBIX CIIPaBOK,

APXUBHBIX BBIIIMCOK U aPXHWBHBIX KOIIHUI»

Pacniucka B IMOJIYYCHUHU JOKYMCHTOB

3assBUTEJIb:

PerucrpauuoHHb1ii HOMED

(®UO, npencraBuTenb KaKod OpraHu3ainm)

IIpencraBieHsl CaeAyrONUE JOKYMEHTHI:

No | HaumeHoBaHME TpeCTaBICHHBIX KonmuecTBo, THMCTOB
/Tl | JOKYMEHTOB:

1.

2.

Bcero

Pacrimcky nomyuun

HaunmMenoBaHue BBIIAHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAJ

JlaTa BbIIa4Ymn
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	Подраздел 2.13. ПОРЯДОК, РАЗМЕР И ОСНОВАНИЯ ВЗИМАНИЯ ПЛАТЫ ЗА ПРЕДОСТАВЛЕНИЕ УСЛУГ, КОТОРЫЕ ЯВЛЯЮТСЯ
	НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, ВКЛЮЧАЯ ИНФОРМАЦИЮ О МЕТОДИКЕ РАСЧЕТА РАЗМЕРА ТАКОЙ ПЛАТЫ
	Подраздел 2.14. МАКСИМАЛЬНЫЙ СРОК ОЖИДАНИЯ В ОЧЕРЕДИ ПРИ ПОДАЧЕ ЗАПРОСА О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ, УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, И ПРИ ПОЛУЧЕНИИ РЕЗУЛЬТАТА ПРЕДОСТАВЛЕНИЯ ТАКИХ УСЛУГ

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, указанных в подразделе 2.6 раздела II Регламента, а также при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	Подраздел 2.15. СРОК И ПОРЯДОК РЕГИСТРАЦИИ ЗАПРОСА
	ЗАЯВИТЕЛЯ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	И УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ,
	УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 2.16. ТРЕБОВАНИЯ К ПОМЕЩЕНИЯМ, В КОТОРЫХ
	ПРЕДОСТАВЛЯЕТСЯ МУНИЦИПАЛЬНАЯ УСЛУГА, К ЗАЛУ ОЖИДАНИЯ, МЕСТАМ ДЛЯ ЗАПОЛНЕНИЯ ЗАПРОСОВ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, ИНФОРМАЦИОННЫМ СТЕНДАМ С ОБРАЗЦАМИ ИХ ЗАПОЛНЕНИЯ И ПЕРЕЧНЕМ ДОКУМЕНТОВ, НЕОБХОДИМЫХ ДЛЯ ПРЕДОСТАВЛЕНИЯ КАЖДОЙ МУНИЦИПАЛЬНОЙ УС...

	Подраздел 2.17. ПОКАЗАТЕЛИ ДОСТУПНОСТИ И КАЧЕСТВА
	МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ КОЛИЧЕСТВО
	ВЗАИМОДЕЙСТВИЙ ЗАЯВИТЕЛЯ С ДОЛЖНОСТНЫМИ ЛИЦАМИ
	ПРИ ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ И ИХ
	ПРОДОЛЖИТЕЛЬНОСТЬ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ
	МУНИЦИПАЛЬНОЙ УСЛУГИ В МНОГОФУНКЦИОНАЛЬНОМ ЦЕНТРЕ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ ИНФОРМАЦИИ О ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ИНФОРМАЦИОННО-КОММУНИКАЦИОННЫХ ТЕХНОЛОГИЙ
	Раздел III. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ  ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 3.1. СОСТАВ И ПОСЛЕДОВАТЕЛЬНОСТЬ, И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ВЫПОЛНЕНИЯ
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела II Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т....
	Подраздел 3.2. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЙ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	3.2.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ В ЭЛЕКТРОННОЙ ФОРМЕ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ЕДИНОГО ПОРТАЛА ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ (ФУНКЦИЙ), АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В СООТВЕСТВИИ С ПОЛОЖЕНИЯМИ СТАТЬИ 10 ФЕДЕРАЛЬНОГО ЗАКОНА ОТ 27 ИЮЛЯ 2...
	Раздел IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ РЕГЛАМЕНТА
	Подраздел 4.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ ТЕКУЩЕГО  КОНТРОЛЯ ЗА СОБЛЮДЕНИЕМ И ИСПОЛНЕНИЕМ ОТВЕТСТВЕННЫМИ ДОЛЖНОСТНЫМИ ЛИЦАМИ ПОЛОЖЕНИЙ АДМИНИСТРАТИВНОГО  РЕГЛАМЕНТА И ИНЫХ НОРМАТИВНЫХ ПРАВОВЫХ АКТОВ,  УСТАНАВЛИВАЮЩИХ ТРЕБОВАНИЯ К ПРЕДОСТАВЛЕНИЮ  МУНИЦИПАЛЬ...
	4.1.1. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	В должностных регламентах должностных лиц Уполномоченного органа, участвующих в предоставлении муниципальной услуги, осуществляющих функции по предоставлению муниципальной услуги, устанавливаются должностные обязанности, ответственность, требования к ...
	Должностные лица Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за исполнение административных процедур (действий) и соблюдение сроков, установленных Регламентом. При предоставлении муници...
	4.1.2. Текущий контроль и координация последовательности действий, определенных административными процедурами (действиями) по предоставлению муниципальной услуги должностными лицами Уполномоченного органа, осуществляется постоянно непосредственно долж...
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
	Подраздел 4.2. ПОРЯДОК И ПЕРИОДИЧНОСТЬ ОСУЩЕСТВЛЕНИЯ ПЛАНОВЫХ И ВНЕПЛАНОВЫХ ПРОВЕРОК ПОЛНОТЫ И КАЧЕСТВА ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ  ПОРЯДОК И ФОРМЫ КОНТРОЛЯ ЗА ПОЛНОТОЙ И КАЧЕСТВОМ  ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исп...
	4.2.5. В ходе плановых и внеплановых проверок:
	проверяется знание ответственными лицами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. ОТВЕТСТВЕННОСТЬ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА МЕСТНОГО САМОУПРАВЛЕНИЯ ЗА РЕШЕНИЯ И ДЕЙСТВИЯ  (БЕЗДЕЙСТВИЕ), ПРИНИМАЕМЫЕ (ОСУЩЕСТВЛЯЕМЫЕ) ИМИ В ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
	4.3.2. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. ПОЛОЖЕНИЯ, ХАРАКТЕРИЗУЮЩИЕ ТРЕБОВАНИЯ  К ПОРЯДКУ И ФОРМАМ КОНТРОЛЯ ЗА ПРЕДОСТАВЛЕНИЕ  МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СО СТОРОНЫ  ГРАЖДАН, ИХ ОБЪЕДИНЕНИЙ И ОРГАНИЗАЦИЙ
	4.4.2. Проверка также может проводиться по конкретному обращению гражданина или организации.
	4.4.3. Порядок и формы контроля за предоставление муниципальной услуги должны отвечать требованиям непрерывности и действенности (эффективности).
	4.4.4. Граждане, их объединения и организации могут контролировать предоставление муниципальной услуги путем получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах.
	Раздел V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И (ИЛИ) ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ,
	А ТАКЖЕ ИХ ДОЛЖНОСТНЫХ ЛИЦ ЛИБО МУНИЦИПАЛЬНЫХ СЛУЖАЩАЩИХ

	РАЗДЕЛ. VI ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В МНОГОФУНКЦИОНАЛЬНЫХ ЦЕНТРАХ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	Подраздел 6.3. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЯ И (ИЛИ) ДЕЙСТВИЯ (БЕЗДЕЙСТВИЯ) МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА, ДОЛЖНОСТНЫХ ЛИЦ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА ЛИБО РАБОТНИКОВ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА


